[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

MWHUCTEPCTBO TPYAA N COLUAJIbHOIO PASBUTUA
KPACHOAAPCKOIO KPAA

NPUKA3
ot 11 mana 2016 r. N 581

Ob YTBEPKAEHNU
AOMWHUCTPATUBHOIO PEFTTAMEHTA
NPEQOCTABNIEHUA TOCYQAPCTBEHHOW YCNYTU
"BblAAYA NPEABAPUTE/NIbHOIO PA3SPELUEHMUA HA COBEPLLUEHUE
CAENOK NO OTYYHAEHUIO ABNHKUMOIO UMYLLECTBA
HECOBEPLUEHHONETHEFO NOAONEYHOro"

CnnCOoK M3MEeHAILWMX AOKYMEHTOB
(B peq. MprKkasoB MuUHUCTepPCTBA TPYAA U COLMANBHOIO Pa3BUTUA
KpacHogapckoro Kpas ot 18.12.2019 N 2396, ot 02.06.2021 N 809)

B cootBetcTBMM ¢ PepepanbHbim 3aKoHOM OT 27 uiona 2010 roga N 210-$3 "O6 opraHusaumu
NpeLoCTaBAEHNA TOCYAAPCTBEHHbBIX M MyHUUMNAAbHbIX ycayr”, ToctaHoBneHuem [paBUTeNbCTBA
Poccuitickoit  depepaumm ot 16 mas 2011 roga N 373 "O paspaboTke UM yTBEPKAEHUU
aAMMWHUCTPATUBHBIX PEerfiaMeHTOB MCMNONHEHUA FOCYyAapCTBEHHbIX QYHKUMA W aAMUHUCTPATUBHbIX
pernameHToB NPefoCTaBAEHUA TOCYAAPCTBEHHbIX YCAYr" W MOCTAaHOBAEHMEM T[NaBbl AaAMUHUCTPALMUM
(rybepHaTopa) KpacHogapckoro Kpas oT 15 Hoabps 2011 roga N 1340 "O6 yTtBepxaeHun MNopagKkos
pa3paboTKu, yTBEPKAEHUA aAMUHUCTPATUBHbLIX PEFNAMEHTOB UCMOJHEHUA TOCYAAPCTBEHHbIX GYHKUMIA
N NpeaocTaB/ieHUsA rocyAapCTBEHHbIX YCAYF MCMNOAHUTE/IbHbIMM OPraHammM rocyAapCTBEHHON BAACTU
KpacHopapcKoro Kpas" npuKasbiBato:

1. YTBEpAUTb Npuaaraemblii aAMUHUCTPATUBHbBIN pernameHT NpeaocTaB/ieHUs rocyaapcTBEHHOM
ycnyru "Bblaada npesBapuUTeIbHOIO paspeLleHUs Ha CoBepLUEHME CAEN0K MO OTYYXKAEHUIO ABUNKUMOTO
MMYLLECTBA HECOBEPLLEHHOIETHEro nogoneyHoro" (aanee - agMUHUCTPATUBHBIW PErnameHT).

2. PyKOBOAMTENAM OPraHOB MECTHOro camoynpaeieHua KpacHO4apCKOro Kpas, HageneHHbIX
OTAEeNbHbIMM  TOCYAAPCTBEHHbIMM  MONHOMOUYMAMM  KpacHOAAPCKOro Kpaa Mo oOpraHusaumMmM W
OCYLLECTBNEHUIO OEATENbHOCTM MO OMeKe W NOMNeYMTeNbCTBY B OTHOWEHUW HECOBEepLIEHHOETHUX
(nanee - ynonHomoueHHble opraHbl), obecneunTb NpeaoCTaB/leHME [OCYAAPCTBEHHOM YCAYrM B
COOTBETCTBUM C YTBEPKAEHHBIM aAMUHUCTPATUBHbIM PErfiameHToM.

3. OTaeny MHOOPMALMOHHO-aHANUTMYECKOM N MeToau4YecKkol paboTbl obecneunTb HanpasaeHue
HacToALEero MpuKasa gaa pasmeleHusa (onybavKoBaHWA) Ha odPuUMANBHOM CcCailTe afMUHUCTPALUU
KpacHogapckoro Kpas B MHPOPMaLMOHHO-TEIEKOMMYHMKALMOHHOM ceTn "UHTepHeT" M HanpaBaeHus
Ha "OduumManbHbIN MHTEPHET-NOPTaN NPaBoOBOM MHPopMaLMnN" (WWW.pravo.gov.ru);

obecneunTb pasmelleHMe HaACTOALLEro NPUKasa Ha O0PMLMANbHOM CaiTe MUHUCTEPCTBA Tpyaa U
coumanbHoro passutusa KpacHogapckoro Kpas (www.sznkuban.ru) U B cnpaBoYHO-NPaABOBOMN cucTeMe
KoHcynbTaHT Mntoc: KybaHb.

4, 3amecTuMTent0 HavaibHMKA OTAena npaBoBoro obecneyeHus ynpaBaeHWMA MPaBOBOro
obecneyeHna U OpraHM3auUMM rparKaaHcKomn cayxbsl M.U. 3axapoBy B 7-4HEBHbIN CPOK NOC/AE U3AaHUA
HaCcToALEro MpuKasa HanpaBuTb €ro Konuio B YnpasnaeHue MUHMCTEPCTBA tOCTMUMKM Poccuitckoi
degepaumnn no KpacHogapckomy Kpato.
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5. KOHTpoAb 32 BbINOJIHEHMEM HACTOALLEro NpMKasa BO3NOXKUTb Ha 3aMeCcTUTeNna MUHUCTPa Tpyaa
M coLManbHOro passuTma KpacHogapckoro Kpaa Mukosy I1.B.
(n. 5 B pen. MNMpukasa MwuHUCTepcTBa Tpyda M COLMaNbHOrO pasBUTUS KpacHoaapcKoro Kpaa oT
18.12.2019 N 2396)

6. Hactoawuii npuKas BCTymaeT B CUAY Ha cineaywowuin aeHb nocine ero oduumanbHoro
onybanKoBaHuA.

WcnonHaowmii 06A3aHHOCTU MUHUCTPA
C.B.BE/TOMNONBbCKUIA

Mpunoxkenune

YT1BEepKaeH

NpPUKa3om
MUHUCTEPCTBA TpyAa U
COLMANBHOTO Pa3BUTUA
KpacHogapcKoro Kpas
ot 11 maa 2016 r. N 581

AOMWHUCTPATUBHbIN PETNTAMEHT
NPELQOCTAB/IEHUA TOCYOAPCTBEHHOM YCNYTU
"BblAAYA NPEABAPUTE/IbHOIO PA3PELLEHMA HA COBEPLUEHUE
COENOK NO OTYYXAEHUIO ABUKUMOTIO MMYLLECTBA
HECOBEPLUEHHOIETHEFO NOAOMNEYHOro"

CnMCOK M3MEHAIOLLMX LLOKYMEHTOB
(B peaq. MprKazos MuHUCTEPCTBA TPYAA U COLMANIBHOIO Pa3BUTUA
KpacHogapcKoro Kpas ot 18.12.2019 N 2396, ot 02.06.2021 N 809)

1. O6bwue NnonoxKeHusa
1.1. NMpeameTt perynnposaHua pernameHrta

AOMWHUCTPATUBHBIA  pernameHT MpeaoCTaBNeHMA TOCY[APCTBEHHOW yCAyrM no  Bblgaye
npeaBapuTe/IbHOrO pPaspelleHuss Ha COBEPLUEHME CAENOK MO OTYYXKAEHUIO ABUMKMMOIO MMYLLECTBA
HecoBeplUeHHONETHEro nogoneyHoro (ganee - PernameHT) onpegenseT CTaHAAPTbl, CPOKU W
nocaeA0BaTeNbHOCTb a4MUHUCTPATUBHBIX NpoLeayp (4eACTBUIA), OCYLLECTBAAEMbIX OpraHammn MeCTHOTO
camoynpasneHusa MyHMLMNanbHbIX 06pasoBaHuii KpacHogapckoro Kpasa (4anee - ynoaHOMOYEHHble
opraHbl), NpPeaoCTaBAAOWMMM  TOCYAAPCTBEHHbIE  yCAyrM, B Npouecce  NpeaocTaB/ieHus
rocyAapCTBEHHOW yCayrM Mo Bblgave MNPeABapUTE/NIbHOrO paspelleHus Ha CoBeplleHWe CAeNoK Mo
OTUYXKAEHMIO ABUMKMMOrO MMYLLECTBA HECOBEPLUEHHO/IETHErO NOAOMNEYHOro (4anee - rocyaapcTeeHHan
ycnyra), B COOTBETCTBUM C TpeboBaHMAMKU DeaepanbHOro 3akoHa ot 27 umwons 2010 r. N 210-93 "06
OpraHuM3auMM NpeaocTaB/ieHNA rocyAapCTBEHHbIX M MyHUUMNaAbHbIX ycayr" (oanee - ®eaepanbHbIit
3akoH N 210-d3), a Tak)Ke NOPAAOK B3aMMOAENCTBUA YNONHOMOYEHHbIX OPraHoOB, NPeAoCTaBAAOLIMX
rOCyAapCTBEHHYIO YCAYry, [AO/KHOCTHbIX /ML, YMNOJAHOMOYEHHbIX OPraHOB C 3asABUTENAMM U
MHOTOQYHKUMOHANbHbIMU LEHTPaMM NpPefoCTaBAEHUA FOCYAAPCTBEHHbIX WM MYHMLUMNAAbHbIX YCAyr
KpacHogzapckoro Kpas (fanee - M®LL) B npouecce npefoCcTaBieHUA rocyAapcTBEHHOM YCayru.
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1.2. Kpyr 3aasureneii

3anABUTENIAMM Ha MONYyYEHMEe roCcyaapCTBEHHOM YCayru (aanee - 3aABUTENM) ABAAIOTCA Caedylolime
rpaskaaHe, MmetoLlme NOCTOAHHOE MECTO XUTenbCcTBa (NpebbiBaHWA) Ha TeppuTopUK KpacHoaapcKoro
Kpas:

HecoBepLLUEeHHONETHUIN, AOCTUTLMIA Bo3pacTa 14 neT (c nMcbMeHHOro cornacua oboux poauTenei
WU NHbIX 3aKOHHbIX NpeacTaBuTenei);

poaUTENN MW MHbIE 3aKOHHble NpeacTaBUTEeNN HecoBepLUEHHONETHEro, He AOCTUILLIero Bo3pacrta
14 neT, Xenatwolme OCyLLECTBUTb OTUYKAeHMe (0BMeH) ABUMMMOro UMyLLECcTBa, NpMHaaexallero Ha
npase cO6CTBEHHOCTM HECOBEPLUEHHOETHEMY.

1.3. TpeboBaHUA K NnopAgKy
MHGOPMUPOBaAHUA O NPESOCTaBAEHUN rOCYAAPCTBEHHOM yCayru

1.3.1. lHbopMmUupoBaHME O NopaaKe NPeAoCTaB/IEHUS FOCYAapCTBEHHON YCYTM OCYLLEeCTBASAETCS
MWHUCTEPCTBOM TpyZda M COUMANbHOIO pasBuTMA KpacHozapckoro Kpas (ganee - MMHUCTEPCTBO),
OO/MKHOCTHBIMW INLLAMM YNOJTHOMOYEHHOTO opraHa 1 paboTHMkamm MOL:

no tesnieoHy;
nyTem HanpaB/ieHMsA NMCbMEHHOIO OTBETA Ha 3asiB/IeHNe 3asBUTENA MO MoYTe;

nyTem Hanpas/aieHUA B 3/IEKTPOHHOM BUAE MO TEIEKOMMYHUKALMOHHbIM KaHa/1laM CBA3U OTBETA Ha
3aABJIEHNE 3aABUTENA;

npwv IMYHOM NpremMe 3aaBUTeNA B YNOJHOMOYEHHbIX opraHax u MOLL;

npu AMYHOM obpaLLeHnn 3asBuTeNSA NO TenedOoHy ropaYvein NNHUK;

nocpeACcTBOM pasmMeLLeHUs MHGOPMALMOHHBIX CTEHAOB B YNOJTHOMOYEHHbIX OpraHax;
B BMAE MHPOPMALMOHHBIX MaTepuanos (bpowtop, byknetTos, NaMATOK U T.4.);

nocpeacTBOM pasMelleHna MHPOPMaLMM B OTKPLITOM U AOCTYNHON Gopme Ha odULMaNbHOM
caiiTe  MuHUCTEpcTBA B MHPOPMALMOHHO-TEIEKOMMYHUKALMOHHONW  ceTn  "WMHTepHet" -
http://www.sznkuban.ru (ganee - opuumanbHbIit CAUT MUHMUCTEPCTBA);

Ha odUUMANbHbIX camTax YNO/HOMOYEHHbIX opraHos B nHpopMaLNOHHO-
TEeNIeKOMMYHUKaLMOHHOM ceTn "UHTepHeT";

B  ¢denepanbHoO  rocyaapCTBeHHol  MHPOpPMauMoHHOW  cucteme  "EAMHbIA - nopTan
rocyaapcTBEHHbIX U MyHUUMNAAbHbIX yeayr (GyHKumMiA)" (www.gosuslugi.ru) (aanee - EauHbIi nopTan);

B rocyapCcTBeHHOM MHOPMaUMOHHOM cucTeme KpacHogapcKoro Kpas "MopTan rocyaapCTBeHHbIX
M MyHUuMnanbHbix  ycayr  (dyHKumn)  KpacHogapckoro  Kpas"  (www.pgu.krasnodar.ru) B
MHOOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT" (aanee - PernoHanbHbIn MopTan).

CnpaBo4yHas MHbOpMaLMA, BKAOYAA MHOOPMALMIO O MECTOHAXOXAEeHMM, rpaduKe paboTbl U
npvema rpaxaaH, cnpaBoyHbix TenedoHax, agpecax od1LMaNbHbIX CAMTOB, 3NEKTPOHHOM MOYTbI U (M1K)
dopmax obpaTHOW cBA3W, pasmeltaeTcd Ha oduUMANbHOM CailTe MMHUCTepPCTBa, EaMHOM nopTane,
PerroHanbHOM nopTane.

1.3.1.1. I'IpM OCyWwecCTB/IEHUN KOHCY/ZIbTUPOBAHUA AOONKHOCTHbIMKU NUaMN YNOZTHOMOYEHHOTO
OpraHa npu AW4YHOM npueme 3aasutTena UIAM C UCNONb30BaHMEM CpeacTs Teﬂeq)OHHOﬁ cBA3Nn



npegocTtaBaseTca MHbOPMaLMA Mo CAeayoWwmm Bonpocam:
0 BXOAALLEM HOMEPE PEerucTpaLmm 3aaseHmsa 0 NPeaoCTaBleHUM roCyAapCTBEHHOM YCyTy;
O NPUHATUM PELLEHUSA NO KOHKPETHOMY 3asB/IEHUIO O NPeAOoCTaBAEeHUN TOCyAapCTBEHHOM YCAYTH;

0 nepeyHe HOPMATUBHbLIX MPaBOBbIX aKTOB, B COOTBETCTBMM C KOTOPbIMM MpeaoCcTaBAAseTCcA
rocyAapcTBeHHas ycayra (HaumeHoBaHWe, HOMep, AaTa NPUHATUA);

06  uvcuyepnbiBaloWEem NepeyHe  AOKYMEHTOB, HeobxogumbiXx  gaa  NpeaocTaB/ieHus
rocyAapCTBeHHOW ycayru, TpeboBaHMAX K OPOPMIEHUMIO YKa3aHHbIX AOKYMEHTOB, a TaKKe nepevyHe
[OKYMEHTOB, KOTOPble 3aaBMTe/Ib Bpase NpeacTaBUTb MO COBCTBEHHOW MHULMATUBE;

0 MecTe pasMmelleHUs Ha oPUUMANIBHOM CauTe CNPaBOYHON MHPOPMaLMKU MO NPefoCTaBAEHUIO
rocyfapcTBEHHOM YCNyru;

Nno UHbIM BOMPOCaMm, BXoAAWMM B KoMNneTeHUMNo AO0/KHOCTHbLIX UL, YNTOJTHOMOYEHHOro opraHa,
He Tp86yIOLLI,MM AONO/THUTE/NIbHOIO U3YyYEHUA.

1.3.1.2. KoHcynbTMpoBaHWMEe MO BOMpPOCaM NpPeaoCTaBAEHMA  MYHUUMNANbHOM  YCAyru
ocyuiectsnseTca becnnaTHo.

[ONXKHOCTHOE /MU0  YNONHOMOYEHHOro0 OpraHa, OCYLLECTB/AIOULEe KOHCY/bTMPOBaHME Mo
BOMpPOCaM NpeaoCcTaBNeHUs roCyAapCTBEHHOW ycayrn (B YCTHOW popme MaM NOCPeacTBOM CPeacTs
TenepOoHHOW CBA3M), AO/IKHO KOPPEKTHO Y BHUMATE/IbHO OTHOCUTLCA K 3aABUTENIAM.

MpW KOHCYNbTUPOBAHUKM NO TenedoHy AOIKHOCTHOE JIMLO YNOJIHOMOYEHHOro opraHa HasbiBaet
cBOO damMuAMIO, UMA W OTYECTBO, AO/IKHOCTb, @ 3aTeM B BeX/AMBOM ¢dopme YeTKO U MnoApobHO
nHPopMMpyeT 06paTUBLLETOCA MO MHTEPECYIOLLLEMY ero BONpocy.

EcniM  [OMKHOCTHOE AMUO  YNOJHOMOYEHHOrO OpraHa He MOMeT OTBEeTUTb Ha BONpoc
camocTonaTenbHO, NMbBO noAroToBKa oTBeTa TpebyeT NPOAO/KUTENbHOrO BPEMEHM, OH MOMXKET
npeasoXuTb obpatusliemyca o06paTUTbCA MMUCbMEHHO, AM60 HasHauuTb Apyroe yaobHoe AnA
3aMHTEepPEeCOBaHHOrO MLA Bpems 414 NoydyeHna nHbopmaumm.

1.3.1.3. T1UCbMeHHOe WHPOPMUPOBAHNE 3aABUTENA OCYLLECTBAAETCA MNyTEM HanpaBAeHMWA
NMCbMEHHOTO OTBETA C MCMO/b30BaHMEM NOYTOBOM CBA3M HA NOYTOBbLIN aApec 3aABUTENS.

MUCbMEHHbIA OTBET AO/IKEH COAEPaTb MNOJIHbIA U MOTMBMPOBAHHbIN OTBET Ha MNOCTaBAEHHbIN
Bonpoc.

1.3.2. Ha MHPOpPMaLIMOHHbIX CTEHAAX U AOCTYMHbIX A/19 O3HAKOMIEHUA MeCcTax YNoJAHOMOYEHHOTO
opraHa, a Takxe B M®L|, pazmeutaetca cneayouwaa nHdopmayma:

0 nopaaKe NpeaoCTaB/ieHNA rocyAapCTBEHHON YCayru;
CPOKax NpeaocTaBAeHMA rocyAapCTBEHHOM yCayru;

nepeyeHb HOPMATMBHbIX TMPABOBbIX AKTOB, B COOTBETCTBUM C KOTOPbIMM MpenocTaBaAseTcs
rocyfapCcTBeHHas ycayra (HaumeHoBaHWe, HOMep, AaTa NPUHATUSA);

NCYEpPNbIBAOLWNIA NepeyeHb AOKYMEHTOB, HEOBXOANMbIX A/1A NPeAoCTaBNeHUsA rOCyAapCTBEHHOM
ycnyru, TpeboBaHna K opopMNEHUIO YKa3aHHbIX AOKYMEHTOB, a TaKKe nepeyeHb AOKYMEHTOB, KOTOpble
3aABUTENb BNpaBe NPeACcTaBUTb NO CO6CTBEHHON MHULMATHBE;

nopaaoK obxkanoBaHua aenctemii (6e3nencTemsa), a TakKe peleHnn ynoJHOMOYEHHORO OpraHa,
rocyAapcTBeHHbIX cayxKawmx, ML, pabotHnkos MOL;



WabnoH n obpaseL, 3aNoSHEHNA 3aABAEHUS ANA NPeAoCTaB/eHMA roCyAapCTBEHHOM yCayru;
rpaduk paboTol M rpadmK NpMema rpakgaH B YNoJHOMOYEHHbIX OpraHax;
MHaAa nHbopmaums, HeobxoamMmas Aas NpeaocTaB/eHUA MyHULMIANbLHOMN YCAYTN.

1.3.3. MHPopmauma, BKAOYAS MHPOPMALMIO O MeCcTe HaxoXKAeHUA 1 rpadmke paboTel U rpaduke
npuema rpaxaaH, CnpaBoYHbIX TenedboHax, agpece odb1LUNaNbHOIO cCalTa 1 agpece 31eKTPOHHOM NoYTl,
dopmax obpaTHOM cBA3K, pasmeLlaeTca Ha odMLUMaIbHOM CalTe YNONHOMOYEHHOro opraHa, Ha EaMHom
noprtane u PermoHanbHOM noprane.

1.3.4. Ha opuuManbHOM cailTe MMHUCTEPCTBA PAa3MELLAeTCA caeaytoLan MHGopmaLmsa:
PernameHT C NPUAOKEHUAMM;

nepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PEryAMPYOWMX MPefoCTaBAeHWe TFOCyAapCTBEHHOM
ycayru;

nHbopmauusa o npaBe 3aABUTENA Ha pgocyaebHoe (BHecyaebHoe) ob6:kanoBaHWe AeNCTBUMA
(bespericTBMIA) U (MAKM) pelleHUA, NPUHATBIX (OCYLLECTBAEHHbIX) B XO4e NpefocTaBieHuUA
rocyAapCTBEHHOW YCIYru, U ero nopaake.

NHdopmauma Ha odnumanbHoOMm cante MMHUCTEPCTBA B MHPOPMALMOHHO-
TeNeKOMMYHUKaUuMoHHOM ceTu "UHTepHeT" npeaoctaBnaeTcsa 3asBuTento becnnaTtHo.

JocTtyn K nHbopmaummn ocyliecTsaseTcs 6e3 BbiNoJIHEHUA 3aABUTENEM KaKUX-1Mbo TpeboBaHWi, B
TOM 4ucne 6e3 UCNo/b30BaHUA MPOrpamMMHoOro obecrneyeHus, yCTaHOBKA KOTOPOro Ha TexHU4YecKkue
cpeacTBa  3asBuTenss TpebyeT  3aKNOYEeHUs  JIMLEH3MOHHOTO  WAM  MHOro  corflaleHua ¢
npaBoobnagatenem nNporpamMmHOro obecrneyeHus, NpeayCMaTPUBAIOWEro B3MMaHWME  MAaThl,
perucTpaLmio UaM aBTopmnsaLmio 3aaBUTeNs UK NpeaoCcTaBieHne UM NepcoHaslbHbIX AaHHbIX.

2. CTaHpapT NpeAoCcTaB/ieHUA rocyAapCcTBEHHOM yCayrm
2.1. HaumeHoBaHMe rocyapcTBEHHON yCayru

Bblgaya npenBapuTenbHOro paspelleHna Ha coBepllieHne CAEeNIOK MO OTUYYKAEHMIO OBUXKMMOro
nmyulecrtea HecosepLeHHONETHEro NnogoneyHoro.

2.2. HaumeHoBaHue opraHa,
npeaoCTaBAAIOLWEro rocyAapCcTBEHHYIO YCAYyry

2.2.1. NpepocTaBieHMe rocyaapcTBEHHON YCAYIN OCYLLLECTBASETCA YNOJAHOMOYEHHbIMM OPraHamuy,
HageNeHHbIMW B COOTBETCTBMU € 3aKoHOM KpacHozapcKkoro Kpas ot 29 gekabps 2007 r. N 1372-K3 "O
HaJefleHMn OpraHoB MeCTHOrO CamoynpassieHnMa B KpacHOZapcKOM Kpae rocygapCcTBEHHbIMU
nosHomounAMM KpacHogapcKoro Kpad no opraHvM3auum U OCYLECTBAEHUIO AEeATe/IbHOCTM MO Oneke U
NoneymTenbCcTey B OTHOLWEHUM  HECOBEpPLUEHHONETHMX"  OTAe/IbHbIMM  TFOCYAapPCTBEHHbIMM
NMOJIHOMOYMAMM MO OPraHU3aUMn U OCYLLECTBAEHUIO AEATENbHOCTM MO OMeKe U MNoneynTenbCcTey B
OTHOLUEHWM HECOBEPLLUEHHONETHUX.

2.2.2. B npegoctaBneHUM rocygapcTBEHHOW yCayrn npuHumaet ydyactve MOL, B yactu npuema
3anpoca (3anaBneHun) U AOKYMEHTOB, HEOOXOAMMbIX AN1A NPefoCTaBAeHMA TOCyaapCTBEHHOW yCayru, u
Bbl4a4yM pe3yabTaToB NPeAOoCTaBAEHNA FTOCYSAPCTBEHHOM YCAYTN.

2.2.3. YNONHOMOYEHHbIM OpraHam 3anpeulaeTca Tpe6OBaTb OT 3aABUTENA OCYyLWlEeCTB/IEHUA
ILl,el‘/JICTBl/Il‘/JI, B TOM 4yucne COFI'IaCOBaHVIﬁ, HeO6XOp,MMbIX ana nonyyeHuA FOCYAapCTBEHHOﬁ ycayrm u
CBA3aHHbLIX C 06paLLI,EHVIEM B WMHblE TOCYyAapPCTBEHHbLIE OPraHbl, 3a UCKAKOYEHMEM NOoNyyvyeHunAa yCnyr,
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BK/IIOYEHHbIX B MeEpeYeHb YCAYr, KOTOpble ABAAKTCA HeobxoauMmbiMM W 06s3aTesibHbIMKM - ANs
NpeaocTaBfeHNs  rOCYAAPCTBEHHbIX YCAYF, YTBEP)KAEHHbIX HOPMATMBHbIM MPaABOBbIM  AKTOM
KpacHogapcKkoro Kpas.

2.3. OnucaHue pesynbTaTa
npeaocTaBieHNA rocyaapcTBeHHOM ycayrm

2.3.1. Pe3ynbTaTomM NpeaocTaBAeHUA rOCyapCTBEHHOM YCAyrM ABAAeTCA BblAava (HanpasneHue)
3aABUTENI0 MYHULMMNANbHOIO MPaBOBOrO0 akTa O NpeaoCcTaB/iEeHUM TOCYyAapCTBEHHOW ycayrn, amnbo
NMMCbMEHHOIO OTKAa3a B ee NpeAoCTaBAEHUN, C YKa3aHMeM NMPUYMH OTKasa.

2.3.2. Pe3ynbTaT NpegocTaBAeHUs rOCyAapCTBEHHOM YCAYIM N0 3KCTEPPUTOPMANBHOMY MPUHUMMY
B BU/E 3/IEKTPOHHOIO AOKYMEHTA U (M) 3N1EeKTPOHHOTO 0bpasa LOKYMEHTa 3aBepsAeTca AO/IKHOCTHbIM
JIMLLOM YNONHOMOYEHHOTO OpraHa.

[na nonyyveHua pesynbTaTta NPeaoCcTaBAeHUA FOCYAAPCTBEHHOM YCAYTM MO SKCTEPPUTOPUANbHOMY
NPUHUMNY Ha OymaxHOM HocuTene 3aABUTENb MMeeT MpaBo 06paTUTbCA HemnocpenCcTBEHHO B
YNOJHOMOYEHHbIN OpraH.

B KauecTBe pesynbTaTa NpPenoCTaB/ieHMA FOCYAapCTBEHHOW YCAyrM 3asBuTe/lb MO ero Bbibopy
BrpaBe MnoJyumnThb:

MYHWULUMNA/bHbIM NPaBOBOM aKT O NPeAoCTaBNeHUN roCyaapCTBEHHOMN YCAYrv, MOBO NMUCbMEHHbIN
OTKa3 B ee MpeaoCTaB/EHUN, C YKa3aHMEeM MNPUYMH OTKasza, B GopmMe 3SNEKTPOHHbIX AOKYMEHTOB,
NoAMMCaHHbIX AONXKHOCTHbIM JIMLOM YMNOJIHOMOYEHHOrO OpraHa, C WCNO/b30BaHUEM YCUNEHHOM
KBa/IMPULUNPOBAHHOM 3/IEKTPOHHOM NoanNucK;

MYHWLMNANbHbIM NPAaBOBOM aKT O NPeOoCTaBAEHUN FOCYAAPCTBEHHOM yCayrn, IGO0 NUCbMEHHbIN
OTKa3 B ee NpefoCTaBAeHNN Ha BYyMaxKHOM HOCUTeNe, NOATBEPKAAOWMI coaepKaHNe 3eKTPOHHOro
OOKYMEHTa, HanNpPaBAeHHOro YNoJIHOMOYEHHbIM opraHom 8 M®LL;

MYHULUMNANbHBIA NPABOBOM aKT O NPenoCTaBAeHMM rocyAapCTBEHHOM ycayru, AM60 NMCbMEHHbIN
OTKa3 B ee NpefoCTaB/eHUN, C YKasaHWeM NPUYMH 0TKa3a, Ha ByMarKHOM HocUTe/le HeMOCPEeACTBEHHO B
YNOJIHOMOYEHHOM opraHe uav 8 ML,

2.4. Cpok npepocrasneHusa
rocyAapCcTBEHHOM YCNYru, B TOM Yncae ¢ ydeTom HeobxoaumocTu
o6palueHna B opraHn3aLmm, yyacTeylowme B NPeAoCTaBNeHUN
rocyAapCTBEHHOM YC/YrU, CPOK NPUOCTAHOB/IEHUA NPeAoCTaBNeHUA
rocyAapCTBEHHOM YC/Yru B C/lydae, ec/ii BO3MOXKHOCTb
NPUOCTaHOB/IEHUA NPEAYCMOTPEHa 3aKOHOAaTeNIbCTBOM
Poccuiickoit degepaumm, cpoK Bbiaaum (HanpasBneHUA) AOKYMEHTOB,
ABNAIOWMXCA Pe3y/IbTaTOM NPeAOoCTaB/NeHUA rocyAapCcTBEHHOM ycayru

CpoK npeaocTaBneHUsA roCcyaapcTBEHHOM YCayru, € Bblaaden (HanpasaeHWem) MyHMUMNAAbHOMO
NPaBoOBOro aKTa O MPeaoCTaBAEHMM [OCYAAPCTBEHHOM ycayrM, AnM6o MUCbMEHHOro OTKasa B ee
NpesocTaBAEHMM, C YKa3aHMeM MPUYMH OTKasa, He AOJ/IKeH npesblwaTtb 15 pabouux AHel co AHSA
perncTpauum 3asBaeHUA U NpUAaraembix K HeMy JOKYMEHTOB B YNOJIHOMOYEHHOM OpraHe, B TOM uncie
CO AHS UX NOJIyYeHMsA YNOJHOMOYEHHbIM OPraHOM Mo NoyTe, B 3N1EKTPOHHOMN dopme nam yepes MOL,

2.5. HopmaTuBHble npaBoBble aKTbl,
peryauvpyioline npeaocraBieHue rocyaapcTBEHHOM yCayrm

MepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PETYNPYIOLMX MNPesoCTaBAeHME TOCYAAPCTBEHHOW
ycayrn (C yKasaHMEeM WX PEKBU3UTOB WM WUCTOYHMKOB OOUUMANBLHOrO ONyb6AMKOBAHWA), NOANEKUT



pasmeLleHu1to Ha odMuUManbHOM caliTe YNOJIHOMOYEHHOrO opraHa, B cetn "MHTepHeT", EAMHOM nopTasne
n PermoHanbHOM noprasne.

2.6. UcuepnbiBalowmii nepeyeHb 40KYMEHTOB,
Heo6X0ANMbBIX B COOTBETCTBUMU C HOPMATUBHLIMM NPABOBbIMU aKTamMM
ANA NpeaocTaBAeHUA rocyaapCcTBEHHOM YCIYru U yCayr, KoTopble
ABNAIOTCA HE06X04MMbIMM U 06A3aTeNIbHBIMU ANA NPEAOCTaB/IeHUA
rocyAapCcTBEHHOM YCAYru, NognerKalmx NpeacTaB/ieHuUIo 3aABUTeNEM,
cnocobbl UX NONyYEeHUA 3aABUTENEM, B TOM YUCAE B I/1IEKTPOHHOM
dopme, nopaaok ux npeaocTaBaeHUA

2.6.1. Ana nonyyeHUs rocyfapCTBEHHOW YCAYrM 3asBUTENEM MO MECTY KUTeNbCTBa (Mo mecTy
npebbiBaHWA) Ha 6GymaxKHOM HoCUTeNe B YMNOJHOMOYEHHbIM OpraH Npu JIMYHOM OBpaLLeHUU Uan
nocpeacTBOM MOYTOBOM CBA3W, HAa ByMaXKHOM HocuTesle Npu MyHoM obpauwieHnm B8 M®L, nocpeactsom
MCMNo/Ab30BaHNA PerMoHanbHOro NopTana NpegoCcTaBAAOTCA CAeayoWmMe AOKYMEHTbI:

3aAB/IeHNA  poguTeNne UM UHbIX 3aKOHHbIX MpeacTaBuTeNiel  HecoBepLIeHHOETHEro
(npunokeHua 1 - 3);

3anBJIeHNE HECOBEPLLEHHONETHEro, JOCTUrILEro Bo3pacta 14 nert (npunoxeHue 4);
KOMMWA CBUAETE/IbCTBA O POMKAEHMUMN HECOBEPLLEHHONETHErO;

KOMWA CBUAETENbCTBA O POXAEHWMM HECOBEPLUEHHONETHErO, BblAAHHOTO KOMMNETEHTHbIMM
opraHamm MHOCTPaHHOTIO rocyaapcTea, M ero HoTapuaabHO YA0CTOBEPEHHbIN NepeBo Ha PYCCKUI A3bIK;

KONWA CMpaBKM O poxKaeHun ¢dopmbl 2 (B cooTBeTcTBMM C Mpukasom MuHiocta Poccum ot 1
OKTA6pa 2018 r. N 200 "O6 yTBep:KaeHUM GOPM CMPaABOK U WHbIX AOKYMEHTOB, MOATBEPIKAAOLLMX
Ha/MuMe UAn OTCcyTCTBME PAKTOB rOCYLAPCTBEHHOM PErUCTPALIMM AQKTOB MPaXKAAHCKOro COCTOSIHUA, U
MpaBun 3anonHeHUss GOpPM CMPABOK M MHbIX JOKYMEHTOB, NOATBEPKAAOWMX HAIMYME NN OTCYTCTBUE
$aKTOB rocyaapCTBEHHOW perncTpauMyM akToB TPaKk4aHCKOro COCTOAHMA") oTAaena 3anncy akToB
rPa)4aHCKOro COCTOAHMA O BHECEeHWW cBeAeHU 06 oTue HecoBepLIEHHONIETHErO0 Ha OCHOBaHMUU
3anB/IeHMA MmaTepy;

KOMMWSA NacnopTa HeCOBEPLIEHHOIETHErO CO WTAaMMOM O PErMCTPaLLMM NO MECTY KUTenbcTea (Anbo
mecTy npebbiBaHUA) Ha TeppPUTOPUK KpacHOaapCKOro Kpas;

KOMWWM MNacnopTOB WMAM WMHbIX LOKYMEHTOB, YAOCTOBEPAIOWMX AUUYHOCTb poauTeNel WAM UHbIX
3aKOHHbIX NpeacTaBuTeNet HecoBeplUueHHONETHEro (YCbIHOBUTEAW, MNOMEYnTeNb), CO LWTaMnoM O
perncTpauum no MecTy *KutenbcTea (1Mbo mecTy npebbiBaHMA) Ha TeppuTopumM KpacHO4apcKoro Kpas;

KOMNWA O4HOM0 M3 CAeAyIOLWMX AOKYMEHTOB, MOATBEPKAAIOWMX MECTO XKUTENbCTBA (NpebbiBaHNA)
HecoBepLlUeHHONEeTHero, He aocTturwero 14-neTHero Bo3pacTa Ha MOMEHT MoAauyM 3asB/EHUA, Ha
Tepputopun KpacHoAapcKoro Kpas: Konusa AOKYMEHTA, BblAAaHHOIO OPraHOM PervcTpaLMoHHOro yyeTa
(cBMAETeNnLCTBO O perucTpaLuu no MecTy MKUTENbCTBA MAU CBUAETENbCTBO O PEerncTpauum no mecty
npebbiBaHWA), KOMUA peLleHuns cyaa;

ab3au, uckatoyeH. - NMpukas MUHUCTEPCTBA TPYAa U COLMANbHOIO pasBuTUA KpacHo4apcKoro Kpas
ot 02.06.2021 N 809;

KOMWA CBMAETENbCTBA O 3aKA0YEHUN UK pacTopXKeHMM Bpaka NMbo cnpaBKa, BblAaHHAA OpraHoOM
3anNUCK aKTOB MPaXKAAHCKOro COCTOAHWA, MOATBEPKAaloWan nepemeHy pamuann poautensa (B caydae,
ecan bamuana poamTens He cosnagaeT c ero Gdamuanen, yKasaHHON B CBUAETENbCTBE O POMXKAEHUM
pebeHka);

KOMuA CBMAETENbCTBA O CMEPTU OAHOIO M3 poauTenen (Npu Hanamumm);
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KOMWA pelleHusa cyZa O AnWeHur (orpaHMYeHnn) ogHoro M3 poauTeneit poguTeNnbCKux npas, O
NPU3HAHUKN poauTeNa HeaeecnocobHbIM MAN 6€3BECTHO OTCYTCTBYHOLLMM (MPU HaNUYMK);

PEeKBM3UTbI CYeTa, OTKPbITOr0O Ha WMMA HEecoBEepLUEHHOJIETHEro B KpeaWTHOW opraHuMsaumun, Ha
KOTOpPbI ByayT NepeyncsieHbl AeHexXHble CPeacTBa, BbIPyYeHHbIe OT COBEPLUEHUA CAEMKM;

KOMWUW NPaBOyCTaHaBAMBAIOLWMX AOKYMEHTOB Ha ABMMXMMOE MMYLLECTBO, B OTHOLIEHMM KOTOPOro
COBEPLUAETCA CAE/Ka: CBUAETENIbCTBO O PErncTpaLLMm TPaHCNOPTHOTO CPEeACTBa, NacnopT TPAHCNOPTHOTO
cpeacTBa, Aorosop (NpegBapuTesbHbIN JOrOBOP) KYyNAM-NpPoAaku, AOTOBOP MEHbI, AOTOBOP AapeHus,
Konua CBUAETEeNbCTBAa O MpaBe Ha HAcNeACTBO MO 3aKOHY (MM Mo 3aBewaHuto) (B ciyyae, ecnu
HecoBepLIeHHONETHUIA MNOLONEYHbIN CTaN COBCTBEHHMKOM ABWKMMOINO MMyLLEecTBa B pesyabraTte
BCTYM/IEHNA B Hac/NeACcTBO), KOMUA CBMAETENbCTBA O MNpaBe Ha HacNeAcTBO MO 3aKOHy (MaM no
3aBeLLaHMIO) UHbIX HAaCNeAHUKOB (NPU UX HANMYMK), LOKYMEHT O PerucTpauum ABUKMMOro MMyLLEeCTBa
MuHKynbTYpbl Poccnn B MyseliHom ¢poHae Poccuiickolt degepaumm aMbo o BKAOYEHWUW B CrieumanbHyto
KONINEKLUMIO UIU UHblE AOKYMEHTbI, MOATBEPKAAOLME NPaBo cO6CTBEHHOCTY;

Konua cnpaBku (oT4yeT) 06 OLLEHOYHON (PbIHOYHOWM) CTOMMOCTM OTUYYKAAEMOTO U NpUobpeTaemoro
Ha UMA HeCoBepLIEHHONETHEro NOAOMNEeYHOro ABMMKUMOro UMYLLECTBA.

2.6.2. Konuu [OKYMEHTOB, HeobxoAMMbIX A5 NpeaocTaBNeHUsa TOCYAAaPCTBEHHOM YCAyru,
nepeyncsieHHbix B NyHKTe 2.6.1 PernameHTa, B TOM 4uUCAe He 3aBepeHHble B YCTAHOBJIEHHOM
3aKoHoAaTenbcTBOM Poccuiickon ®Pepepaunun nopagKe, NpefoCTaBAATCA C UX NOAJMHHUKAMKU ONA
CBEpPKMU.

B cnyyae ecnu 3asBuTenem He 6blaM NpeAcTaB/ieHbl KONMWWU [AOKYMEHTOB, NEPEUYNCIAEHHbIX B
nyHKkTe 2.6.1 PernameHTa, [AOMKHOCTHOE /INLO YNO/NHOMOYEHHOTO OpraHa WAM paboTHUK ML,
M3roTaB/AMBaET UX KOMUWU CaMOCTOATE/IbHO (MPY HaAMYMKM NPeAcTaBAEHHbIX 3aaBUTeNEeM NOAANHHUKOB
3TUX AOKYMEHTOB).

B cnyyae ecnnm OOKYMeHT, nogsiexkallmii npeacTtaBAeHuio 3asBuTesnem (npeactasutenem) B
Noa/IMHHWUKE, NPeacTaBAeH UM B KOMWUW, NOAJANHHUK [ONXKEH OblTb NpeabaAB/eH IMYHO 3asiBUTENEM B
YNOSIHOMOYEHHOW OpraH.

B cnyyae fiMyHOro obpalueHuna c 3asBieHMEM B YNOJHOMOYEHHbIM opraH uan MOL, 3aasutens
OONIKEH NPeabABUTb NAacnopPT UM UHOM AOKYMEHT, YA0CTOBEPAIOLLMI IMYHOCTD.

2.6.3. 3aABneHNE ANA NONYYEHUA TOCYAAPCTBEHHOW YCAYTM U NpUAaraemble K HemMy AOKYMEHTbI
AONXKHbI 6bITb HagNeKaWwmMm o06pasom opopmaeHbl, UMETb NOAMMUCK M MeYaTh, YETKO HamneyaTaHbl UK
pa3bopumMBO HaNMCcaHbl CUHUMM UM YEPHBIMW YePHUNAMK (MacTOl) OT pyKW. MoAYNCTKU U UCNpPaBAEHUA
He [O0NyCcKaloTCA, 33 MCKAOYEHWEM WCMPABAEHUI, CKPenaeHHbIX NeyaTbio M 3aBepeHHbIX NoAMNMCbIo
AONIKHOCTHOTO /MA@ YNOJIHOMOYEHHOrO OopraHa. 3ano/iHeHWe 3anABAEHMA M JOKYMEHTOB KapaHAalom
He fonyckaeTtca. Bce npepcraBasemble BMecCTe C 3afBAEHMEM AOKYMEHTbI, BbIMO/IHEHHbIE He Ha
PYCCKOM fA3blKe, MoA/exaT MnepeBoAy HA PYCCKMi fA3blK. BepHocTb nepesoga nvbo NOA/MHHOCTbL
NOANMCKU NePeBOAYMKA AOIKHA ObITb YA0CTOBEPEHA HOTAPUYCOM.

264.B C/lydae HanpasaeHUA 3aABUTENEM 3aABIEHNA U Konui AOOKYMEHTOB B ynOJ’IHOMOHEHHbIVI
OpraH nNo noyte OHM O0/1KHbI 6bITb 3aBepeHbl B YCTAHOB/IEHHOM NopA4Ke.

HanpaBneHuwe 3asBfeHWUI M LOKYMEHTOB MO MOYTE OCYLLECTBAAETCA CNocobom, MO3BONAIOLWMM
noAatBepAnTb GaKT U AaTy OTNPaBAeHUA.

2.6.5. 3asBNeHUs U JOKYMEHTbI MOTYT ObITb HanpaB/ieHbl B YNOJIHOMOYEHHbIN opraH B dopme
3NIEKTPOHHOIO AOKYMEHTA, NOAMMCAHHOMO 31eKTPOHHOM MOAMUCbIO B COOTBETCTBUM C TpeboBaHUAMMU
depepanbHoro 3akoHa N 210-d3 u depepanbHoro 3akoHa oT 6 anpena 2011 r. N 63-d3 "0O6
3NEeKTPOHHOM noanucuK", B TOM YncAe C UCNONb30BaHWEM PermoHanbHOro noprana.
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2.6.6. B cnyyae oTKasa B MNpeaoCTaBN€HUM TOCYAAPCTBEHHOM YCAYrM MO MPUYMHE OTCYTCTBUA
AOKyMeHTa, HeobxoaAMmMoro Aas npeaocTaBAeHMA rocy4apCTBEHHOM YCAYrK, 3aaBUTENb NPU NOBTOPHOM
obpalleHMn 3a npeaocTaBAEHMEM rOCYyAapPCTBEHHOM YyCayrM NpeacTaBAseT TO/IbKO 3asiB/eHue O
npeaocTaB/feHUN FoCyAapCTBEHHOM YCAYTM U AOKYMEHT, OTCYTCTBME KOTOPOro MOC/YXKMI0 OCHOBAHMEM
ONA 0TKA3a, 33 UCKAKYEHNEM CNyYaeB, NPeayCMOTPEeHHbIX NyHKTOM 4 yactu 1 ctatbn 7 PepepanbHoro
3akoHa N 210-93.

2.6.7. 3a npeaocTaB/iieHNEe HeAOCTOBEPHbIX MM UCKaXKEHHbIX CBeAeHUM, MOBAEKWMnX 3a cobomn
HenpaBoOMepHOe MNpeaoCTaBAEHNE TFOCYAAPCTBEHHOW YCAYyrK, 3asaBUTE/lb HeEceT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOZaTeNbCTBOM Poccuiickon deaepauum.

2.7. UcuepnbiBalowWwmii nepeyeHb A,O0KYMEHTOB,
Heo6X04UMbIX B COOTBETCTBMU C HOPMATUBHbIMMW NPABOBbIMU aKTaMu
ANA NpefocCcTaB/ieHUsA rocyAapCTBEHHOM yCayru, KoTopble HaxoaATCA
B PacnopAXKeHUU rocyAapcTBeHHbIX OPraHoOB, OPraHOB MeCcTHOro
CaMoynpaB/IeHNUA U UHbIX OPraHOB, YYACTBYIOLLUX B NPeAOCTaBAEHUN
rocyAapCcTBEeHHbIX U MYHULIMMANbHbIX YCAYT, U KOTOpble 3aABUTENb
BNpaBe NPeACTaBUTb, @ TaKXKe cnocobbl X NoNyYyeHus
3aABUTENAMMU, B TOM YMCJIE B /IEKTPOHHOU popme,
NOpPAAOK UX NpeACTaB/eHUA

[oKymeHTbl, HeobxoauMble AAA MNPeAoCTaBAEHMSA TOCYAapPCTBEHHOW YCAyrn, Haxodalmecs B
PacrnopAXeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CaMOYMPaBAEHUSA MYHULUMMANbHbIX
06pasoBaHNii  KpacHOO4@pCKOro Kpas M MHbIX OPraHoB, Y4YacTBYWOWWMX B MpeaocTaBiAeHUn
rocyAapCTBEHHbIX MAN MyHULIMNAAbHbIX YCAYT, U KOTOPbIE 3aABUTENb BNpaBe NpeacTaBuTb, OTCYTCTBYIOT.

2.8. YKa3saHue Ha 3anpert TpeboBaTb OT 3aABUTENA

2.8.1. YNoNHOMOUYEHHbI opraH He Brpase TpeboBaTh OT 3aABUTENA:

npegocrasneHnA OOKYMEHTOB U MH(bOpMaLJ,MM N1 ocyuwectsneHuAa AEﬁCTBMﬁ, npeaocrasaeHmne
nnn ocyuwecrtsneHue KOTOpbIX He npeaycMmoTpeHo HOPMaATUBHbIMU npaBoBbIMU dKTamu,
peryampyrowmmmn otHoweHnAa, BO3HMKatkowmne B CBA3U C NpeaocCTtaBieHNeEm FOCYAapCTBEHHOVI yCcnyru,;

npenocTaB/ieHna AOKYMEHTOB M UHOOPMAaULUKM, KOTOpble B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbIMW akTamu Poccuinckoit Pegepaumm HOPMATMBHbIMM NPABOBbIMM aKTamu KpacHogapckoro
Kpas M MyHUUMNANAbHbIMWU NPaBOBbIMW aKTAMM HAXOAATCA B PACNOPSAKEHUM roCcyAapPCTBEHHbIX OPraHoB,
NpPeaoCTaBAAOWMX FOCYAAPCTBEHHbIE YC/YIM, WHbIX FOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOrO
camoynpasfeHna U (MAu) noaBefOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam M OpraHam MecCTHOro
CaMOYyMpaB/ieHMA  OpraHM3aumii, y4yacTBYWOLWMX B  NPeSOCTaBAEHUMM  TOCYAAPCTBEHHbLIX UK
MYHULMNANbHbBIX YCAYF, 3@ UCKAOYEHUEM LOKYMEHTOB, YKAa3aHHbIX B Y4acTh 6 ctaTbmn 7 PepepanbHOro
3akoHa N 210-93;

npeaocTaBAeHUA AOKYMEHTOB U MHPOPMaLMK, OTCYTCTBUE U (MIM) HELOCTOBEPHOCTb KOTOPbIX He
YyKa3blBaAUCb NPV NEepBOHaYya/bHOM OTKase B MpuMemMe [OKYMEHTOB, Heobxogumbix — And
npesoCcTaBAEHNA TFOCYAAPCTBEHHOW Yycayrn, nMbo B MNpefoCTaBNEHUU TFOCYHAPCTBEHHOW ycayru, 3a
WUCKNOYEHNEM CNyYaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 PegepanbHoro 3akoHa N 210-
®3.

2.8.2. YNONHOMOYEHHbIA OpraH MpuM NpPegoCTaBAEHMM TOCYAAPCTBEHHOW ycayrM no
3KCTEPPUTOPUANbHOMY MPUHLMMNY He Bnpase TpeboBaTb OT 3assuTens uanm MOL, npepocrasneHus
OOKYMEHTOB Ha OyMarKHbIX HOCUTENsX, €CAM WHOe He NpedycMoTpeHo  deaepasibHbiM
3aKOHO4ATE/IbCTBOM, PErTAMEHTUPYHIOLLMM NPeaoCTaBNeHMe roCyAapCTBEHHbIX YCAYT.

2.9. UcuepnbiBalowmii nepeyeHb OCHOBaHMUIA
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ONA 0TKa3a B NpMeme A,0KYMEHTOB, He06X0ANMbIX
ANA NpeaocTaBAeHUsA rocyaapCcTBEHHON yCayru

2.9.1. OcHoBaHMeM A/ OTKa3a B NpuMeme AOKYMEHTOB, HEObOXoAMMbIX ANA MpPeaocTaBAeHUs
rocyAapCTBEHHOM  ycayru, ABAsetrcA  HecobsogeHMe  YCTaHOBAEHHbIX — YC/IOBUA  MpPU3HaHUSA
OENCTBUTENBHOCTU YCUNEHHOMN KBaIMPUUMPOBAHHOW 31EKTPOHHOM NOANNCKU COrNAcHO NyHKTY 9 Mpasun
MCNONb30BaHMA YCUAEHHON KBanuPUUMPOBAHHOW 3AEKTPOHHOW nognucu npu  obpalleHnn 3a
NMoJslyY4EHMEM TOCYLAPCTBEHHBIX W MYHUUMMANbHbBIX  YCAYr, YTBEP)KAEHHbIX MNOCTAaHOBAEHMEM
Mpasutenbctea Poccuitckonn Pepepaumm ot 25 asrycta 2012 r. N 852 "O6 yrBepxaeHuu [pasun
MCNO/MIb30BaHMA YCUAEHHON KBanMUUMPOBAHHOW 3NEKTPOHHOM nognucu npu  obpaweHun 3a
NnoslyYyeHMemM TroCyAapCTBEHHbIX WU MYHWUUMNANIbHBIX YCAYr U O BHECeHUW u3MmeHeHua B [lpaBuna
pa3paboTKM M yTBEPKAEHUA AAMWUHUCTPATUBHbLIX PEriaMeHTOB NPeAoCTaB/eHUA FOCYAAPCTBEHHbIX
ycayr".

2.9.2. OTKa3 B npuveme AOKYMEHTOB, HEOBXOAMMbIX A/1A NPefOCTaB/NeHUs TocyAapCTBEHHOW
YCAYrK, He MNpenaTtcTByeT MOBTOPHOMY OOpalleHUI0 3asBUTENA MOCAe YCTPaAHEHWA MPUYMHBbI,
NOCNYKMBLUEN OCHOBaHUEM A1A OTKasa.

O Ha/NMYUKM OCHOBAHMA ANA OTKa3a B NpUeme A0KYMEHTOB 3aABUTeNA MHPOPMUPYET AOMKHOCTHOE
JIMLO YMNOJIHOMOYEHHOro opraHa /iMbo paboTHMK MOL,, OTBETCTBEHHbLIN 3a MpPUEM [OKYMEHTOB,
OODBACHAET 3aABUTENIO COAEPKAHWE BbIABIEHHbIX HEAOCTaTKOB B MPeACTaB/EHHbIX AOKYMEHTax U
npeanaraeT NPUHATb Mepbl MO UX YCTPaAHEHWUIO.

YBegomneHve o6 OTKase B nNpuveme [AOKYMEHTOB, HeobxoAuMMbIX An8 NpejocTaBieHun
rocyaapCTBeHHoOW ycayrn, no TpeboBaHWIO 3anaBUTENA MOAMMUCHIBAETCA AO/KHOCTHBIM  /IMLOM
YNOAHOMOYEHHOIO OpPraHa M BblAAETCA 3aABUTENIO C YKa3aHMeM NPUYMH OTKasa He nosgHee 3 paboumx
[AHel co AHA obpalleHMA 3a8BUTEeNA 33 NOAYYEHUEM rOCYAaPCTBEHHOM Yy,

He morKeT 6bITb OTKasaHO 3asaBUTENIO B npmneme AONO/IHUTE/NIbHbIX AOKYMEHTOB NMPU HaaN4dnu
HamepeHuna nx caatb.

OTKa3 B NpMeme AOKYMEHTOB, HEOBXOANMbIX A4 NPEeAOCTaBNeHUA rOCYyAapPCTBEHHON yCayru, He
NPenATcTBYeT MOBTOPHOMY O6pallEHUIO 3asBUTENA MOCAEe YCTPaHEHUA MPUUYMHbI, NOCAYXKUBLUEN
OCHOBaHWeM A4/1A 0TKasa B Npueme LOKYMEHTOB.

2.10. UcuepnbiBaloLWwmii nepeyeHb OCHOBaHUM
ON1A NPUOCTAaHOB/IEHUA UM OTKa3a B NpeaoCcTaB/ieHUU
rocyfapcTBeHHOM ycayru

2.10.1. OcHoBaHMA ANAa NPUOCTAHOBAEHMA NPEeAOCTAB/NEHNA TOCYAAPCTBEHHOW  yCAyrn
3aKoHoAaTenbcTBOM Poccuiickoin ®epepaumm n KpacHofapcKoro Kpas He NpeaycMOTPEHbI.

2.10.2. OcHoBaHMAMM ANA OTKa3a B NPeAoCTaBAeHUM rOCyAapCTBEHHOM YCAYTX ABAAIOTCA:

o6pau.|,eHMe C 3aABsieHnem nunua, He o6na,c|,a+ou.|,ero npaBomMm Ha nony4vyeHue FOCVAapCTBEHHOVI
ycnyrm m (VII'IVI) HE YNO/IHOMOYEHHOTO Ha o6pau.|,eH|/|e C TaKUM 3aAB/IEHNEM;

HenpeaocTaBaeHMe 3aABUTENIEM B MONHOM 06beme AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.6
PernameHTa (ganee - LJOKYMEHTbI);

npepocTaB/eHne 3asaBuTeIeM LOKYMEHTOB, HE 3aBEPEHHbIX B YCTAHOB/IEHHOM MOpsAKe (B cayyae
NOCTYN/JeHNA B YNOJHOMOYEHHbI OpraH no noute);

Haan4yme B NpeacrtaB/ieEHHbIX 3aABUTE/IEM AOOKYMEHTAX Cepbe3HbIX I'IOBpG)KLI,GHVIVI, KOTOpble He
no3BO/1AKOT OAHO3HAYHO UCTOJIKOBATb UX COAEepPHKaHUNE,
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BblIBNEHNE B MNPEACTAB/NEHHbIX 3afBUTENEM [OOKYMEHTax HEeAOCTOBEPHbIX MM WUCKAXKEHHbIX
cBefleHuI;

npegocrasneHne 6e3 npeabABAEHUA OPUTMHANA KOMUIA [OKYMEHTOB, HE 3aBepeHHbIX B
yCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit deaepaumm nopaake;

npu obpaweHnn B YNOSIHOMOYEHHbIN OpraH, TePPUTOPUAsIbBHO PACMONOMKEHHbIA HEe MO MecTy
KUTENbCTBA (MecTy NpebbiBaHMA) 3aaBUTENA.

2.11. NepeyeHb yenyr,
KoTopble ABAAIOTCA Heo6Xo0AMMbIMU 1 06513aTeNbHbIMU
ANA NpeaoCcTaBieHns rocyAapCTBEHHOM yCayru, B TOM Yucne
cBeAeHnA 0 AOKYMeHTe (40KyMeHTax), BbiAaBaeMoMm (BblaaBaeMblxX)
OpraH13auuAMM, y4aCcTBYIOLMMM B NPeSOoCTaBeHnn
rocynapcTBeHHOM ycayru

Ycnyr, KoTopble ABAAIOTCA HeobXxoAMMbIMM U 06A3aTeNbHbLIMM - A1A  NpeaoCcTaB/ieHuns
rocyapCTBEHHOMN YCyrM, 3akoHOAaTeNbCTBOM Poccuitickoin ®epepauumn n KpacHooapcKoro Kpas He
npeaycMoTpeHo.

2.12. Nopsapok,
pa3mep M OCHOBAHMUA B3UMAHUA FOCYAapCTBEHHOM NOLWANHBI N UHOMU
naaTbl, BBUMaemoii 3a NpeAoCcTaB/ieHMe rocyAapCcTBEHHOM ycnyru

FocygapcTBeHHan MOLW/IMHA WMAM MHAA naaTa 3a NpeaocTaBleHne rocyAapcTBEHHOM YCAyrn He
B3uMaeTca. MpeaocrasneHme rocyaapcTBeHHOM yCayru ocylectTenseTca becnnaTHo.

2.13. Nopsaaok,
pa3mep M 0OCHOBaHMUA B3MUMaAHUA NAaTbl 3a NpeaocTaBaAeHUe yCeayr,
KOTopble ABAAIOTCA He06XoAMMbIMU U 06A3aTeIbHbIMMU
ANA NnpeaocTaBNeHUA rocyAapCcTBEHHOM yCayru, BKAOYan
MHGOpMaLMIO O METOAUKE pacuyeTa pasmepa TaKoii naatbl

B3vmaHMe nnaTbl 3a MNpeaoCTaBAeHWE YCAYr, KOTOopble ABAAIOTCA HeobXxoaMMbIMKM U
06s3aTeNbHbIMU AN NPeAOCTaB/leHNA rocyAapCTBEHHON yCayrn, BKAOYaA MHPOPMaLMIO O MeToguKe
pacyeTa pasmepa TaKoW NaTbl, 3aKOHOAATENLCTBOM Poccuiickon Pepepauumn n KpacHoZapcKoro Kpas
He NpeaycMoTpeHo.

2.14. MaKcumanbHblii CPOK OXKMAAHUA
B oyepeam Npu nogave 3anpoca o npegocTaBAeHUn
rocy4apcTBeHHOM ycayru, ycayru, npeaoctasisaemoit
opraHusaumeid, yyacTBylowein B NpeaocTaBleHUn rocyaapcTBeHHOM
YCAYru, U Npy NoslydyeHnn pesynbrata NpesocTaBaeHus
TaKuX ycnyr

MaKcMManbHbI CPOK OXMAAHMA B ovepeau MpuM nogaye 3anpoca O NpeaocTaBieHUn
rocyAapCTBEHHOM YCAYrM M NpU NOAyYeHUM pesyabTaTa NpeaocTaBNeHMsA roCyAapCTBEHHOM YCAyru Ha
JIMYHOM NpUeme B YNOJHOMOYEHHOM opraHe nuan MOLL He gonxKeH NpeBbiWwaTth 15 MUHYT.

2.15. CpoK 1 nopaaok
perucrpauum sanpoca 3asB1Tens o NpeaocTaB/eHUm
rocyAapcTBEHHOM YCAYrU U YCAYTU, NPeAoCcTaBAAeMOoin
OopraHusauuei, yyacTeyoLLeil B npesocTaBAeHUN rocyAapCcTBeHHOM
yCAyru, B TOM Y1cae B S/1eKTPOHHOU popme



Mpuem un pernctpauma 3anBaeHnn (3anpoca) 3aaBUTENA U OKYMEHTOB (CBeAEHMI), HEOBXOAMMbIX
AN NpefocTaBfeHMA  TOCYLSAPCTBEHHOWM  YCAYIM, MOAAHHbLIX 33ABUTENIEM HEMNOCPEACTBEHHO B
YNOJHOMOYEHHbIN OpraH, HAMpPaBfEHHbIX MO MOYTEe, MPeACTaBAeHHbIX B (GOpPME 3MEKTPOHHbIX
OOKYMEHTOB, B TOM 4ucC/ie C MCNoab30oBaHWMem PernoHanbHOro noprtana, wan 4yepes MoL,
OCYLLEeCTBNAETCA [AOJ/IKHOCTHbIM  JIMUOM  YNOJIHOMOYEHHOrO OpraHa B [AeHb WX MNOCTynjieHua B
YNOJHOMOYEHHbIN OpraH.

Pernctpauma 3asBneHus (3anpoca) U  [AOKYMeHTOB (cBedeHuid), HeobxoaumbIx And
npefocTaBNeHNA FOCYAapCTBEHHOW YCAYrK, NOCTYNUBLUMX B YMNOJIHOMOYEHHbIA OpraH B BbIXOAHOM
(Hepaboumnit M NpasgHUYHbBIN AeHb NOC/e OKOHYaHWA paboyero AHA), OCyLECTBAAETCA AOIKHOCTHbIM
JIMLLOM YNONIHOMOYEHHOIo OpraHa B NepBblid, Caeayowmnii 3a HUMK, pabounii aeHb.

2.16. TpeboBaHMA K NnOMeLLEHUAM,

B KOTOPbIX NpeAoCTaBAAETCA rocy4apcTBeHHan ycayra, K 3any
O}KMAAHUA, MeCcTam A1 3anoJIHeHUs 3anpocoB 0 NpPeaoCcTaB/IeHUU
rocypapcrBeHHOU ycayru, MHGopmMaLMOHHbIM CTeHA4am ¢ o6pasuamm
MX 3aN0/IHEeHUA U NepeyHeM AO0KYMEHTOB, He06X0AUMbIX
ONA NpepocTaB/eHUsa KaXKa,0M rocygapcTBeHHOW YCyru, pa3smeLLeHuto
1 opopmeHUI0 BU3yasibHOM, TEKCTOBOU U My/IbTUMELUNIAHOMN
nHbopMaLMM 0 NopaaKe NPeaoCTaB/IeHUA TAKOW YCAYru, B TOM
yucne K obecneueHUIo JOCTYNHOCTU ANA UHBANIMA0B YKa3aHHbIX
06BbEKTOB B COOTBETCTBUM C 3aKOHOAATE/ILCTBOM
Poccuiickot ®egepaumm o counanbHOM 3alUTe MHBAINAO0B

2.16.1. IHdopmaumsa o pexkume paboTbl 1 rpaduKe Npuema rpaxkaaH yrnoJAHOMOYEHHbIM OPraHoMm,
M®L| pasmellaeTcs Ha BUAHOM MECTE Npu BXOoAe B 34aHME, B KOTOPOM YMOJIHOMOYEHHbIN opraH, M®L],
OCYLLECTBNIAET CBOIO AEATENbHOCTD.

3paHue, B KOTOpOM NnpenocrtaBnAeTca rocyaapCrBeHHaa ycnyra, AOJ/IXKHO 6bITb O60py,CI,OBaHO
OTAENbHbIM BXOOOM ANA CBO6OAHOFO AOCTyna 3aABUTENEN B nomeuleHune.

Bxog B 3paHMe pomkeH 6biTb 060pyaoBaH WHGOPMAUMOHHOW TabnnMukol (BbiBECKOMN),
cogepawen nHbopmaumio o6 ynonHomoyeHHOM opraHe u MO®L, a Takxke obopyposaH yaobHOM
NIECTHULEN C MOPYYHAMM, NaHAyCcammM gns 6ecnpenaTcTBEHHOTO NepeaBUKEHUA rpaxkaaH.

2.16.2. MecTa npeAocTaBAeHUA rocyAapCTBEHHOM YCAYry, 331 OXUAAHUA, MeCcTa 415 3aN0IHeHUA
3aAB/IEHUA O MNpPefoCTaB/NeHUM [OCYLAPCTBEHHOM ycnyrn obopyagytotcs ¢ yvyeTom TpeboBaHWi
OOCTYMHOCTU AN MHBAAWMLAOB B COOTBETCTBMM C AEWCTBYIOWMM 3aKOHOZATeNbCTBOM Poccuitckoi
depepaunn o coumanbHOM 3amTe MHBAIMA0B, B TOM YMcine obecneymBatoTcs:

ycnoeua 6ecnpenATCTBEHHOro AocTyna K o06bekTy (34aHuio, MNOMELLEHWIO), B  KOTOpPOM
npegocTaBnseTcA roCy4apCTBEHHas ycayra, a TakkKe Aana  6ecnpenATCTBEHHOrO MOJb30BaHMA
TPaHCMNOPTOM, CPeACTBamMM CBA3M U MHPOPMALMKM, K MECTaM OTAblXa M K MpeaoCcTaBAAeMbIM B HUX
ycayram;

BO3MOXXHOCTb CaMOCTOATE/IbHOIO nepeasu>XeHnAa Nno TEPPUTOPUN, Ha KOTOpOl\;l PacnonoXeHbl
06BbEeKTbI (3,Cl,aHI/I’r'I, I'IOMELLI,EHI/I‘FI), B KOTOpPbIX NPeAOCTaBAAKTCA roCy4apCTBEHHbIE YC/IYTU, @ TaKXKe BXO4a
B TaKMe nomelweHna 1 Bbixoda M3 HUX, NOCaAKMN B TPAaHCNOPTHOE CpeacTBoO M BbiICagKN U3 HEro, B TOM
ypucne ¢ uCnob3oBaHMEM KpeCna-KONACKHU,

conpoBoxageHne MHBaMAOOB, WUMEKLWNX CTOVKMe paCCTpOﬁCTBa d)yHKLI,I/II/I 3peHna wun
CaMOCTOATE/IbHOIO NepeaBunxKeHna, n OkazaHmne nm NoOMoOLLU,

Hagnexalllee pasmelieHve obopyaoBaHMA UM HOcuTeneil WHGopmaumn, HeobXoAMMbIX ANA



obecneyeHna BHecnpenATCTBEHHOroO A0CTyNa WHBaAMAOB K Ob6bekTam (34aHuAM, MOMelleHUsaMm), B
KOTOPbIX MPeaoCTaBAAOTCA rOCYAapCTBEHHbIE YCAYTM, U K YCAYram C YYETOM OrpaHuMYeHUin ux
XU3HEeAeATeNbHOCTH;

aybnnposaHue HeobxoAMMOW AN MHBANWAOB 3BYKOBOW U 3pUTE/IbHOM MHPOPMALMK, a TaKKe
Haanucen, 3HAKOB M MHOW TEKCTOBOM W rpadumyeckon uHGOPMAUMM 3HAKAMMK, BbINOJAHEHHbLIMM
penbedHo-ToYeYHbIM WpudTOoM bpains;

[OMYCK cypaonepesoayunka u TMGocypaonepesoaUmnKa;

A0NnycK C06aKM-I'IpOBO,CI,HMKa Ha 06beKTbI (3,£l,aHl/1ﬂ, ﬂOMELLI,EHMFI), B KOTOPbIX NpeaocCTtaBaAoTCA
YCNyru,

OKasaHWe WHBA/AMAAM MOMOLWM B NpeoaoseHMn 6apbepoB, MELAWMX MNOAYYEHUIO WMHU
roCyAapCTBEHHbIX YCAYT HapaBHe C APYrMMU IULL@MM.

2.16.3. NMomelLeHmMsA, B KOTOPbIX NPeaoCTaBAAETCA roCy4apCTBEHHAA YCAyra, 3a/1 OXNAAHMA, MecTa
ON15 3aMN0/IHEHMA 3aMpPOCOB O MNPeAOCTaBAEHUM TOCYAAPCTBEHHOW YCAYrM AOJIXKHbI COOTBETCTBOBATb
CAHUTAPHO-TUTUEHNYECKMM TMNpaBuaamM UM HOpmaTMBaMm, MpaBUAaM TMOXKapHoOM 6e3onacHocTu,
6esonacHOCTM Tpyda, a Takxe obopyaoBaTbCAd CUCTEMAaMWM KOHAMUMOHWMPOBaHMA (oxnaxaeHua u
HarpeBaHuA) U BEHTUINPOBAHUA BO3A4yXa, CPeACcTBaMN OMNOBELLEHMUA O BO3SHUKHOBEHUWN Ype3Bbl4aiHOM
CcuUTyaumn. Ha BMAHOM MecTe pacnonaratoTCA CXeMbl pPasMeLLEHUA CPeACTB MOXKAPOTYWEHMA U NyTen
3BaKyauun noaen.

MpeaycmaTpumBaeTca o60pyaoBaHMe AOCTYNHOMO MecTa 06L,ecTBEHHOrO No/ib3oBaHMA (Tyaner).

2.16.4. KabuHetbl obopyaytoTca MHPOPMaLMOHHbIMUK TabanyKamn (BbiBECKaMK), coaepKalimmm
MHbOPMaUMIO 0 HoMepe KabnHeTa U HAMMEHOBAHWKN CTPYKTYPHOrO NoApasaeneHuns ynolIHOMOYEHHOTO
opraHa, NPeLoCTaB/AOLLENO rOCYAAPCTBEHHYIO YCAYTY.

2.16.5. Mecta pAnAa 3ano/siHEHMA 3anpocoB O NPeAoCTaB/AEHUM FOCYAAPCTBEHHOW yCAyru
obopyaytotca: TenepoHom, akcom, KOMMPOBAsbHbIM annapaTom, KOMMbOTEpaMu W MHOWM
OPrTeXHUKOW, PabounMMK CTONIAMU U CTYNbAMMW, KPECENbHbIMU CEKUMAMU ANA noceTuTenei, a TaKxke
CNPaBOYHO-NPaABOBbIMU CUCTEMAMU, UHHOPMALMOHHBIMU CTEHAAMMU.

2.16.6. MHGOpMaLMOHHbIE CTEHAbI AOJ/IXKHbI COAEPrKaTb CBEAEHWSA, YKasaHHble B NyHKTe 1.3.2
PernameHTa, u pasmewtaTbca Ha BUAHOM, JOCTYMHOM MecTe.

2.16.7. OdopmneHne BM3yaNbHOW, TEKCTOBOM W MyAbTUMEAUMHON MHOPMAUUM O nopaake
npefoCTaBAEHUA TOCYAAPCTBEHHOM YCAYrM A0MKHO COOTBETCTBOBATb ONTUMAJIbHOMY 3pUTE/IbHOMY U
C/IyXOBOMY BOCMPUATUIO MHPOPMALLUN 3aABUTENAMMU.

2.16.8. Mpuem 3asBuTeNel Npu NpPeaoCTaBJAEHUN TFOCYLAPCTBEHHOM YCAyrM OCylLecTBAseTcs
COrnacHo rpaduKy npuema 3asBuTeNe B yNnoJHOMOYEHHOM OpraHe.

2.16.9. Paboyee MecTO AO/IKHOCTHOMO AMUA YNOSHOMOYEHHOro OpraHa, NpeaoCTaBAAOLLErO
rocyAapCTBeHHYo ycayry, 06opyayeTcas KOMMbIOTEPOM U OPITEXHUKON, MO3BONAIOWMMM CBOEBPEMEHHO
M B MNONHOM o0b6beme MoOAyYaTb CMAPABOYHYD MHPOPMALMIO NO BOMpPOCaM NpeaoCTaBAeHUA
rocyAapCTBEHHOM YCAYrn M OpraHM3oBaTb NpeaocTaBAeHMe rocy4apCTBEHHOM yYCaYrM B NOJHOM 06beme.

2.16.10. [JO/KHOCTHblE /iMUAE YMNOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHble 3a NpeaocTaBieHue
MYHUUMNANbHOM ycnyrn, obecneymBatoTcd UAEHTUPUKALMOHHBIMKU KapTouykamu (beaskamu) u (Man)
HaCTONbHbIMM TabMUYKaMM.

2.17. NokasaTtenu JOCTYyNHOCTU
M KauyecTBa rocy4apcTBEHHOM YCAyru, B TOM YUC/Ie KONYECTBO



B3aMMOAENCTBUIA 3aABUTENA C A0/I}KHOCTHBIMU ANLAMMU
nNpu NpeaoCcTaBNeHUU rOCyAapPCTBEHHON YCAYTU U UX
NPOAONAKUTENIbHOCTb, BO3MOXHOCTb Noay4YeHua nHpopmauum o xoae
npeAoCcTaBNeHUA rocyAapCcTBEHHOM YCAYry, B TOM Yucne
€ ucnonb3oBaHnem MHPOPMaLMOHHO-KOMMYHUKALMOHHDBIX TEXHO0TUN,
BO3MOKHOCTb /IM60 HEBO3MOXHOCTb NOJIy4eHUA rOCYyAaPCTBEHHOM
ycayru B MOL (B Tom uncne B nosiHom o6beme), B 1to6om
TepputopuasibHOM NoAapasaesieHUU OpraHa, NPefoCcTaBAAIoLWEro
rocyAapCcTBEHHYI0 ycayry, no Bblbopy 3assurtens
(3KcTeppuTOpUManbHbI NPUHLMA), NOCpeACTBOM 3anpoca
0 NPeAoCTaB/NeHMU HECKONbKUX FOCYAapCTBEHHbBIX U (Man)
MyHUUMNanbHbIX yeayr 8 MOL, npeaycmoTpeHHoro ctatbeid 15.1
depepanbHoro 3akoHa N 210-¢3

2.17.1. TokasaTeNAmMM AOCTYMHOCTM W KayecTBa NpPeaoCTaB/eHUA TFOCYHapCTBEHHOM yCayru
ABNAOTCA:

No/NHOTa, aKTyanbHOCTb UM AOCTOBEPHOCTb MHbOpMaLMM O nopAdKe npeaocTaBiAeHUA
rocyAapCTBEHHOM YC/1yT1, B TOM YUC/E B 3IEKTPOHHOM dopMe;

HarnagHocTb Gopm pasmellLaemon MHPopmaLMM O NopsaaKe NpeaocTaBAeHMA rocydapCTBEHHOM
YCNyru,

OMnepaTUBHOCTb M [OCTOBEPHOCTb NPeAOCTaBNAeMO MHPOPMaLMM O NOPALKE NpPesoCcTaBaeHuUn
rocyaapCTBeHHOW yCnyru;

yCTaHoB/MeHWe W cobnlogeHne TpeboBaHM K MOMELLEeHUAM, B KOTOPbIX MpeaocTaBaseTcs
rocyAapCTBeHHOM ycayra;

cBoeBpemMeHHOEe pacCMmoTpeHne OOKYMEHTOB, YKa3aHHbIX B Mnoapasgene 2.6 PernameHTa, a B
Chy4vae HEO6XO,£I,VIMOCTVI - Cy4acCtnem 3aAasuUtena,

oTcyTcTBME 06OCHOBAHHBIX aNob CO CTOPOHbI 3asBUTENe MO pe3yabTaTaM MNpeaoCcTaBNeHUA
rocygapcTBeEHHOM YCNyru;

cobnogeHne CpPOKOB MpPeaoCTaB/leHNA roCyAapCTBEHHOM YCAYTM W CPOKOB  BbINOJIHEHUA
aAAMWUHUCTPATUBHbIX NPOLUEAYpP NPU NPeaoCTaBAeHUN rocy4apCTBEHHOMN yCAyru;

ycTaHoB/eHWe U cobatofeHne CPpoKa NpegocTaBAeHUA FOCyAapCcTBEHHOM YCAyrM, B TOM 4ucie
CPOKa OXKMAaHWA B oyepeau Npu nojade 3aABAEHUA M MPU NOAYYEHUW pe3ynbTaTa NpeaocTaBieHUs
rocyAapCcTBeHHOW ycayru;

npeaocTaBieHne BO3MOMKHOCTM NoAaun 3anaBNeHU O NPefoCcTaBleHUM rocyAapCTBEHHOM yCayrm
N [OKYMEHTOB (CcBefeHWit), HeobxoaMMbIX ONA MPenoCTaB/leHUsA TOoCyAapCTBEHHOM YCAyrK, a TaKKe
Bbl4aun 3aABUTENAM JOKYMEHTOB NO pe3yabTaTam NpeaocTaBieHns rocygapcTseHHol yeayrn 8 MoL, a
TaKKe B GOpMe 3/1eKTPOHHOIo AOKYMEHTa, B TOM YMC/E C UCNO/Ib30BaHWeM PermoHanbHoro noprana.

2.17.2. KpuTepum OLLeHKMN KayecTBa NpesoCcTaBeHUA rocyAapcTBEHHOM YCAYrv, NpeaocTaBasemMoi
B 3/1EKTPOHHOM BUe.

Mpy npeaocTaBNeHUM FOCYAAPCTBEHHOM YCAYrM B 3N1EKTPOHHOM dopme nocpeacTBom
PernoHanbHOro noprana 3assutento obecneunsaeTca:

AOCTYNHOCTb MHOOPMALMK O NOPAAKE NPeAOoCTaBIeHNA rocyAapcTBEHHOM YCAYTHU;

AOCTYNHOCTb  3/1EKTPOHHbIX ¢0pM AOKYMEHTOB, HEO6XO,CI,MMbIX AanAa npeaocraBsieHnA



rocyAapCcTBeHHOW ycayru;
BPEMA OXWAaHWA OTBETA Ha NoAauy 3anaBeHUs;
Bpems npeaocTaBAeHUn rocyaapcTBEHHOMN YCAYrn;

yAo6CcTBO npoueayp npeaocTaBAeHUs rocy4apcTBEHHOM YCAyri, BKAOYaa npoueaypb! 3anmMcu Ha
npvem, Nogayu 3asaBjeHUN, MHPOPMUPOBAHNA 3aSBUTENA O XOA4Ee NPefoCTaBAEHMSA TOCyAapCTBEHHOM
YCAYIY, a TaKKe NoayYeHus pesynbTaTa NpeaocTaBNeHnsA rocy4apCTBEHHOM yCayru,

2.17.3. B xoge npenocTaB/leHMA TOCYAapCTBEHHOW YCAYrM 3asBUTENb B3aMMOAENCTBYET C
OOJ/IKHOCTHBIMM IMLUAMM YNOJIHOMOYEHHOTO OpraHa He 6onee AByx pa3 (mogaya 3aABAEHMA U UHbIX
OOKYMEHTOB, HEOOXOAMMbBIX ANA NPeAOCTaBNEHUA FOCYAAPCTBEHHOM YCAYrU, N NOAyYeHUe pesynbraTta
NnpesoCcTaBNEHNA TOCYAAPCTBEHHOM YCAyrv), NpPOAO/IKUTENbHOCTL B3aMMOAENCTBMIA NpU nogade
3aAB/IeHMA cocTaBnsfeT He 6onee 15 MUHYT; NpPU NOAYYEHUN pe3yabTaTa MyHULMNANLHOM YCAYIN - He
6onee 15 MuHyT.

B npouecce npeaocTaBneHUAa rocyAapCTBEHHOW YCAyrM 3asBuTeNb Brnpase ob6pallatbca B
YMNO/IHOMOYEHHBIN OpraH 3a noJjiyyeHMem MHPOpMaLMM O XOAe MNpPeaoCTaBleHUA rocyaapCcTBEHHOM
YCAYTY HEOrPaHUYEHHOE KOJIMYECTBO pas.

B npouecce npefocTaBieHNa rocyaapCTBEHHOW yCayru 3asaBuTeb Bnpase obpawatbea 8 MOL, 3a
nofyyeHMnemM MHPOPMaLUM O Xo4e NPeLOCTaBAeHUA MYyHUUMMNANbHOM YCAyrM YNOAHOMOYEHHbLIM
OpraHOM HeorpaHMYyeHHOe KOANYecTBO pas.

2.17.4. 3aaBUTeN0 NPeaoCTaBAAETCA BO3MOMKHOCTb, HE3aBUCMMO OT €ro MecTa KUTebCTBa WU
mecta npebbiBaHMA, obpawartbcs B A0bon no ero Bbibopy MOL B npegenax Tepputopumn
KpacHogapcKoro Kpas gaa npenocTaB/ieHUs emy rocyAapCTBEHHOW YCIyrM Mo SKCTeppUTOpMaibHOMY
npuHumny.

MpenoctasneHme rocygapcteBeHHon ycayru 8 MOL, no 3sKcTeppuTOpManbHOMY MPUHLMMY
OCYLLECTBNAETCA HAa OCHOBAHUWM COMNALIEHWA O B3aMMOAENCTBUM, 3aK/IOYEHHbIX TOCYAaPCTBEHHbLIM
aBTOHOMHbIM yupexkaeHnem KpacHogapckoro Kpaa "MHOrooyHKUMOHANbHbIN LEHTP NpeaocTaB/ieHns
rocyAapCTBEHHbIX U MyHMLMNANbHbIX ycayr KpacHoaapckoro Kpas' (ganee - ynoaHomoueHHbIn ML) ¢
YNOAHOMOYEHHbIM OpPraHoMm.

2.17.5. MNpwn npeaocTaBAeHUN rOCYAapCTBEHHOM YCAYTM C MCMNO/b30BaHUEM WHPOPMALMOHHO-
KOMMYHWKaLMOHHbIX TEXHO/IOTWI, B TOM 4Ymncne PerroHanbHOro noptana, 3asasutento obecneynsaetca
BO3MOKHOCTb:

nosiyyeHna nHbopmaLmMm O NOPAAKE 1 CPOKax NpeaoCcTaBAeHMs rocyaapCTBEHHOW yCayru;
3anucu Ha npuem B ML, oA nogaum 3anpoca o NpeAoCcTaBAeHUN rocyAapCTBEHHON yCayry;
bopmMMpPOBaHMSA 3aMpoca O NPeAOCTaBAEHUN rOCyAaPCTBEHHOM yCayry;

npunema w”n pernctpaunm ynoaHOMOYEHHbIM OpPraHom 3aABNAEHUNA WU UHbIX [OOKYMEHTOB,
HeO6XO/.'l,MMbIX AnAa npeaocraBaeHnA FOCV,D,apCTBEHHOVI YCNyru,

noJsly4YeHna CBeAEHUI O XO4e BbINONHEHMA 3aNpoca;
noJlyyeHus pesy/ibTaTa NpefoCTaBleHUA rocyAapCTBEHHOMN YCAYI;
OCYLLECTB/IEHUA OLEHKM KayecTBa NpeaoCcTaB/eHUs rocy4apcTBEHHOM YCyru;

pocyaebHoe (BHecynebHoe) ob6rKanoBaHWe pellueHUMA U aencTBuii  (6esgeincTems) opraHa
(opraHmMsaummu), AOOMKHOCTHOrO Auua opraHa (opraHusaumm) nnb6o  rocyaapcTBEHHONO WU



MYHUNUUNANIbHOTO CAyXallero.

2.17.6. [MpepoctaBneHMe rocyAapCTBEHHOM YCAyrM MNOCPEeACTBOM KOMMJIEKCHOrNO 3anpoca,
npeaycMmoTpeHHoro ctatbelt 15.1 ®depepanbHoro 3akoHa N 210-P3, He ocywecTBnAeTcA.

2.18. UHble TpeboBaHus,

B TOM YUC/ie yuUTbiBalowme ocob6eHHOCTU NpeaocTaBieHus
rocyAapCcTBEHHO YCYIn No SKCTEPPUTOPUATIbHOMY NPUHLMNY
(B cnyuae, ecnum rocypgapcTBeHHasn ycayra npesocTaBaserca
no 3KCTeppuUTOpUaibHOMY NPUHLIMNY) U 0cO6eHHOCTU
npeAoCcTaB/ieHUsA rocyAapCcTBeHHO ycnayru
B 3/1eKTPOHHOI popme

2.18.1. [Ons nonyyeHusa TrocyfapCTBEHHOW YyCAyrn 3adBUMTENb NPEeACTaB/iseT 3anaBfieHMe O
NpefoCTaBNEHUN  TOCYHAPCTBEHHOM  YyCAYyrM UM OOKYMeEHTbl  (cBegeHws), Heobxoaumoble  gns
npeaocTaBAeHUA rocyAapCTBEHHOM yCayru, B TOM Yncsie B Gopme 3N1eKTPOHHOIO AOKYMEHTA:

yepes YNoJIHOMOYEHHbIN OpraH;
nocpeacrtsom MoL;

nocpeacTsom MCMo/b30BaHMA 3N1EKTPOHHBbIX HocuTenen, MHOPMaLMOHHO-
TENEKOMMYHUKALMOHHBIX TEXHO/IOTUI, BK/IOYaa WCNosib3oBaHWe PernoHanbHOro noprtana, c
NPMMEHEHUEM YCUNEHHOM KBaANPULIMPOBAHHOMN 31EKTPOHHOM Nognucu.

2.18.2. TlNopaya 3aABWTenem 3anpoca Ha NpefocTaBleHWe [rocyAapCTBEHHOM ycayru B
3/1eKTPOHHOM BUfE OCYLLEeCTBAAETCA Ha PervoHanbHOM nopTane noc/ie MNpPoOXOXAeHuA npoueaypsbl
aBTopu3aumMm B deaepanbHOW rocyfapctseHHoON wuHboOpmMaumoHHoM cucteme "EguHaa cuctema
naeHTMGMKauun u  ayteHTMduKaumm B UMHOpaAcTpyKType, obecneumBatowein WHOGOPMaALUOHHO-
TEXHOJ/IOTMYECKOE B3aUMOLENCTBUE MHGPOPMALMOHHBIX CUCTEM, UCMOJIb3YEMbIX AN MPefoCcTaBieHus
rocy4apCTBEHHbIX U MYHULMMANbHbIX YCAYT B 3/1eKTPOHHOM dpopme” (aanee - ECUA).

2.18.3. ®opmuposaHue 3anpoca Ha PernoHanbHOM nopTane oOCyWECTBAAETCA NOCPEACTBOM
3aMo0/IHEHUA  3/IeKTPOHHOM GOpPMbl  3ampoca W NPUIOXKEHUA Tpebyembix [OOKYMeHTOB 6e3
HeobXo04MMOCTU AOMNOJHUTENBHOM NOAAYM 3anpoca B KaKoN-1nbo nHoi popme.

2.18.4. Mpwn obpalweHnn 3asBuTens 3a NpPenocTaBNeHUMEeM TOCYyAapPCTBEHHON ycayrn B
3NEKTPOHHON dopyme npuiaraemble AOKYMEHTbI AOJ/KHbI OblTb MOAMMCAHbI 3N1EKTPOHHON MOAMMUCHIO
3anBUTENN B COOTBETCTBMU € TpeboBaHnamu PegepanbHoro 3akoHa ot 6 anpens 2011 r. N 63-d3 "06
3N1IeKTPOHHOM noanucu" n ctatbamm 21.1 1 21.2 depepanbHoro 3akoHa N 210-$3.

MpaBuaa WCNOMb30BAHMA YCWIEHHOW KBaiMOUUMPOBAHHOW 3NEKTPOHHOW nognucu npu
obpalLeHMmM 3a NoJTlyYeHNeM roCyAapCTBEHHbIX M MYyHULMNANbHbLIX YCAYT YTBEPXKAEHbI MOCTaHOBIEHNEM
MpasuTtenbctBa Poccuitickoir Pepepaunmn ot 25 asrycta 2012 r. N 852 "O6 yteep:aeHun MMpasun
MCMO/NIb30BaHNA YCUJIEHHOW KBa/NMPULMPOBAHHOW 3/1EKTPOHHOW nognucu npu  obpalieHun 3a
NoJlyYeHMeM TFOCYAaPCTBEHHbIX M MYHUUMMANbHBLIX YCAYT U O BHECEHUM U3MeHeHus B [lpasuna
pa3paboTKM U yTBEP)KAEHWUA AAMMHUCTPATMBHBLIX PEraMeHTOB MpPenoCTaB/leHNs TrocyAapCTBEHHbIX
ycayr".

MNpaBuna onpeaeneHns BUAOB 31EKTPOHHOM NOANUCKU, UCNOIb30BaHME KOTOPbIX AOMNyCcKaeTca npwm
obpallleHMn 3a NOlYYEHNEM FOCYAapPCTBEHHbIX U MYHULMMANAbHbIX YCAYT, YTBEPXKAEHbI MOCTaHOBEHUEM
MpasuTenbctea Poccuiickoit Peaepaumm ot 25 mioHa 2012 r. N 634 "O Buaax 3/1eKTPOHHOM noanucw,
NCNO/Nb30BaHME KOTOPbIX JOMNyckaeTcA nNpu ob6palleHUMM 3a MNOAYYEHUEM [OCYAAPCTBEHHbLIX W
MYHUUMNAaNbHbIX ycayr".

NepeyeHb BMAOB 3!'I€‘KTpOHHOl7I noanncKn, KoTopble A0MyCKakdTCcA K WUCMNOJ/Ib30BaHUIO NpU
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obpallleHMn 3a MnonyYeHUem rocyaapcTBEHHOW YCAYrM, OKa3blBaeMOW C NPUMEHEHMEeM YCUNEHHOM
KBanMdULMPOBAHHOW 3NEKTPOHHOW NOANUCU, ONpeaensaeTcs Ha OCHOBAHWKM YyTBEpXKAaemMOol OpraHom,
NpeaocTaBAWMM FOCYAapCTBEHHYO ycayry, Mo cornacoBaHuio ¢ PegepanbHoit  cay»xbol
6e3onacHoctn Poccuiickoin Peagepaunun moaenm yrpos 6esonacHocTM MHbopmaumm B MHPOPMALMOHHOM
cucTeme, UCNosibayemoit B Lenax npuema obpalleHunin 3a nosydyeHmem rocygapcTBeHHoM yenyrm n (unm)
npesocTaBAEHNA FOCYAapPCTBEHHOM YCNYyru B COOTBETCTBUM € TpeboBaHMAMM PeaepasibHOro 3aKoHa oT 6
anpensa 2011 r. N 63-®3 "O6 anekTpoHHOM noanucn" mM nocrtaHosneHuA MpaButenbcTBa Poccuitckoi
depepaunmn ot 25 moHA 2012 r. N 634 "O BuAax 3/EKTPOHHOM MOAMUCU, UCNOJIb30BAHME KOTOPbIX
O0MNYCKaeTca Npy 06palLeHnm 32 NONyYeHNEM roCY4apPCTBEHHbIX M MYHULMNANbHbIX yCayr".

3aaBuTeNb - PU3MYECKOE NNLO BMPaABE UCMO/Ib30BaTb NPOCTYH 3NEKTPOHHYIO NOAMNUCH B CAyYae,
npeaycMmoTpeHHom nyHKTom 2.1 MpaBun onpeaeneHns BUAOB 3/1€KTPOHHOM Nognucu, UCNo/ib30BaHMe
KOTOPbIX AOMNyCKaeTca nNpu obpalleHMM 3a NONYYEHUEM TOCYAAPCTBEHHbIX U MYHWLUMMAAbHbIX YCAYT,
YTBEPKAEHHbIX NOCTaHOBAeHMeM lNpaBuTenbcTBa Poccuitickon ®egepaumm ot 25 nioHa 2012 r. N 634 "0
BMOAX 3NEKTPOHHOWN MOAMNNCKU, UCMOJIb30BAHNE KOTOPbIX AOMyCcKaeTcA npu obpaleHmm 3a NoayvyeHMem
rocygapcTBEHHbIX U MYHULMMANAbHbIX ycayr', cornacHo KOTOpoMmy, B C/lydyae eciu npu obpalleHun B
3/IEKTPOHHOM (opmMe 3a NOSYyYEHWEM FOCYAAPCTBEHHOW YCAYTM UAEHTUOMKAUMA U ayTeHTUDMKAUUA
3aaBuTENA - PUBMYECKOTo /LA OCYLLECTBAAKOTCA C ucnosab3oBaHnem ECUA, 3asasuten Bnpase
NCMOJ1Ib30BaTb MPOCTYIO 3/1EKTPOHHYIO NOANUCh NPY 06paLLEHUN B 3N1EKTPOHHOM popme 33 Noay4yeHnem
rocyaapcrtBeHHon (MyHUUMMANbHOW) yCAyrM Mpu  YCNOBMM, 4YTO NpPM  Bblaaye Kawova MpPOCTOi
3/IEKTPOHHOM NOAMNUCU NINYHOCTb GU3MYECKOTO ML YCTAHOBAEHA NPU IMYHOM NpUEME.

CpoK  OCYLLEeCTB/NEHUS  AO/MKHOCTHBIM  JIMLOM  YNOJIHOMOYEHHOIO  OpraHa  MNpoBepKu
OeNCTBUTENIbHOCTU  YCUJIEHHOM  KBaAMPUUMPOBAHHOM  3/IEKTPOHHOM  MOAMWUCU  3asBUTENS,
MCMO/Ib30BaHHOM Npu 0bpalleHMM 3a MOJIyYEHUEM TOCYAAPCTBEHHOWM YCAYIU, a TaKKe YCWUJIEHHOM
KBaANPUUMPOBAHHOW 3/MEKTPOHHOM MOANWCM HOTapuyca, B C/Ayd4ae 3acBUAETENbCTBOBAHUA UM
3NEeKTPOHHOro 06pasa Konuu AOKYMEHTa ero opurnHany, He AO0/KeH npesbllwate 1 paboyero aHA co
OHA NOCTynAeHna 3anpoca.

2.18.5. M®LU npu obpaweHun 3asBUTENs 3a NpPenoCTaBAEHMEM T[OCYAAPCTBEHHOW yCayru
OCYLLECTBAAIOT:

bGOpPMUPOBAHME 3/1EKTPOHHbLIX OOKYMEHTOB M  (MAM) 3M1EKTPOHHbIX 06pas3oB  3anABAEHMS,
[OKYMEHTOB, MPUHATbIX OT 3aABUTENSA, KOMWUIA AOKYMEHTOB /IMYHOTO XPaHEHUA, MPUHATbIX OT 3aABUTENS,
obecneynBasn Ux 3aBepeHune 31eKTPOHHOM NOAMMCHIO B YCTAHOBEHHOM NOPALKE;

Hanpas/eHMe C MCMO/Ib30BaHNEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHbBIX TEXHONOMMIA
3/1EKTPOHHbIX AOKYMEHTOB U (MAK) 3NEKTPOHHbIX 06Pa30B AOKYMEHTOB, 3aBEPEHHbIX YNOJHOMOYEHHbIM
AONIKHOCTHLIM AnMuom MOLL, B ynonHOMOYEHHbI OpraH, NpeaoCTaBAAWMI roCyAapCTBEHHYIO YCAYTY.

3anBuTENIb HE3AaBUCMMO OT €ro MecCTa KUTEeAbCTBA UM MecTa npebbiBaHMA MMeeT NpaBo Ha
obpauieHre B ntoboii no ero Bbibopy MOL, B npegenax Tepputopum KpacHogapcKoro Kpasa Aans
npeaocTaBAeHMA eMy roCyAapCTBEHHOM yCayrn B YacT nodauu 3anpoca (3asBneHnsa) U JOKYMEHTOB Ha
npegocTaBAeHMe rocy4apCTBEHHOM YCAYMM MO 3KCTEPPUTOPMANbHOMY NPUHLMNY.

Jencteua no npuvemy 3aasneHuii n gokymeHtoB B MOLL no akcTeppuTopuanbHOMY NPUHLMMY
OCYLLECTBAAOTCA HA OCHOBAHMM COFNALLEHMA O B3aUMOAEUCTBUM, 3aKHOUYEHHOTO YMNOJHOMOYEHHbIM
M®LL ¢ ynonHOMOYEHHbIM OPraHOM.

3. Cocras,
nocneAoBaTe/IbHOCTb U CPOKU BbINO/IHEHUA a4 MUHUCTPATUBHbIX
npoueayp (aelcTeuin), Tpe6oBaHUA K NOPALKY UX BbINO/IHEHUA,
B TOM Yncsie 0CO6€HHOCTU BbINONIHEHUA aAMUHUCTPATMBHbIX Npoueayp
(peiicTBnit) B anekTpoHHOU popme
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3.1. UcuepnbiBalowmii nepeyeHb
a4 MUHUCTPATUBHDbIX NpoLeayp (AeicTBuil) npu npeaocraBieHnn
rocyAapcTBeHHOM ycayru

3.1.1. MNpepoctaBneHne rocygapCcTBEHHOW yCayr BKAO4YaeT B ceba nocnenoBaTenbHOCTb
cneayrowmx agMMHUCTPATUBHbIX Npoueayp:

npUem 1 perucTpaLma 3aasieHMA o NPeLoCTaBAEHNN rOCYAaPCTBEHHON YCAYTM U NpUAaraemMbix K
Hemy JOKYMEHTOB, YKa3aHHbIX B nogpasaene 2.6 PernameHTa;

pPaccMOTpeHUe 3anABNEHMSA U NPUNAraembiXx K HeMy AOKYMEHTOB (CBeAeHWi) Ans yCcTaHOB/EeHUsA
npaea Ha NoJlyYeHne rocyaapCTBEHHOW yCayru;

NPUHATME pelleHna O npenocTaBieHuM nnbo o6 oTKase B NPeAoCTaBAEHUM roCyAapCTBEHHOWM
yenyru;

nepefava Kypbepom nakeTa AOKYMEHTOB M3 YNoJIHOMOYEeHHOro opraHa 8 MoLL;

BblAa4a (HanpasBneHMe) 3aABUTEN0 MYHMLMMNAJbHOrO MPaBOBOr0 akTa O MNpeaocTas/ieHun
rocyapcTBeHHON ycnyru nMbo MUCbMEHHOro OTKasa B ee MNpeaocCTaBiAeHUU, C YKasaHWem MNPUUUH
OTKa3a.

3.2. MocnepoBaTeNbHOCTb
BbINO/IHEHUA AJMUHUCTPATUBHbIX Npoueayp (aelicremi)

3.2.1. Mpuem W perucTpauma 3asBNeHUA O MPeAoCTaBAEHUM TOCYAaPCTBEHHOW ycayrn W
npunaraemblx K HemMy AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.6 PernameHTa.

OcHoBaHMEM AN Hayasla agMUHUCTPATUBHOM Mnpoueaypbl sBAseTca obpaleHune 3aasBuTens 3a
npesocTaBAEHNEM FOCYAAPCTBEHHOM YCAYrM B YNOJHOMOYEHHbIA OpraH € 3afiBIeHUEM U OKYMEHTaMMU,
yKasaHHbIMM B nogpasgene 2.6 PernameHta, wUan noayyeHue 3aABAEHMA M (MIM) OOKYMEHTOB
YNOJIHOMOYEHHbIM opraHom nu3 MoL,.

YKa3zaHHble 3asAB/ieHUe U OOKYMEHTbl MOryT 6bITb Hanpas/sieHbl B yﬂOnHOMOHeHHbIVI opraH no
noyte. B aTom cnyvyae HanpaBAAKOTCA KOMUU AOKYMEHTOB, BEPHOCTb KOTOPbIX 3aCBUAETENbCTBOBAHA B
YCTAaHOB/IEHHOM 3aKOHOM nopAAaKe, NOATMHHUKN AOKYMEHTOB HE HAaNpPaBAAOTCA.

HanpaBneHWe 3asBfeHNA U AOKYMEHTOB MO NOYTE OCYLLECTBAAETCA CNocobom, MNO3BOMAIOWMM
noAateepAnTb GaKT M 4aTy OTNpPaBAeHUA.

[oNXKHOCTHOE /MU0 YMNOJAHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 33  BbINOJHEHWE
aAMWHUCTPATUBHOM NpoLeaypbl:

npoeepAeT Haandmne JOKyMEHTOB, HEO6XOLI,I/IMbIX Aana npeanocrtaBsieHnAa I'OCYLI,BpCTBEHHOI?I ycnyrum,
COrnaCHoO nepeYvyHr, ykasaHHOMY B noapasaene 2.6 PernameHrTa;

NpPpon3BoOONT PErncCTpaumio 3aABIEHNA U OOKYMEHTOB, YKa3aHHbIX B nNoApasaene 2.6 PernameHrTa,
B AE€Hb X NOCTYyN/1eHNA B YI'IO}'IHOMO‘-IeHHbIﬁ OopraH;

COMOCTaBNAET YKa3aHHble B 3aAB/1IEHUN CBEAEHUNA N AaHHbIE B NPeACTaB/IEHHbIX AOKYMEHTAX;

BblABNAET Ha/MNM4yne B 3aABIEHUUN U [OOKYMEHTax MCHpaBﬂeHMVI, KOTOpble He MnOo3BONAIOT
OAHO3HAYHO NCTOJIKOBATb UX COA4EPHKAHUE;

B Chny4yae npeacraBneHna He 3aBep6HHOﬁ B YCTaHOBJIEHHOM nNopAgKe KON AOOKYMEHTaQ,
npegycMmoTpeHHOro noapasgesiom 2.6 PernameHTa, AONXKHOCTHOE ANMLO YNO/THOMOYEHHOIo OpraHa



CNMYaAEeT ee C OPUINMHANOM M CTaBUT Ha Hel 3aBepuTesibHYH Haanuce "BepHo", AO0/KHOCTb Auua,
3aBEpPUBLLETO KOMWIO, JIMYHYIO MNOAMUCb, WHMUMANbI, Gamuauio, AaTy 3aBEpPeHuA, a OpUrMHaibl
[OKYMEHTOB BO3BpPaALLLAET 3aABUTENIO;

Bbl4AET PacnuUCKy-yBegOMIEHNE O Npueme (perncrTpaumm) 4OKYMEHTOB, YKa3aHHbIX B MoApasaene
2.6 PernameHTa. lNpn HanpaBaeHMN OOKYMEHTOB, YKa3aHHbIX B noapasgene 2.6 PernameHTa, no noyte
HanpaB/seT M3BelleHMe O gaTte NojlydeHun (perncTpaumnmn) yKasaHHbIX SOKYMEHTOB He Mo3faHee Yem
yepes 5 pabounx gHel ¢ gatbl X NOAyYEHUs (perncTpaumnun) no noyre.

B Ccnydyae eCnnm OOKYMEHTbI, YKa3aHHble B nogpasaene 2.6 PernameHTa, cogepaTt OCHOBaHMA,
npegycMmoTpeHHble NYHKTOM 2.9.1 PernameHTa, AOMKHOCTHOE ANLO YNO/THOMOYEHHOIo oOpraHa
NPUHUMAET pelleHne 06 OTKasze B npuneme AOOKYMEHTOB, HEO6XO,CI,VIMbIX ana npeanocrassieHnA
FOcyAapCTBEHHOﬁ YCNyrn, 1 HanpasaAaeT 3aABUTENIIO yBegOM1eEHNE 06 oTKase B npuneme OOKYMEHTOB,
HeO6XO,D,MMbIX Aana npeaocraBaeHunA I'OCY,CI,apCTBeHHOﬁ yCcnyru, € ykadaHnem npnvmH OTkasa.

MaKcMMabHbIM CPOK BbINONHEHUA agMWHUCTPATUBHBIX NpoLeayp, NPeayCMOTPEHHbIX NMYHKTOM
3.2.1 PernameHTa, coctasnset 1 paboumin aeHo.

Kputepmem npuHATUA peLleHma no A4aHHOW agMUHUCTPATUBHOW npoLeaype ABNAETCA OTCYTCTBUE
OCHOBAHWI ANA OTKasa B Npueme AOKYMEHTOB (CBegeHWi), HeobxoAumblX AN NpeaocTaB/ieHus
rocyapCcTBEHHOM YCayru.

PesynbTaToM  agMWHUCTPATMBHOW  Mpoueaypbl  SABASETCA  PerucTpauus  3aABleHMA O
npegocTaBAEHMM FOCYAaPCTBEHHOM YCAYTU M NPUAAraembiX K HeMy JOKYMEHTOB (CBeAEHWI) MK OTKas B
nprveme AOKYMEHTOB, NPW BbISIBIEHUM OCHOBAHMWI 414 OTKa3a B NpMeme JOKYMEHTOB.

Cnocobom ¢uKcaumm pesynbTata agMUHUCTPATMBHOM NpoLueaypbl ABAAETCA Bblaaya 3afBUTENHO
AONXKHOCTHLIM JINLLOM YNO/SIHOMOYEHHOrO OpraHa PacnucKkn-ysegomaeHus o npueme (perucrpaumm)
3aAB/IeHNA O MPeAoCTaBAEHMM FOCYAAPCTBEHHOM YCAYTM M MPUAAraembiX K Hemy AOKYMEHTOB WK
BblAa4Ya ysBedom/eHus o6 OTKase B npueme [AOKYMEHTOB, HeobXxoauMMbIX AN NpeaocTasneHus
rocyAapCTBEHHOM YCyru, C yKasaHUeM NpuYmMH OTKa3sa.

McnonHeHne p[aHHOW aAMWMHUCTPATUMBHOM NPOUEAypPbl BO3/0XKEHO HA AOMKHOCTHOE /Lo
YNO/IHOMOYEHHOro OpraHa, OTBETCTBEHHOE 33 NPUeM (PerncTpaLmio) 3asBAeHUs U NpUaaraemblx K Hemy
AOKYMEHTOB, HEOBXOANMbIX A4 NPeA0CTaBNEHUA rOCYAapCTBEHHOW YCAYrU.

3.2.2. PaccmMoTpeHWe 3asBNeHWMA W MNpuWaaraemMblX K Hemy [OOKYMEHTOB (cBeaeHwi) nana
YCTaHOB/IEHWA NPaBa Ha Noay4YeHMe rocy4apCTBEHHOMN yCayru.

OcHoBaHWEM Ans Havana aAMUHUCTPATMBHOM Mpoueaypbl ABAAETCA NOCTYN/JeHUe OOKYMEHTOB,
npeaycMoTpeHHbIX nogpasgenom 2.6 PernameHTa.

JonxKHocTHoe nnuo YNO/TIHOMOYEHHOIo OpraHa ocywecTBnAeT NPoOBEPKY AOKYMEHTOB, YKAa3aHHbIX
B nogpasaene 2.6 PernameHTa, Ha npegmetr COoOTBETCTBUA ,D,EVICTBYPOLLLGMY 3aKOHO4ATeNbCTBY U
Ha/IMYnA OCHOBAHUM Aana npeanocrtaBaieHunA FOCVﬂ,apCTBEHHOﬁ ycnyru nmbo ocHoBaHMM ANnA OTKa3a B ee
npepnocrassieHunmn.

MaKcMMaibHbIM CPOK BbIMOAHEHUA agMUHUCTPATUBHOM NpoLeaypbl cocTaBaseT 1 pabounit AeHb.

Kputepnem MpUHATMA pPeLIeHnA Mo AaHHOM aAMMHUCTPATMBHOM npoueaype AsBAseTcA
COOTBETCTBME MONHOrO KOMIM/IEKTa [AOKYMEHTOB, MPeAyCMOTPEHHbIX noApasgenom 2.6 PernamenTa,
TpeboBaHMAM 3aKOHOAATE/IbCTBA, PEryNPYIOLLEro NPeaoCcTaBieHNe rocy4apCTBEHHOMN YCayru.

Pe3y1’IbTaTON\ aAMMHMCTpaTMBHOVI npoueaypbl ABNAETCA ocywecrsieHmne OO0/IKHOCTHbIM JTIULLOM
YNO/IHOMOYEHHOIO OpraHa MNpPOBEPKN LOOKYMEHTOB, YKa3aHHbIX B noapasaene 2.6 PernameHTa, Ha
npegmeTt COOTBETCTBUA AEVICTBYIOU.LGMY 3aKOHOAaTeENbCTBY.



Cnocobom ¢uKcaunm pesynbTata afAMUHUCTPATUBHOM MpoLenypbl ABAAETCA PACCMOTPEHME
3aABAEHUA U NpPUAaraemMblx K HeMy SOKYMEHTOB (CBeZeHMI) gas yCTaHOBAEHMA MpaBa Ha Moay4vyeHue
rocyfapCcTBEHHOM YCNYIW.

McnonHeHne p[aHHOM agMWMHUCTPATMBHOM nNpoueaypbl BO3/IOXKEHO Ha AO/KHOCTHOE JiMLO
YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 33 PACCMOTPEHME 3aABNEHUA W MpPUAAraembiX K Hemy
OOKYMEHTOB, HEOHXOAMMbIX AN NPEeAOoCTaBNEHNA FOCY4apCTBEHHOW YCayru.

3.2.3. TlpuHATME peleHna O npeaocTaBlieHUn Anbo o6 oTKase B NpeaocTaB/ieHUN
rocyapcTBeHHOM YCNyru.

OcHOBaHMEM ANA Hayana agMUHWUCTPATMBHOW Mpouenypbl ABAAETCA pe3ynbTaT NpPoBeAeHUA
aAMUHUCTPATUBHbIX AENCTBUM, YKa3aHHbIX B NyHKTax 3.2.1 1 3.2.2 PernameHrTa.

LJONKHOCTHOE MU0 YNONHOMOYEHHOro0 OpraHa Mo pesyabTaTaMm MPOBEPKU OOKYMEHTOB,
YKa3aHHbIX B nogpasgene 2.6 PernameHra:

obopmAaAeT MPOEKT MYHMUMMNANbHOrO MPaBOBOro akTa O MpPeAoCTaB/leHUWU rOCyAapCTBEHHOM
ycayru, Ambo, npu HaaMdMM OCHOBAHMWIA, TOTOBUT MUCbMEHHbIN OTKas B ee npeaoCTaB/ieHnn, C
yKasaHuemM NpUYMH 0TKasa;

pacneyvyaTbiBa€T NPOEKT MYHUUMNAZIbHOIO NMPaBOBOro akta O NpPeaocrtaBaeHUN FOCVAapCTBEHHOVI
ycnyru 60 NUCbMEHHbIM OTKa3 B ee npeagocrasieHnn, C ykasaHMeM NpuUYnH OTKas3a,

nposepAeT MNPOEKT MYHWLUMNANbHOrO NPaBOBOrO0 aKTa O MpPeAoCTaBAeHMM FOCyAapCTBEHHOWM
ycayrn ainbo NUCbMEHHbIN OTKa3 B ee NPeaoCcTaBeHnn, C yKasaHMeM MPUYMH 0TKasa;

MPOBOAWUT COrNacoBaHME MPOEeKTa MYyHWULMNAAbHOTO MPaBOBOr0 akTta O npeaocTas/ieHnn
rocy4apCTBEHHOM YC/IYTN B CTPYKTYPHbIX NMOApa3ae/ieHMAX YNoJHOMOYEHHOIO OpraHa;

nepegaeT NPOeKT MyHULMMNANbHOMO NPABOBOrO akTa O NPeAOCTaBAeHUN roCyAapCTBEHHOM YCayrm
Ha NoANUCb PYKOBOAMUTEIO YNOAHOMOYEHHOMO OPraHa;

npn Haanvymm OCHOBaHMUM ANnA OTKa3a B NpeaocrtaBieHUNU I'OCV,CI,apCTBEHHOﬁ ycnyrmn npeacrtaBafaeT
NPOEeKT NMUCbMEHHOINo OTKa3a B €e MnpeaocrtaBseHnn, C yKasaHMem MNpuinMH OTKa3a, Ha noanuncb
PyKOBOAUTENHO YMTO/THOMOYEHHOTO OpraHa.

PykoBoauTenb YNo/HOMOYEHHOrO OpraHa, OTBETCTBEHHbIA 33 MNPUHATME pEeLleHMA O
npegocTaBneHmMm nnbo ob oTKase B NPeAoCTaBAeHUN rOCyAaPCTBEHHOW YCAYIU, PAaCCMATPUBAET NMPOEKT
peleHnsa o0 NpeaocTaBNeHM IMbo 06 OTKase B NPeAOCTaBJEHUN FrOCYyAapPCTBEHHOM YCAYTY, OLEHMBaET
MPOEKT pelleHns B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin degepaumm, 3aKoHOAATEIbCTBOM
KpacHo4apcKoro Kpas, MHbIMW HOPMaTUBHbIMM MpPaBOBbIMM akTtamu Poccuitckoit degepauym
KpacHoZapcKoro Kpas, peryiMpylowumMmM OTHOLWEHWA MO NPeAoCTaB/leHU0 roCyAapcTBEHHOM yCayri,
NOAMMUCLIBAET MPOEKT peleHns o npepoctaBneHMM amMbo o6 oTkase B NpefoCTaBNeHUM
rocyAapCTBeHHOM yCayru.

MyHUUMNaAbHbIM NPAaBOBOI aKT O NPEAOCTaBAEHUN rOCYAaPCTBEHHON YCAYrM AMGO NUCbMEHHbIN
OTKa3 B ee NpeAoCTaB/AeHN, C yKasaHMeM NpUUMH 0TKasa, obopmaseTca B ABYX dK3emnaapax, O4MH U3
KOTOPbIX BblAAETCA HA PYKW 3aABUTEANIO, @ BTOPOM SK3EMMAAP XPAaHUTCA B YNOJHOMOYEHHOM OpraHe.

MaKcumanbHOe BpemMsA BbINOAHEHUA a,CI,MMHMCTpaTMBHOI‘;I npoueaypbl COCTaBaAeT 3 pa60qv|x AHA.

Kputepnem NpuHATUA peleHus No AaHHOW aAMUHWUCTPATUBHOM npoueaype ABAAETCA Haauuune
OCHOBaHWI 4/ NpPeLOCTaB/eHUs TOCYAAPCTBEHHOW ycayru nnbo o6 oTKase B NpesoCTaB/ieHUn
rocyZapCTBEHHOW yCyru.



PeBy}'IbTaTOM aAMMHMCTpaTMBHOﬁ npoueaypbl  ABNAETCA noanncaHne MmMyHuUUUNANbHOIO
NpPaBoOBOro akta O MNpeaocTtaBieHUU FOCyAapCTBEHHOVI ycnyru MBO NUCbMEHHOro OTKasa B ee
npeaocrtasieHnun, C ykKasaHnmem npmnuynH OTKkasa.

Cnocobom ¢uKcaumm pesynbTata aAgMUHUCTPATUMBHOM  Mpoueaypbl  ABAAETCA  uM3AaHue
MYHULMNANbHOTO MPaBOBOro aKTa O MPeAOoCTaBAEHUW FOCYAAPCTBEHHOM ycayru AMbo NUCbMEHHbIN
OTKa3 B ee NPeAOCTaBNEHUM, C YKazaHUEM NPUYMH OTKa3a.

McnonHeHne [aHHOW aAMMHUCTPATMBHOM Mpoueaypbl BO3/OXEHO Ha AO/KHOCTHOE /ULO
YNOJHOMOYEHHOTO OpraHa.

3.2.4. Nepepaya Kypbepom NakeTa 4OKYMEHTOB U3 YNOJHOMOYEHHOrO opraHa 8 MOLL.

OcHoBaHMeM pA/1s Hayana aAMUMHUCTPATMBHOM nNpoueaypbl SABASETCA MNOATOTOBAEHHbIM ANA
BblAaYM MYHMUMMANbHbLIN MNPAaBOBOM aKT O MNpPeaocTaB/fieHUN [OCYAAPCTBEHHOM ycayrm anbo
NMUCbMEHHbIN OTKa3 B ee NpegoCTaBAeHUN, C YKa3aHMEM NPUYNH OTKa3a.

Mepeaaya AOKYMEHTOB, ABAAIOLLMXCA PE3Y/IbTaTOM NPeaoCTaB/eHNA rocyaapCTBEHHOW yCayrm, us
yrnoAHOMOYeHHOro opraHa B M®L, ocywecTBnsetca B COOTBETCTBUWM C YC/NOBMAMM COFNaLIEHUA O
B3aMMOAENCTBUN.

Mepenaya OTBETCTBEHHbIM AOMKHOCTHLIM JINLLOM YNOAHOMOYEHHOTO OpraHa AoKymeHTos B ML,
OCYLLECTBNSAETCA B TeyeHMe 2 paboumx [AHeN nocne perucTpauuum AOKYMEHTOB, ABAAIOLLMXCA
pesynbTaToM NpefoCTaBAEHMA TOCYZapCTBEHHOMW YCAYyrM, Ha OCHOBaHWM peecTpa, KoTopbli
COCTaBAAETCA B [ABYX 3K3eMNAApax M COAEPKUT AaTy M Bpems nepenayun OOKYMEHTOB, a TaKkKe
3aBepaeTcA NoANUCAMM AOKHOCTHOIO /1ML,A YNONHOMOYEHHOIO opraHa 1 paboTHnka MOLL.

MaKCcMManbHbIN CPOK BbINONHEHMA AMUHUCTPATUBHOM NpoLLeAypbl COCTABASAET 2 pabounx aHA.

Kputepusamm MNpuUHATMA pelleHus no  JAaHHOM aAMWHWUCTPATUBHOW Mpouenype ABAseTcs
MOArOTOB/IEHHbIA K Bblgaye 3afBUTENO MYHMLUMMNAJIbHbIA MPaBOBOM aKT 0O NpPesoCTaBleHUU
rocyAapCcTBeHHOM ycayrM AiMbo NUCbMEHHbIN OTKa3 B ee NPeAoCTaB/eHNN, C yKasaHMeM NPUYMH OTKa3a,
B8 MOLL.

PesynbTaToM agMWHUCTPATMBHOW Npoueaypbl ABAseTcA noaydyeHne MOL, pesynbTata
npegocTaBAEHMA FOCYAaPCTBEHHOW YCAYrM AN ero BblAaun 3asBUTENIO.

Cnocobom ¢uKcaumMm pesynbTaTa BbINOJHEHWUA aAMWHUCTPATUBHOW npoueaypbl ABAAeTcA
Ha/inuMe noanucein AOMKHOCTHOMO /JMLA YNONHOMOYEHHOro opraHa U paboTHuka MOL, B peecTpe,
cofepxallem 4aTy v Bpemsa nepesaym naketa AOKYMEHTOB.

McnonHeHne p[aHHOW aAMWMHUCTPATMBHOM NpoOUEeAypbl BO3/I0OXEHO Ha [AO/KHOCTHOE /ULO
YyMNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a Nepesaydy nakeTa A4oKymeHTos B ML,

3.2.5. Bblgaya (HanpaBneHue) 3aABUTENI0 MYHULMNAALHOIO NPaBOBOro akTa O NpeaoCcTaBAEHUN
rocyapcTBeHHON ycayru nMbo MUCbMEHHOro OTKas3a B ee MpeaoCTaB/eHMM, C yKasaHuem MNPUYKH
OTKa3a.

OcHoBaHuem anAa Ha4dana aAMVIHMCTpaTMBHOﬁ npoueaypbl ABnAeTCcA I'lO,CI,I'lMCEaHHbIﬁ
MYHMLI,MI'IaJ'IbeIl‘/JI HpaBOBOﬁ dKT O NpenocrasieHnmn I'OCYFI,apCTBEHHOI‘/JI ycnyrum MB0 NUCbMEHHbIM 0TKa3s B
ee npenocras/sieHnun, C ykasaHmem npuryYmnH OTKkasa.

MyHUUMNaNbHBIN NPABOBOM aKT O NPeAO0CTaBAEHUN FrOCYAAaPCTBEHHOMN YCAYIM IMO6O NUCbMEHHbIV
OTKa3 B ee NPeLoCTaB/IeHNH, C YKasaHMEM NMPUYMH OTKa3a, 0GOPMAAETCS B ABYX IK3EMMAAPAX, OOUH U3
KOTOPbIX BbIAAETCA HA PYKMU 3aABUTENIO, @ BTOPOMN IK3EMMIAP XPAHUTCA B YNOJIHOMOYEHHOM OpraHe.



MoBTopHOe oObpalleHne 3anaBuTeNsa MO BOMPOCY NPeAOCTaBAEeHWUA TOCYAAPCTBEHHOW yCayru
[AOMyCKaeTca Nocae yCTPaHeHMS UM MPUYMH, ABUBLLMXCA OCHOBaHWEM AR OTKasa B ee NpeaoCTaB/ieHNnu.

MaKcuManbHbIA CPOK BbINOAHEHUA aAMUHUCTPATUBHOM npoueaypbl - He nosgHee 15 paboumx
AHel co AHS pernctpauMm 3asBieHUMA U OOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.6 PernameHTa, B
YMNOAHOMOYEHHOM OpraHe, B TOM YMCae CO AHA UX NOAYYEHUA YNOJIHOMOYEHHbIM OPraHoOM No noyTte, B
3/IEKTPOHHOM dopme uam 4Yepes MOPL, a TakKe ero noANUCAHUA AONKHOCTHbIM  JULLOM
YNOAHOMOYEHHOrO OpraHa.

KpMTepMEM NMPUHATUA pelweHnAa no ,D,aHHOﬁ a,D,MMHMCTpaTVIBHOﬁ npoueaype ABnAeTcA Haan4dme
MYHNUMNANIbHOTO MPaBOBOro akKTa O MNpeaocrtaBieEHUN I'OCY,CI,apCTBeHHOﬁ ycnyru nmbo NMCbMEHHOro
OTKa3a B ee NpeaocrtaBseHnn, C yKkadaHMeEM NpPpUYMH OTKa3a.

PesynbTaTom aAMWHUCTPATMBHOM Mpoueaypbl ABAAETCA BblAaya (HanpaBneHWe) 3asaBUTENto
MYHULIMNANbHOTO NPaBOBOro akTa O NpeaoCTaB/ieHMU TFOCYAapPCTBEHHOM ycayrm nMbo NUCbMEHHOro
OTKa3a B ee NpeaoCcTaB/ieHnK, C yKasaHMeM NPUYMH OTKasa.

Cnocobom  ¢uKcaumm pesynbTaTa agMWHUCTPATMBHOM  Npoueaypbl  ABAAETCA  Bblgaya
YMO/IHOMOYEHHbIM OPraHOM MYHMWLMNANbHOTO MPABOBOIO aKTa O MPEAOCTaB/EHUN FOCYAapPCTBEHHOM
ycayrv ainbo NMCbMEHHOTO OTKa3a B ee NpesoCTaBAeHMM, C YKa3aHWEM NPUYMH OTKA3a.

McnonHeHne p[aHHOW aAMWMHUCTPATUBHOM NpoUEeaypbl BO3/IOXKEHO HA AO/KHOCTHOE /ULO
YNOAHOMOYEHHOrO opraHa, paboTHMKa ML, OTBETCTBEHHOE 3a Bblgayy (HanpaB/ieHWe) 3anaBUTENIO
MYHMULMNANbHOTO MPAaBOBOr0 aKkTa O NpPefoCTaBAEHUMM rOCYyAapPCTBEHHOM yCAyrM AMbo NUCbMEHHOro
OTKa3a B ee NPeAoCTaB/NeHNM, C YKasaHMEM NPUYMH OTKasa.

3.3. NepeyeHb
aAMMHUCTPATUBHDIX Npoueayp (aencTenii) npu npegoctasneHnm
rocyAapcTBeHHOM YCAYru B 3/1IeKTPOHHOI popme

MpenoctasneHme rocyaapCcTBEHHOW yCayrn BKAOYaeT B cebsa cneayolme agMUHUCTPATUBHbIE
npoueaypbl (4encTemaA) B 3N1€KTPOHHOM dpopme:

noayyeHune MHGOpPMaLMM O MOPAAKE U CPOKaX NPEAOCTAaBNEHUA FOCYLaPCTBEHHOM YCAYTY;
dopmmpoBaHMe 3anpoca 0 NPeaOoCTaBAeHUM FOCYAaPCTBEHHOW YCAYTU;

NpYemM 1 perucTpaumsa ynoaHOMOYEHHbIM OPraHOM 3anpoca M MHbIX AOKYMEHTOB, HEO6X0AMMbIX
ANA NpeAoCcTaBNeHUA FTOCYAapCTBEHHON yCayry;

noJsiyyeHune cBegeHuli 0 XoAe BbINOJHEHWUA 3aNPOCa;
noJiyyeHve pesynbTaTa NpeaocTaBeHUs roCy4apCcTBEHHOM YCYI;
OCYLLECTB/IEHWE OLEHKM KauecTBa NpeaoCcTaBAeHUs rocyLapCTBEHHOW yCayry;

pocyaebHoe (BHecyaebHoe) ob6rKanoBaHWe pelleHUMA UM aencTBuii  (6esgeincTems) opraHa
(opraHusaumu), [OMKHOCTHOrO AMuUa opraHa (opraHusauuu) AMbo  rocyaapCTBEHHOro UM
MYHULMNANbHOTO CAYXKallero.

3.4. Nopapok
OCYLLLEeCTB/IEHUA B 3/IEKTPOHHOU dopme, B TOM uucne
¢ ucnonb3osaHuem EguHoro noprana, PermoHasnibHOro noprana,
a4 MUHUCTPATUBHDIX Npoueayp (pelicTBnii) B cooTBeTCTBUM
¢ nonoxeHuamm cratbu 10 PepepanbHoro 3akoHa N 210-d3
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3.4.1. NonyyeHne nHbopmMmaLmnmM 0 NOpAAKe U CPOKaxX NPeaoCcTaBAEHNA rOCyaapCTBEHHOM YCAyTu.
Ha EanHom nopTtane, PermoHanbHOM nopTtane pasmellaeTca caeayowan MHbopmaums:

MNCYEPMNbIBAIOWMIN NepevyeHb AOKYMEHTOB, HEOOXOAMMbBIX A5 NPEeAOCTaBAEHUA TOCYAAPCTBEHHOMN
ycnyrn, TpeboBaHMA K 0GOPMAEHNIO YKa3aHHbIX 4OKYMEHTOB, a TaKKe NepeyeHb AOKYMEHTOB, KOTOpble
3aABuTeNb BNPaBe NpeACcTaBUTb NO COBCTBEHHOM UHULMATUBE;

Kpyr 3asBuTeNEl;
CPOK NpeaocTaBNeHWs rocyaapCTBEHHOM yCayru;

pe3ynbTaTbl MpPeAoCTaB/AeHUA TOCYAapPCTBEHHOW YCAYrU, NOPAAOK MPeAcTaBAeHMS [AOKYMEHTa,
ABNAIOLWErocA pesynbTaToM NpeaoCTaB/eHUA rocyaapCTBEHHOM YCAYTIH;

McUYepnbIBalOWMN nepedeHb OCHOBAHWI AN MPWOCTAHOBAEHUA MM OTKasa B NpeaocTaBieHun
rocyAapcTBeHHOMN yCcayru;

O npaBe 3amABUTENA Ha pgocyaebHoe (BHecyaebHoe) o6)KanoBaHMe pelieHUH U OencTBUi
(be3nencTemn), NPUHATBIX (OCYLLECTBEHHBIX) B X04€ NPeAoCcTaBNeHUsA rocyAapCTBEHHOW yCayru;

dopmbl  3anBNeHMI  (yBeOOMAEHWI, COOBLWEHNI), WCNonblyemble NpuM NPeAoCTaBAEHUU
rocyapCcTBEHHOM yCayru;

nepeyeHb HOPMATUBHbIX MPABOBbIX AKTOB, PEry/JMpPYIOWNX NpenocTaB/ieHne rocygapcTBeHHOM
ycnyru (C yKasaHMem UX PEKBU3UTOB U UCTOYHUKOB OpULLMaNbHOTO onybaANKOBaHMA).

NHdopmauma Ha EanHom nopTane, PerMoHasibHOM NnopTasie 0 NOPAAKE U CPOKax NpeaocTaB/ieHuns
rocyaapcTBEHHOM yCNyrM NpeaocTaBAAeTca 3asBuTeNto (NpeactaButento 3aasuTens) 6ecnnatHo.

He ponyckaeTcA OTKas B MpuMemMe 3anpoca WM WHbIX LOKYMEHTOB, HeobXoAMMbIX ANs
npesocTaBAEHNA TOCYAAPCTBEHHOM YCYIK, a TaK¥Ke 0TKa3 B NPeAoCTaBAEHUN FOCYAAaPCTBEHHOM yCayrn
B C/y4Yae, eciu 3anpoc U AOKYMEHTbI, HEObXoaMMble AN NPeAoCTaBAeHUA TOCYAAaPCTBEHHOM ycayru,
nogaHbl B COOTBETCTBMM C MHOPMALMEN O CPOKAx W MopaaKe NpeaoCcTaBieHUs TocyAapCTBEHHOM
ycayrun, onybankoBaHHOM Ha EgMHom nopTtane, PermoHanbHOM noprane.

Jdoctyn K uWHbOpmMauMM O CpoKax W MopsAKe MpenocTaBleHUA ToCyfapCTBEHHOW  YCayru
ocyuwectBnseTca 6e3 BbINONHEHUSA 3aABUMTE/IEM KaKMX-1Mbo TpeboBaHWi, B TOM uyucine 6Ges
MCNONIb30BaHUA MNPOrpamMMHOro obecneyeHun, YCTaHOBKA KOTOPOro Ha TexHWYeckue cpenacTsa
3anABUTeNs TpebyeT 3aK/lYeHUA J/INLEH3UOHHOTO WM MHOTO COrnaleHus ¢ npaBoobnagatesiem
nporpammHoro obecneyeHusa, npeaycMaTpMBalOLLIEro B3MMaHWE NAaTbl, PerncTpauuio  WUau
aBTOPU3aLMIO 3aIBUTENA, UKW NPeaOoCTaB/eHME UM NEePCOHabHbIX ZaHHbIX.

3.4.2. dopmupoBaHMe 3anpoca o0 NPeaoCcTaBAeHUM FOCYAaPCTBEHHOM YCAYT.

OcHoBaHMem pgna Havana aAMVIHMCTpaTMBHOﬁ npouenypbl ABAAETCA aBTOPU3aUMA 3aABUTENA C
MCNOJ1Ib30BaHNEM yquHOVI 3anncu B ECMA Ha PervoHanbHOM noptane C uUenbko noadayn B
yI'IOJ'IHOMO‘-IEHHbII‘/JI OpraH 3anpoca o npeanocrtas/ieHnn FOCYAapCTBEHHOVI YCAyrun B 3IN1€KTPOHHOM BUAe.

dopmupoBaHMe 3anpoca 3asBUTEEM OCYLLECTBSETCA NOCPEACTBOM 3aMOSHEHWUA 3/1EKTPOHHOW
¢dopmbl 3anpoca Ha PermoHanbHOM nopTtasne 6e3 4ONOSHUTENbHOM NOAAaYM 3anpoca B Kako-1Mbo nHom

dopme.

Ha EgnMHom noptane, PerMoHanbHOM nopTane pasmeLlatotca 06pasLbl 3anosHEHUA 31EKTPOHHOM
dopmbl 3anpoca.

dopmaTHO-NOrMYecKas npoBepka CHOPMMPOBAHHOrO 3anpoca OCYLLECTBAAETCA aBTOMaTMYeCcKu



nocne 3ano/IHEHUA 3aABUTENIEM KaXKAOoro M3 Nnonein 3N1eKTpoHHOW ¢opmbl 3anpoca. Mpu BbiABAEHUK
HEKOPPEKTHO 3aMno/IHEHHOTO MO/A 3/IeKTPOHHOM GOopPMbI 3anpoca 3asBUTENb YBEAOMIAETCA O XapaKTepe
BbIAB/IEHHOM OLWMOKM W MopsiaKe ee YCTpaHeHuA nocpeacTBOmM WMHGOPMALMOHHOIO CcoobLieHus
HenocpeACcTBEHHO B 3/IEKTPOHHOM dopme 3anpoca.

Mpu bopmmnposaHMmM 3anpoca 3aasuTtento obecneynsaercsa:

BO3MOMHOCTb KOMWPOBAHMA W COXpPaHeHWA 3anpoca W [AOKYMEHTOB, HeobxoAuMbIX A5
npegocTaBAEHUA rOCYAaPCTBEHHOW yCayry;

BO3MOXXHOCTb Ne4yaTth Ha 6yMa)KHOM HOCuTene Konmn 3ﬂ6KTpOHHOl\;1 d)OprI 3anpoca,

COXpaHeHWe paHee BBEAEHHbIX B 3/1EKTPOHHYO $OopmMy 3anpoca 3HayeHui B Nt060 MOMEHT No
enaHuio 3aABUTENA, B TOM YMCNEe MPU BO3HUKHOBEHMM OWMBOK BBOAA M BO3BpaTe A/1A MOBTOPHOrO
BBO/a 3HaYeHWI B 3NEKTPOHHYI0 GOpMy 3anpoca;

3anoJIHeHWe nonen 3eKTPoHHOM $opMbl 3anpoca A0 Hayasla BBOAA CBEAEHWUI 3anaBUTENEM C
NCNo/sib30BaHWEM CBeAeHUN, pa3melleHHbix B ECUA, n ceegeHuit, onybMKOBaHHbIX HAa PerMoHasibHOM
nopTa/ie B YacCTu, Kacatollerca ceeaeHni, oTcyTeTaytowmnx B ECUA,;

BO3MOXKHOCTb BEPHYTbCA Ha /060 M3 3TanoB 3ano/IHeHWUA 3NEKTPOHHOM Gopmbl 3anpoca bes
noTepu paHee BBeAEHHON MHOOPMALMK;

BO3MOXXHOCTb [0CTyMa 3aABuTensA Ha PerMoHanbHOM nopTtane K paHee NOAaHHbIM 3anpocam B
TeYyeHMe He MeHee OAHOTO rofa, a TaKKe YacTUYHO cHOPMUPOBAHHBIM 3aMPOCaM - B TEYEHUE HE MeHee
3 mecAaues.

dopmmpoBaHMe 3anpoca 3asBUTE/IEM OCYLLECTB/IAETCA NOCPEACTBOM 3ano/IHEHUA 3/EKTPOHHOM
¢dopmbl 3anpoca Ha PermoHanbLHOM nopTane.

CodopmmpoBaHHbIA U NOAMNUCAHHBIA 3aNpoC U SOKYMEHTbI, Heobxoaumble A1 NpesocTaBieHUn
rocyapCTBEHHOM YyCAyrn, HAMNPaBAAKOTCA B YMNOJHOMOYEHHbIM OpraH nocpeactsom PermoHanbHoro
nopTana.

KpuTepnem NpuHATUA pelueHma No 4aHHOM agMUHUCTPATUBHOM NpoLeaype ABAAETCA KOPPEKTHOe
3ano/IHeHWe 3aABUTENEM MOJEN INEeKTPOHHON GopPMbl 3anpoca O NPeaoCTaBAEHUU FroCyAaPCTBEHHOM
YCAYI¥ B 3/1EKTPOHHOM BUE.

Pe3yanaT0N\ ap,MVIHVICTpaTVIBHOVI npouenypbl ABnAeTCcA noayvyeHne ynoslHOMOYEHHbIM OpraHOm B
3NEeKTPOHHON dopMe 3asfBNEHUA N NpUAAraembix K HeMy AOKYMEHTOB nocpeactsom EauHoro noprana,
PernoHanbHoOro noprana.

Cnocobom dpuKcaumm pesynbtaTa agMUHUCTPATMBHOM NpoLeaypbl ABAAETCS perncTpaumsa 3anpoca
(3asBneHna) nocpeactsom EguHoro noptana, PerMoHanbHOro nopTana UM MNOJyYeHWE 3anBUTENeM
COOTBETCTBYIOLWErO YBEAOMNEHUA B IMYHOM KabuHeTe.

3.4.3. Mpuem M peructTpaumsa yYnoNHOMOYEHHbIM OPraHOM 3anpoca U MHbIX AOKYMEHTOB,
HeobXxoAMMbIX 418 NPeA0CTaBNEHUA rOCYAapCTBEHHON YCAYIM.

OcHoBaHueMm anAa Ha4dana a,D,MVIHMCTpaTVIBHOﬁ npoueaypbl ABNAeTCA nonyyeHue
YNO/THOMOYEHHbIM OpraHoOmMm 3aAaBneHNA W npunaraembiXx K Hemy OOKYMEHTOB, HaMpaBAE€HHbIX
3aAaBuTenem nocpeacrsom PervoHanbHoro nopTana.

YNo/IHOMOYEHHbIN opraH obecneumnBaet npmem gOKyMeHTOB, HEO6XO,£I,VIMbIX Ana npeaocraBaneHnA
I'OCY,EI,BpCTBEHHOI?I ycnyrun, n perncrtpaymnio 3anpoca 6es HEO6XO,£I,VIMOCTVI NOBTOPHOIo npeacraBieHUA
3aABuUTenemM TaknUX JOKYMEHTOB Ha 6yMa)KHOM HOocuTene.



Pernctpauma 3asBneHus (3anpoca) U OOKYMEHTOB (cBeAeHMI) OCyL,ecTBAAETCA A0NMKHOCTHbIM
JINLUOM YNOJITHOMOYEHHOMO OpraHa B AeHb NOCTYN/IEHMA YKa3aHHOTO 3asBAeHNsA (3anpoca) U AOKYMEHTOB
(cBeaeHMit) B yNONHOMOYEHHbIM OpraH, MNOCTYNUBLUMX B YMNOJIHOMOYEHHbIA OpraH B BbIXOAHOM,
Hepabounit nNpasaHUYHLIM AEeHb WAM MOC/e OKOH4YaHWs paboyero AHA, OCYLWECTBAAETCS B MepBbii,
cneayrowmii 3a HUM, pabounii aeHb.

MpenocTaBneHne rocygapCTBEHHOM YCAYrM HAYMHAETCA C MOMEHTa Mnpuema UM pernctpaumu
YNO/JIHOMOYEHHBIM  OPraHOM  3/IEKTPOHHbIX AOKYMEHTOB, HeobxoAumblX AAA npefocTaBAeHUs
rocyapcTBeHHOM YCAyru.

Mpu oTnpaBKe 3anpoca NocpeacTBOM PerMoHanbHOro nopTana aBTOMaTMUYECKM OCYLLLEeCTBAAETCA
dbopmaTHO-IorMYeckaa npoBepka CcOOPMMPOBAHHOrO 3anpoca B Nopsagke, onpeaenseMmom
YNONHOMOYEHHbIM OPraHOM, NOC/E 3aMNO/IHEHMA 3aABUTENIEM KAXKA0M0 U3 NoJel 31eKTPOHHOW GpopMbl
3anpoca. MNpu BbIABAEHUN HEKOPPEKTHO 3aMO/IHEHHOIO NOJIA 3N1EKTPOHHOW GOpPMBbI 3anpoca 3asBUTENb
YBEAOM/IAETCA O XapaKTepe BbIABNEHHON OWMBKM M MopsaKke ee  YyCTpaHeHWa nocpeacTBOm
NHPOPMALMOHHOTO COOBLLLEHNA HENOCPEACTBEHHO B 3/IEKTPOHHOM dpopme 3anpoca.

Mpun ycnewHon oTnpaske 3anpocy NPMCBanBaeTcA YHWKasbHbIA HOMEpP, MO KOTOPOMY B /IMYHOM
KabuHeTe 3anABMTENA NOCPEACTBOM PernoHanbHOro mnoptana 3assuTento bOyaeT npeacTasieHa
MHPOpMaLMA O XOAe BbINONHEHMA YKa3aHHOro 3anpoca.

Mocne NpUHATUA 3anpoca AO/IKHOCTHLIM INLOM YNOJIHOMOYEHHOTO OpraHa B JIMYHOM KabuHeTte
3anABUTENA NOCPEeACTBOM PervoHanbHOro noprana 3anpocy NpucBanmBaeTCs CTaTyC, NOATBEPKAAOWMA
ero perucTpaumio.

Mpy noctynneHun 3anpoca Ha NpeaocCTaB/eHUE YCAYTM U OOKYMEHTOB B 3/1EKTPOHHON dopme,
NOAMMUCAHHbIX YCUNEHHOW KBaAMPUUMPOBAHHOW 3/EKTPOHHOM MNOAMUCHIO, AO0/KHOCTHOE  ANUO
YNO/IHOMOYEHHOFO  OpraHa MpoBepseT  AeWCTBUTE/IbHOCTb  YCUIEHHOW  KBannULMpPOBaHHOM
3/IEKTPOHHOM NoANMUCH.

[encrteuns, cBA3aHHble C MNPOBEPKON AENCTBUTENbHOCTU YCUAEHHOM KBanMduuMpoBaHHOM
3/IEKTPOHHOM NOANUCK 3as8BUTENSA, UCNONb30BaHHOM NpW 06paLLeHNN 3a NOAyYEHUEM FOCYAAPCTBEHHOM
YCNYTU, N MPUHATUEM pelleHUs 06 OTKase B MpMeme K PacCMOTPEHMIO 3aABNEHUA U AOKYMEHTOB, a
TaKXKe HanpaB/iieHWeM 3asBUTENI0 yBeAOMJIeHWA 06 3TOM, ONpPeaensitoTcs B COOTBETCTBUM C
noctaHosneHnem [pasuTtenbctBa Poccuitckoit ®Pepepaumm ot 25 asrycta 2012 r. N 852 "O6
yTBEPKAEHUN [paBMA MCNONb30BAHUA YCUIEHHOM KBANMOULMPOBAHHON 3N1EKTPOHHON NoAnucu npwm
06palleHMM 32 NOYYEHUEM FOCYAAPCTBEHHbBIX U MYHULMMAAbHbLIX YCAYr U O BHECEHUU U3MEHEHMUA B
MpaBuna pa3paboTkM U yTBEP)KAEHMA  ALAMMHUCTPATMBHBLIX  PErlaMeHTOB  NpeaoCTaB/eHUs
rocyaapcTBeHHbIX ycayr'.

CpOK  OCYWEeCTBNIEHNA  AO/MKHOCTHbIM  /IMLOM  YNOJHOMOYEHHOrO  OpraHa  MPOBEPKM
OENCTBUTENbHOCTM  YCW/IEHHOW  KBaAMPUUMPOBAHHOW  3/1IEKTPOHHOW  MoANUCKM  3aABUTENS,
MCMNO/b30BaHHOM NpW 0bpaLLeHUN 33 NOAYYEHMEM rOCYAapPCTBEHHON YCAYrK, He AOMXKEH NpeBblwaThb 1-
ro paboyero AHA CO AHA NOCTYN/JEHUA 3anpoca.

B cnyyae eciv B pesynbTate MPOBEPKU YCWNEHHOM KBannduUMpOBaHHOM nognucu 6yaer
BbIAB/IEHO HECOb/0AEeHNE YCTAaHOBEHHbIX YC/IOBUIA MPU3HAHUA ee AeWCTBUTENIbHOCTU, AOJIKHOCTHOE
JIMLO YNOJIHOMOYEHHOTO OpraHa B TeyeHue 3 AHel co AHA 3aBepLIeHUs NPoBeAeHUA TaKoW NPOBEPKU
NPMHMMaeT pelweHne 06 OTKase B MpUeMe K PacCMOTPEHUIO 3asB/IEHUS U SOKYMEHTOB W HanpasaseT
3aABUTENIO yBeJOMeHMe 06 3TOM B 3/71eKTPOHHOW ¢opme ¢ YyKasaHMeM MyHKTOB cTaTbu 11
depepanbHoOro 3akoHa ot 6 anpens 2011 r. N 63-$3 "0O6 3neKkTpoHHOM nognucuK”, KOTopble NOCAYXKUAN
OCHOBaHMEM A/1A MPUHATMA YKa3aHHOro peleHua. Takoe yBeAOMEHWE MNOAMUCbIBAETCA YCUAEHHOWN
KBaNMOUUMPOBAHHOW NOAMMUCHIO AONKHOCTHOMO /MLA YNOJHOMOYEHHOrO OpraHa WM HanpasAaseTca Mo
afipecy 31eKTPOHHOM NoYTbl 3aABUTENA MO0 B €ro IMYHbIA KabnHeT Ha PermoHanbHOM nopTane. Nocne
noy4YeHUsa yBeAOM/IEHUA 3aABUTENb BNpaBe 0bpaTUTbCA NOBTOPHO C obpalleHnem o NpeaocTaBneHUm
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YCAYIW, YCTPaHWB HapYLIEHWA, KOTOPble MOCAYKWUAM OCHOBaHMEM [ANA OTKasa B npueme K
PacCcCMOTPEHWNIO NePBUYHOrO 06palLeHNs.

[oMKHOCTHOE /MU0 YNOSIHOMOYEHHOro opraHa B 1-AHEBHbIA CPOK coobLIaeT 3aABUTENO0 O
MOCTYMN/IEHUN B YMNONHOMOYEHHbIN OpraH 3anpoca M NPUIOMKEHHbIX AOKYMEHTOB Ha MpeaocTas/eHue
YyCAYyrv B BUAE yBeAOMIEHUA B IMYHOM KabuHeTe 3aasutens Ha PermoHanbHOM noprane.

B cnyyae ecnu B aneKkTpoHHON dopme 3aABUTE/IEM He Hanpas/ieHbl (HanpaBaeHbl He B NMOJHOM
obbeme) [OOKYMEHTbl, YKasaHHble B nogpasgene 2.6 PernameHTta, AO/KHOCTHOE KLU0
YNO/IHOMOYEHHOIo opraHa MNpPWUHMMAeT peweHne 06 OTKase B NPeAOCTaBAEHUM TOCYAapPCTBEHHOWM
YyCNyrn, HanpaBAseT 3asaBUTENO yBegoMNeHNe 06 OTKase B NpeaoCcTaBAEHUN roCyAapCTBEHHOM YCAYIU C
YKa3aHnem NpuyYmMH OTKa3a B COOTBETCTBMM C NyHKTOM 2.10.2 PernameHTa.

Kputepuem nNpuHATAA peLleHnn Nno AaHHOW agMUHUCTPATUBHOW NpoLeaype ABASETCA OTCYTCTBUE
OCHOBaHWIM ANA OTKasa B NpMeme AO0KYMEHTOB, HEOBXOANMbIX ANA NPeAoCTaBNeHUA roCyAapCTBeHHOM
ycayru.

PesynbTaToM aAMUHWUCTPATMBHOW Npoueaypbl  SABAAETCA  perncrpauus  MNocTynuBlIMX B
YNOJIHOMOYEHHbIN OpraH B 3/1IEKTPOHHOM GopMe 3asiB/IeHUS U MPUNaraembix K HeMy JOKYMEHTOB.

Cnocobom ¢uKcaumm pesyabraTa aAMUHUCTPATMBHOM MNpoueaypbl ABASETCA MPUCBOEHUE
perucTpaumoHHOro Homepa nocTynueliemy 3anpocy WaM CcHOPMUPOBAHHOMY YNOJAHOMOYEHHbIM
opraHom yseiomaeHuo 06 0TKase B Nnpueme J0KYMEHTOB.

3.4.4. MonyyeHne cBeAEHUI O XOA€e BbINOJHEHWA 3anpoca.

OcHoBaHMEM AN Hayana aAMMHUCTPATMBHOM Npoueaypbl AsaAeTcA obpalleHue 3aaBuUTeNA Ha
EaMHbI nopTan, PervoHanbHbIA NopTasn C UEenbto NoayYeHus rocyaapcTBeHHOM yeayru.

3anBuTENlb  MMEeT BO3MOXHOCTb MOJIyYeHWA UHPOPMALUMM O XOAe NpesoCTaB/eHUs
rocyfapcTBEHHOM YCAyru.

MHPopmauma o xode NpeaoCTaBNeHWA TOCYAAPCTBEHHOM YCAYrM HanpaBAAeTcs 3anaBUTESo
YNOAHOMOYEHHbIM OPraHOM B CPOK, He npesblwatowmii 1 paboyero AHA Mocne 3aBeplleHUn
BbIMNO/IHEHNA COOTBETCTBYIOLLErO AEWCTBUA, HA agpec 3NEeKTPOHHOW MOYTbl MAM C UCMO/Nb30BaHWEM
cpeacTs PernoHanbHOro nopTana no Bbibopy 3anBUTENA.

Mpy NnpegocTaBAEHUMN FOCYAAPCTBEHHOM YCAYTM B 9/1EKTPOHHOM GpopmMe 3aABUTENI0 HanpaBAAeTCs:

yBeAoMIeHe O 3anucKn Ha npuem B MOL|, cogeprKallee ceeaeHUa O AaTe, BPEMEHM U mMecTe
npuema;

yBeLOM/IEHWE O MpPUEME M pPerncTpaumy 3anpoca U MHbIX AOKYMEHTOB, HEobXoAMMBbIX A/A
npegocTaBAEHMA YCAYTW, coAeprkallee ceBefdeHua o ¢akTe npuvema 3anpoca M AOKYMEHTOB,
HeobXxoAMMbIX 414 NPeaoCTaBAeHNA rocy4apCTBEHHON YCayrM, U Havyane npoueaypbl NpeaocTaBneHus
rocyAapCTBEHHOW YCAYTK, a TaKKe CBeAeHMA O AaTe M BPeMEHM OKOHYaHMA MpeaocTaB/ieHua yCayru
NMbo MOTMBMPOBAHHLIA OTKa3 B NpMEMe 3anpoca W MHbIX [AOKYMEHTOB, HeobxoauMbIX Ans
npeaocTaBAEHMA rOCyAapCTBEHHOM yCayru;

yBegomneHmne o npegocraBieHnun FOCV,CI,apCTBeHHOﬁ ycnyrun, copgepxauiee csegeHna o
BO3MOXHOCTU NONIy4HEHUA pe3ybTaTa NPeaoCTaBNEHNUA FOCYAapCTBeHHOVI ycnyrnm, nmbo o6 oTkase B ee
npenocrasieHunun, C ykasaHnem npmnymnH OTKasa.

KpuTepuem NpuHATUA pelueHns no AaHHOW aiMUHUCTPATUBHOM Npoueaype ABAseTca obpalleHne
3aaBuUTeNs Ha EguHbIN nopTtan, PermoHasbHbIM NOPTan € Lesbio NOJTyYeHWs rocyAapCcTBEHHOM yCayru.



Pe3ynbTaToM agMMHUCTPATUBHOW NpoLeaypbl ABAAETCA NONyYEeHUE 3aABUTENIEM CBELAEHMI O X04e
BbINO/IHEHWA 3anNpoca B BUAE YBEAOM/IEHUIN Ha aApec 3NEKTPOHHOM NoYTbl AW B IMYHOM KabuHeTe Ha
EanHom noptane, PernoHanbHOM nopTasne no Bblbopy 3aasutens.

Cnocobom ¢uKcaumMm pesynbtata agMUHUCTPATUBHOM npoueaypbl ABAAETCA OTobparkeHue
TEKyLLero cTatyca npeaocTaBAeHuaA rocyaapCTBEHHOM YC/IYTX B IMYHOM KabuHeTe 3anaButensa Ha EanHom
noptane, PermoHanbHOM nopTtane B 3/1eKTPOHHON dopme.

3.4.5. MNonyyeHune pesynbTaTa NPeaoCcTaBAeHUA rocy4apCTBEHHOM YCAYTU.

OcHoBaHVeMm g/1a Havana agMUHUCTPATUBHOW NpoLeaypbl ABAAETCA FOTOBbLIM K BblAadye pe3yabTart
npegoCcTaBAEHUA rOCYAaPCTBEHHOM YTy,

B KayecTBe pesy/abTaTa NpPeLoOCTaB/eHNA roCyAapCTBEHHOM YyCayrM 3asBuTesb MO ero Bblbopy
Bnpase Noy4ynTh:

MYHWULUMNAbHbIM NPaBOBOWM aKT O NPeAOoCTaB/AEHUM rOCYyAapCTBEHHOM yCayrn IMH60 NMUCbMEHHbIN
OTKa3 B ee NpefoCTaBNeHWUU, C YKasaHMemM MPUUYMH OTKasa, B Gopme 3/1EKTPOHHOro AOKYMEHT],
NoAMMUCaHHOINO YCUNEHHON KBanUULUMPOBAHHOW 3/1IEKTPOHHOW noAanucbio (B caydae  noaayu
3aABUTeNEM 3afB/IeHUA U (MNK) AOKYMeHTOB (cBeadeHuid) B popme 3N1EeKTPOHHOTO AOKYMeHTa, yepes
EAMHbIN nopTan, PerMoHanbHbI nopTan);

MYHULMNANbHbIA NPAaBOBOM aKT O NPeAoCTaBNEHUM FOCYAaPCTBEHHOW YCAYrM 60 NMUCbMEHHbIN
OTKa3 B ee NpefoCTaB/AEHMU, C YKa3aHWEM NPUYMH OTKa3a, Ha ByMarKHOM HocuTtene.

[na nonyyeHus pesynbTata NpegocTaBAeHMA rOCYyAapPCTBEHHOM YCAyrn Ha BymaxKHOM HocuTene
3aABUTENb MMEET NPaBo 06PaATUTLCA HEMOCPEACTBEHHO B YNOJHOMOYEHHbIN opraH nan MoL,.

3anBuTENb BMpase MOAYYMTb pe3yabTaT MNPeAoCTaBleHUA MyHUUMNaAbHOW ycayrm B dopme
3/1EKTPOHHOMO [OKYMEHTa WAM AOKYMEHTa Ha OyMa)KHOM HocuTesle B TedeHuMe CpoKa AencTesma
pesy/ibTaTa NpeaocTaBAeHMsa MyHULMNAAbHOW YCaYTU.

Kputepnem NpuHATMA pelleHna no ﬂ,aHHOI‘;I aAMMHMCTpaTMBHOﬁ npoueaype ABNAeTCA Haan4dme
pe3ynbTaTa NnpeanocraB/ieHnA FOCVAapCTBEHHOVI ycnyram, KOTOprVI npenocTaBaAeTCA 3aABUTENIO.

Pe3synbTaToM aAMWHUCTPATMBHOM MNpoueaypbl ABAAETCA Bblgaya (HanpaBaeHWe) 3aABUTENto
AOKYMEHTOB, ABNAIOLLMXCA PE3YNbTaTOM NPeA0CTaBAEHNA roCyAapPCTBEHHOM YCAYI.

Cnocobom ¢uKcauumn pesynbTata BbIMNOJAHEHUA aAMMHUCTPATMBHOW npoueaypbl (nosydyeHue
pesy/nbTaTa MpPeAOCTaB/EHUA TOCYLAPCTBEHHOW ycayr B GOpMe  3/IEKTPOHHOTO  [LOKYMEHTa,
NoAMNMCaHHOTO  YCUNEHHOW  KBaNUPUUMPOBAHHOW  3/IEKTPOHHOW  MOAMUCBIO  YMNOJHOMOYEHHOTO
OOJIKHOCTHOTO /LA YNOJHOMOYEHHOTO OpraHa) fBSeTCA yBeLOMJIEHWE O TFOTOBHOCTWM pesysbTaTa
NpegocTaBAeHUs TOCYAAPCTBEHHOM ycayrM B /IMYHOM KabuHeTe 3asBuTens Ha EanHom noptane,
PerroHanbHOM nopTane.

3.4.6. OcyuwecTBieHe OLEHKN KauecTBa NpeaocTaBNeHMA rocy4apCTBEHHOMN yCayru.

OcHoBaHMeMm ANA Havyana agMUHUCTPATUBHOM NpoLeaypbl ABAAETCA OKOHYaHWe NpeaocTaB/ieHns
rocyAapCTBeHHOW YCAyru 3aaBuTento.

3anBuTento ob6ecneynmBaeTcs BO3MOMKHOCTb OLEHWUTb AOCTYNMHOCTb M KauyecTBO rocyZapCTBEHHOW
ycayrm  Ha PervoHanbHom nopTtane B c/iydae QOpMMpPOBaHMA 3anpoca O MNpefocTaBieHUm
rocygapCcTBEHHOM YCNYrM B 3N1E€KTPOHHOMN dpopme.

KpVITepI/IEM NMPUHATUA pelleHna no ,EI,aHHOI‘/JI aAMMHMCTpaTMBHOﬁ npoueaype AsaAeTca cornacume
3aABuUTENA OoCywecTBUTb OUEHKY AOCTYNHOCTUN N KayecCTBa FOCVﬂ,apCTBEHHOﬁ ycnyru, ¢ ncnosib3oBaHmMem



cpeacts PernoHanbHOro noprana.

PesynbTaTom aAMWHUCTPATMBHOM MpoLeaypbl ABAAETCA OLEHKa AOCTYNMHOCTM WM KadecTsa
rocyfapcTBeHHOM yCayrn Ha PernoHanbHOM nopTane.

Cnocobom ¢uKcauum pesynbTata aAMUHUCTPATMBHOM npoueaypbl siBAseTca yBegomieHue ob
OCYLLECTB/IEHUM OLEHKM AOCTYNMHOCTU M KayecTBa rocy4apCcTBEHHOW yCayrM Ha PermoHanbHOM nopTane.

3.4.7. JocynebHoe (BHecyaebHoe) o06ykanoBaHMe pelleHui U aenctsuin (6esgeincTeuns) opraHa
(opraHusaumm), [OOMKHOCTHOTO AMUA opraHa (opraHusaumm) AmMbo  rocyAapcTBEHHOTO MU
MYHWUMNANbHOIO CAy¥Kallero.

OcHOBaHMEM J1a Havana agMUMHUCTPATMBHOW Npoueaypbl ABnAeTcas obpalleHue 3aaBuTens B
YNO/NHOMOYEHHbIA OpraH, MpPeaoCTaBAsAOWMNIA  FOCYAaPCTBEHHYIO YCAYry, C LUEAbl NoJyYeHun
rocyfapCcTBEHHOM YCNYIW.

3asBuTento obecrneymBaeTca BO3MOMHOCTb HanpaB/JeHMA *Kanobbl Ha peleHus U OelcTBuN
(bespelicTBME) AONMKHOCTHOrO AMLA YNONHOMOYEHHOrO OpraHa B COOTBETCTBMM cO cTaTbeil 11.2
depepanbHoro 3akoHa N 210-®3 ¢ ucnonb3oBaHuem nopTana deaepanbHOM rocyaapcTBeHHOM
MHbOpPMaLUMOHHOW cucTembl, obecneuymBatolLelt npouecc gocyaebHoro (BHecyaebHoro) obxkanosaHun
pelweHnii U aencTeuin (6es3peicTena), coBepLUeHHbIX NPW NPeaoCTaBAeHUM TOCYAapPCTBEHHbIX YCAYr
opraHamu, npeaoCTaBAAWMMK FOCYAAPCTBEHHbIE U MYHUUMNANbHbIE YCAYTU, MX OONKHOCTHbIMM
NIMLAMW, TOCYAAPCTBEHHLIMM MYHUUMNANAbHBIMM CAYXKALWMMKU C UCMONAb30BaHNMEM WMHGOPMALMOHHO-
TeNIeKOMMYHUKaUMOHHOM ceTu "UHTepHeT" (aanee - cuctema gocyaebHoro obxkanoBaHus).

Mpn HanpaBneHUU Kanobbl B 3/MEKTPOHHOM BMAE MOCPEACTBOM CUCTEMbI AocyaebHoro
06’KanoBaHUA C UCNOJIb30BaHNEM MHPOPMALMOHHO-TE/IEKOMMYHUKAUNOHHOM ceTn "UHTepHeT" oTBeT
3aABUTE/II0 HAMPaBAAETCS NOCPeaCcTBOM cUcTeMbl AocyaebHoro o06)KanoBaHMA, a TaKKe cnocobom,
YKa3aHHbIM 33aABUTENIEM NPU Nogaye XKanobbl.

Kputepvem npuHATMA peleHns no [aHHOM agMWMHUCTPATUBHOM npoueaype ABAseTcs
Hey40BNETBOPEHHOCTb 3asfBUTENA pelweHuAMU U AencTBuamM (6e3aencTBnuammn) yrnoaHOMOYEHHOTO
opraHa, fONXKHOCTHOrO ML YNOJIHOMOYEHHOTO OpraHa.

Pe3ynbTaToM agMUHUCTPATMBHOM NpoLeaypbl ABAAETCA HanpaBiaeHWe »Kanobbl 3assuTens B
YNOAHOMOYEHHbIA OpraH, MNOAAHHOW C MCMNONb30BaHMEM CUCTEMbl [0CyAebHOro 06)KanoBaHWA B
3N1EKTPOHHOM BUAE.

Cnocobom ¢puKcaumm pesynbtaTa agMUHUCTPATMBHOM NpoLeaypbl ABAAETCA PerncTpaumn *anobol
3aABUTENSA, @ TaKXKe pe3y/bTaTa PacCMOTPEHMA Kanobbl B cucteme focyaebHoro 06kanoBaHus.

3.5. Mopapok ncnpasneHusa
BAONYLLEHHbIX ONEYaTOK U OWMUOBOK B BbIAAHHbIX B pe3yibTaTte
npeAoCcTaBNeHUA rocyfapcTBEHHOM YCYru A0KYMeHTax

3.5.1. OcHoBaHMEM AN Hayana aAMWHUCTPATUBHOW Mpoueaypbl ABAAETCA MNOJyYeHue
YNO/HOMOYEHHbIM OPraHOM 3asB/ieHUA 06 WCNpPaBJAEHUU [OMNYWEHHbIX OMEeYaToK M OWwuboK B
BbIZAHHbIX B pe3ynbTaTe NpegocTaBAeHUsA rocyAapCTBEHHOM YCYrM AOKYMEHTaxX (aanee - 3aaBseHve 0b
ncnpaeaeHnn owmnbok).

3.5.2. 3asABneHne 06 ucnpasaeHMM owwnbOK NodaeTca B NPOU3BONLHOM ¢opme U A0MKHO
coAepKaTb cneaytowme ceeaeHnn:

HanmeHoBaHME YNO/IHOMOYEHHOrIo OpraHa, AONXXHOCTHOro sanuda ynoJHOMOYEHHOro oOpraHa,
BblgaBLero 4OKyMeHT, B KOTOPOM gonylleHa onedyatka naun OLLII/I6Ka;
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bamunmio, UMA, OTYECTBO (NocneaHee - NPU HaMYMK) 3aABUTENA, CBEAEHUSA O MECTe KUTe/bCTBa
3anABUTENSA, a TaKKe Homep (Homepa) KoHTaKTHoro TenedoHa, aapec (aapeca) s3NeKTPOHHOM NouTbI (Npu
Ha/IM4yMM) M NOYTOBLINV afpec, Mo KOTOPbIM AOKEH ObiTb HanpaB/ieH OTBET 3aABUTESNIO;

PEKBU3NUTbI AOKYMEHTOB, B KOTOPbIX 3aABUTE/Ib BblABWU1 ONeYaTKn 1 (Vlﬂl/l) OLUVI6KVI,'

KpaTKoe oOnucaHuMe one4vyatkM U (Mau) owubKM B [OOKYMEHTe, BblAaHHOM B pe3y/bTaTte
npeaocTaB/eHUsA rocyAapCTBEHHOM yCnyru;

yKasaHue cnocoba MHGOPMMUPOBaHUA 3aABMUTENA O XO4e PacCMOTPEHMA Bomnpoca 06 ucnpasneHun
oneyvyaToKk U (MAK) oWNBOK, BbIABNAEHHbIX 3afBUTENEM, U 3aMeHe JOKYMEHTOB, a TaKXKe npeacTaBieHus
(HanpaBneHWA) pesynbTaTa PacCMOTPEHUs 3anaBaeHus NMbo yBegomaeHUs ob oTKase B MCNpPaBieHUU
orneyaTtok 1 (nnu) owmnboK.

3.5.3. K 3aaBneHuto 06 ncnpasieHmm ownboK npunaratorca:
KOMMA JOKYMEHTa, B KOTOPOM AonyLieHa owmnbKa nan oneyaTka;

KOMuA [OKYMeHTa (MocCTaHOBAEHME, PaCnopsAXeHue, MpuKas, OO0roBop), MOATBEPXAatoLLero
No/IHOMOYMA 3aKOHHOTO NpeAcTaBuTena (noneymTtens, NPUEMHOro poauTena) HecoBepLlUeHHONeTHero.

3.5.4. CpoK ucnpasneHua AONYLLEHHOW OMneyYyaTKM U OWNBKU He MOXKeT npesbliaTh 5 paboumnx
OHel Co AHA perucTpauum B YNoNHOMOYEHHOM opraHe 3asBneHMs 06 McnpaBAeHUU AONYLLEHHbIX
OLWMnBOK.

3.5.5. B c/iyyae OTKasa YNOJIHOMOYEHHOro OpraHa B WCMPaB/AEHUM AONYLIEHHbIX OWWOOK B
BblAaHHbIX B pe3ynbTaTe MNPeAoCTaBNEHUA TOCYAAaPCTBEHHOM YCAYTM AOKYMEHTax /Mbo HapylueHus
YCTaHOB/IEHHOIO CPOKA TaKUX UCMPaBAEHWNI 3aABUTE/Ib MOMKET 00PaTUTLCA C KaNoboW Ha AaHHbIN OTKas.

anoba, nocTynuewas B YNONHOMOYEHHbIA opraH AnM6o B agmMMHUCTpPaumio KpacHogapckoro
Kpas, B WCNPaBJAEHUM AOMNYLLEHHbIX ONEYaToK M OWWBOK MM B Ciydyae 06KaNoBaHWA HapylieHus
YCTaHOB/IEHHOrO CPOKa TaKMX UCNpPaBAEHUI NOAJIEXKUT PAaCCMOTPEHMIO B TeyeHne 5 pabounx aHen co
[OHA ee perncTpaumu.

3.5.6. Mo pesynbTaTam PaACCMOTPEHMA Kanobbl NpuMHMMaeTcAa peweHMe 06 ucnpaBaeHUn
OONYLLEHHbIX OWKWBOK B BbIAAHHLIX B pe3y/nbTaTe NpPeaoCTaB/NeHUAa rocyAapCTBEHHOM yCayru
AOKYMeHTax, 1160 B yA0BNETBOPEHUN }Kanobbl OTKa3blBaETCA.

3.5.7. B cnyyae BHeceHMA W3MEHEHWI B BblAAHHbLIA NO pe3ynbTaTaM NpPesoCTaBAEHUs
rocyfapCcTBEHHOM YCAYrM AOKYMEHT, HanpaBieHHbIX Ha MCMpaBieHne OWnOOK, AOMNYLEHHbIX NO BUHE
YNOJIHOMOYEHHOIO OpraHa U (M1M) A0NKHOCTHOTO INLA YNOJIHOMOYEHHOrO OpraHa, nnaTa C 3asBUTENA
(npepcTaBuTens) He B3MMaeTcA.

4. dopmbl KOHTPONA 32 NPeAOCTaBeHMEM roCyAaPCTBEHHOM yCayru

4.1. NopAapok
OCyLLEeCTB/IeHUA TEeKYLL,Eero KOHTPOAA 3a cobatoaeHneM U UCNONHEHUEM
OTBETCTBEHHbIMM A,0NXKHOCTHBIMU IMLLAMMU NONOXKEHUN PernameHTa
M UHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, YCTaHaB/NBAOLLUNX
TpeboBaHUA K NpeaoCcTaBAEHUIO FOCYAapPCTBEHHON yCayru,
a TaKKe NPUHATUEM UMM peLLeHuni

4.1.1. [ONXKHOCTHble /MUa YNONHOMOYEHHOrO OpraHa, YydyacTBylouMe B NpeaocTaBaeHUU
rocyAapCTBEHHOW YyCAyrM, npuv  NpeaocTaBNeHWM TOCYAapPCTBEHHOW YCAYyrM  PYKOBOACTBYHOTCA
NOJIOXKEHUAMM HacToAwero PernameHTa.



B [O/MKHOCTHbIX perfameHTax [O/IKHOCTHbLIX /ML, YNOJHOMOYEHHOTO OpraHa, y4yacTBYIOLWMX B
npeaocTaBAeHMM TOCYAAPCTBEHHOW YCAYrM, OCYLWECTBAAWMX OGYHKUMM MO NpPeaoCTaBAeHUIo
rocyAapCTBeHHOM YCAyri, yCTaHaBAMBAKOTCA AONKHOCTHbIe 0653aHHOCTWN, OTBETCTBEHHOCTb, TPeboBaHUA
K UX 3HaHMAM U KBanMbUKaLMK.

[OoNXHOCTHble  /AMuUa  YNOJHOMOYEHHOrO  OpraHa, y4yacTBylowuMe B  NpeaoCTaBieHUU
rocyAapCTBEHHOW YCAYrn, HEeCyT MepcoHaNbHY0 OTBETCTBEHHOCTb 33 UCMOJHEHWE aaMMHUCTPATUBHbIX
npoueayp M cobaogeHne CPOKOB, YCTAHOBAEHHbIX HacToAWMM PernameHTtom. lMpu npeaoctasneHum
rocyAapcTBEHHOM YCAYrM 3asBUTEIO rapaHTUPYeTCA NPaBo Ha NoayYyeHne MHbopMaLumn o CBOUX NpaBsax,
0653aHHOCTAX M YC/NOBUAX OKasaHMA roCyAapCTBEHHOW YCAYru; 3aluTy cBeAeHMA O MepcoHanbHbIX
OaHHbIX; YBaXUTE/IbHOE OTHOLLEHWE CO CTOPOHbI AO/MKHOCTHbIX /UL, YNONHOMOYEHHOTO opraHa.

4.1.2. TeKywuit KOHTPO/Nb W KOOPAMHALMA MNOCAeAO0BaTeNbHOCTM AEWCTBUIA, onpeaeneHHbIX
aAMUHUCTPATMBHBIMKW NpoueaypaMmn No MNPeaoCTaBNeHUIO TOCYAaPCTBEHHOM YCAYrU AO0MKHOCTHbIMM
NMUaMM YNOAHOMOYEHHOIO OpraHa, OCyLLeCTBAAETCA NOCTOAHHO HEenocpeAcTBEHHO PyKoBOAMTENsAMMU
YNO/JIHOMOYEHHOIO OpraHa NyTem NpoBeAeHMA NPOBEPOK.

4.1.3. MNpoBepKM MONHOTbI U KayecTBa NpeaoCcTaB/IEHUs FOCYAapCTBEHHOM YCAYrM BKOYAKOT B
cebs nposeaeHMe NPOBEPOK, BbIBAIEHWE U YCTPAHEHME HAPYLUEHWI NpaB 3aaBUTE/IEN, PACCMOTPEHME,
NPUHATUE pEeLUeHn M MNOArOTOBKY OTBETOB Ha ObOpalleHuA 3anaBUTesiel, cogepKallme Kasobbl Ha
aevicteus (besgencteme) n peleHns gOMKHOCTHBIX UL, YNOJIHOMOYEHHOTO opraHa, OTBETCTBEHHbIX 33
npeaocTaB/eHne rocyaapCTBEHHOM yCayru.

4.2. NMopaaoK U NepunoaguYHoOCTb
OCYLL,ECTB/IEHUA NJIAHOBbIX U BHEMJIAHOBbIX MPOBEPOK NOJIHOTDI
M KayecTBa NpeAoCTaB/IeHUA rocyAapCcTBEHHOM YCAyru, B TOM
yucne NopAaAoK U GopmMbl KOHTPONA 32 NOTHOTOMU U KauecTBOM
npeAoCcTaB/ieHUA rocyAapCcTBeHHOM ycnyru

4.2.1. KOHTPO/b 32 MONHOTOW M KayecTBOM NPeAoCTaBAEHMA rOCYAapCTBEHHOW YCAYrM BKAOYAET B
cebs ocyllecTBleHME MUHUCTEPCTBOM B COOTBETCTBUWM C [MONOKEHWEM O MWHWUCTEPCTBE Tpyda M
coumanbHoro  passuTMAa  KpacHOZAPCKOrO  Kpas, YTBEP)KAEHHbIM  NOCTAaHOB/NEHMEM  [NaBbl
agMuHUcTpaummn (rybepHatopa) KpacHogapckoro kpas oT 21 aekabpa 2015 r. N 1240 "O muHUCTepcTBE
TpyAaa w coumanbHoro passutua KpacHomapcKoro Kpas'", KOHTPO/IA 3a MOJHOTOW M KayecTBOM
OCYLLECTB/IEHUA OpraHamMy OMEKM W MOMNeYUTesIbCTBA OTAE/bHbIX TOCYAAPCTBEHHbLIX MOJHOMOYMIA
KpacHozapcKoro Kpasi Mo oneke W NonevymTesIbCTBy B OTHOLLIEHWUM HECOBEPLLUEHHOETHMX.

OcywiectBieHne YKasaHHOrO Bblle KOHTPOAA BKAOYaeT B cebsa npoBedeHWE MNIaHOBbIX M
BHEMN/IaHOBbIX NPOBEPOK.

4.2.2. MnaHoBble NPOBEPKM MONHOTbI M KayecTBa NpeAoCTaB/leHUA FOCYAAPCTBEHHON ycayru
OCYLLECTBAAIOTCA  YNOJHOMOYEHHbIMU  AO/IKHOCTHBIMU ~ IMLAMM  MUHUCTEPCTBA Ha OCHOBaHMM
YTBEPXKAEHHOrO eXerogHoro nnaaHa npoBeAeHWA MPOBEPOK, COr1AaCOBAHHOMO B YCTAaHOBJAEHHOM
nopagKe c opraHamun NPoKypaTypbl.

YTBEpXKAEHHbIA €eerogHbli NiaH NpPoBeAEeHUA MNAAaHOBbIX MPOBEPOK pPa3smellaeTca Ha
odMUMaNbHOM CailTe MUHUCTEPCTBA B MHPOPMALMOHHO-TEIEKOMMYHMKALMOHHON ceTn "UHTepHeT" He
nosgHee 1 HOAGPA roga, NPeAWeCTBYIOLLErO roay NPOBELEHUA NPOBEPOK, 33 UCK/IIOYEHMEM CBEeAEHU
€)KEeroLHOro njaHa, pPacnpoCcTpaHeHWe KOTOPbIX OrpPaHUYeHO WAW 3anpelleHo B COOTBETCTBUW C
3aKoHogaTenbcTBOM Poccuiickon Peaepaumm.

4.2.3. OcHOBaHMeM pJnA BKAOYEHMUA naaHoOBOM NPOBEPKN B e)KEI'OAHbIﬁ nnaH nposeaeHunA
N/1aHOBbIX NPOBEPOK OPraHOB MEeCTHOIro camoynpas/eHUA ABNAETCA UCTEHEHNE 2 neT co AHA OKOHYaHMUA
nposeaeHnA I'IOCI'IG,CI,HGVI NAaHOBOWM NpPoOBEPKU.
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4.2.4. BHennaHoOBble NPOBEPKM MOJIHOTbI M KayecTBa NPenocTaB/NeHUs rocyAapcTBEHHON yCayru
OCYLLLECTBAAIOTCA YNOJHOMOUYEHHbIMU AO0NXKHOCTHBIMU IML@MU MUHUCTEPCTBA Ha OCHOBaHMM MPUKasa
MMHUCTEPCTBA O MPOBEAEHMUUN BHEMIAHOBOW MPOBEPKU, COrNacoBaHHOIO B YCTaHOB/IEHHOM MopAAKe C
opraHamu nMNpoOKypaTypbl, B COOTBETCTBMM C OCHOBAHMAMM, MNPEAYCMOTPEHHbIMW CTaTbel 77
depepanbHOro 3akoHa ot 6 okTAGpA 2003 r. N 131-93 "0O6 obWMX NPUHLUMNAX OPraHN3aLUM MECTHOrO
camoynpassieHns B Poccuinickon ®egepaumnmn.

4.2.5. MNpeameTom NaaHOBOM (BHEMAHOBOW) NPOBEPKU ABAAETCA CObNOAEHNE YNTOTHOMOYEHHbIM
opraHom 00s3aTenbHbIXx TpeboBaHWM 3aKOHOAATENLCTBA MNPWU  OCYLECTBAEHUU WMU  OTAE/bHbIX
rocyapCTBEHHbIX MOSIHOMOYMIM KpacHOZApCKOro Kpas Mo OfeKe W NOMneynTeNnbCTBY B OTHOLUEHWUM
HeCcoBepLUEHHONETHUX.

4.2.6. Pe3ynbTaTbl NNaHOBbLIX (BHEM/IAHOBbIX) NPOBEPOK 0POPMAAIOTCA B BUAE CNPABOK, B KOTOPbIX
OTMEYAIOTCA BbIAB/EHHbIE HEAOCTATKN U NPEAsIOKEHMUA NO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb
OO/KHOCTHbIX INL, OPraHa, NpeAoCTaBAAOLWLEro rocyAapCcTBeHHY0
ycayry, 3a pewieHus u geicteua (besgeiicteue), npuHumaembie
(ocywecTenaembie) UMK B Xoge npenocTaBneHUs
rocyAapcTBeHHOM ycayru

4.3.1. OTBETCTBEHHOCTb 3@ Ha/iexkallee NpeaocTaB/eHne rocyJapcTBeHHOM yCayrM BO3naraeTcs
Ha pPYKOBOAWUTENA CTPYKTYPHOro noApasfesieHnsa ynoJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a
opraHusaumio paboTbl NO NPeLOCTaBAEHNIO FOCYAAPCTBEHHOM YCAYTN.

4.3.2. NepcoHanbHaAa OTBETCTBEHHOCTb 33 MNpeAoCTaB/iEHNE T[OCYAapPCTBEHHOW  YCAayru
3aKpennneTcA B OO/IKHOCTHbIX pPernameHTax AO/KHOCTHbIX /ML, YNOJHOMOYEHHOro OpraHa,
OTBETCTBEHHbIX 32 NPEAOCTAB/IEHNE FOCYA4aPCTBEHHOM YCAYTU.

4.3.3. B cayyae BbiBAEHMA HapylleHUA 3aKkoHogaTenbcTBa Poccuitickoint depepaumm U
3aKoHoAaTenbCTBa KpacHOAapCKOro Kpas, NOJOMEeHMI HacToallero PernameHTta, a TakKe npas
3anABUTeNE BUHOBHbIE NLA NPUB/IEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.

4.4. NonoKeHus,
XapaKtepusytowme TpeboBaHUA K nopAaaKy U popmam KOHTponsA
3a NpeAocTaB/eHMeM rocyAapCTBEHHOM YCAYry, B TOM Yucne
CO CTOPOHbDI FpaXKaaH, ux o6beguHEeHU U opraHusauui

4.4.1. KoHTponb 3a NpeaocTaBieHWEM FOCYAApPCTBEHHOM YyCayru ocylecTeasetca B ¢dopme
NPoOBEPKN COBNIOAEHUS MNOCNef0BaTENbHOCTU  AEWCTBUIA, ONpeAeneHHbIX agMUHUCTPATUBHLIMM
npoueaypamun No NpesoCcTaBAEHUIO FOCYAAaPCTBEHHOM YCAYTU, U NPUHATUEM PELIEHUIA AO0NKHOCTHbIMU
JMLUaMM  YNOJIHOMOYEHHOrO OpraHa M Cco6M0AEHUA U UCMONHEHUA AO/MKHOCTHBIMU - INLAMM
YNOJHOMOYEHHOIO OpraHa HOPMATMBHbIX NPaBOBbIX aKToB Poccuitickoit Pepepaumm, KpacHogapckoro
Kpas, a TaKkKe NonoxeHui PernameHTa.

4.4.2. NMopaaok n GopmMbl KOHTPONA 32 NPenoCTaBAEHMEM FOCYAapPCTBEHHOW YCAYrM CO CTOPOHbI
YNOAHOMOYEHHbIX O0/IXHOCTHLIX /WL, YNOJHOMOYEHHOrO OpraHa AO/KHbl ObiTb  MNOCTOAHHbLIMM,
BCECTOPOHHUMM, 06 BEKTUBHBIMM U 3PDEKTUBHBIMM.

4.4.3. KoHTponb 3a MUCNoOJHeHWemM PernameHTa cO CTOPOHbI Tpa)kgaH, ux ob6beanHEeHWn u
opraHu3aumii ABNAETCA CaMOCTOATEIbHOM GOPMOIN KOHTPONA M OCYLLECTBAAETCA MyTEM HanpaB/eHWs
obpalleHMii B YNOAHOMOYEHHbIM OpraH W MOJNYYEeHUs MUCbMEHHON W YCTHOW WHpopMaumMm o
pe3ynbTaTax NpPoBeAEeHHbIX MPOBEPOK W MPUHATLIX NO pe3yabTaTamM MPOBEPOK Mepax, B TOM uucie
06rKanoBaHuUs gencTeuin (6es3nencTens) U peleHnin, ocywecTsaaembix (MPUHATLIX) B XO4e UCNOJHEHUS
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PernameHTa B cyaebHOM nopsjike, B COOTBETCTBMM C 3aKOHOAaTeIbcTBOM Poccuitickon deaepaumu.

5. Aocyae6Hbii (BHecyae6Hbli) nopaaok
o06)KanoBaHua peleHnii u aeicteunii (6esgeicteus) opraxa,
NpeAoCTaBAAIOLLLEro roCyAapCTBEHHYIO YCAYTY,

a TaKXKe UX AO/MKHOCTHbBIX NnL,

5.1. UHpopmauuma
ONA 3auHTepecoBaHHbIX auy, 06 UX npase Ha gocyaebHoe
(BHecypebHoe) ob6xxanoBaHue aeiicteuii (6esgeiicteunii) n (unn)
pelueHunii, NPUHATBIX (OCYLLEeCTBAEHHDbIX) B X0A4e NpeaocTaBAeHUsA
rocysapcTBeHHOM ycayru

3aABMTENlb UMEET NpaBo Ha AocyaebHoe (BHecyaebHoe) o6rKanoBaHWE peLeHUn U AenCTBUM
(bespeirictBMA), U (MAKN) peleHU, NPUHATLIX (OCYW,ECcTBAAEMbIX) YMNO/NHOMOYEHHbIM OPraHoOM,
OO/MKHOCTHBIM INLLOM YNOIHOMOYEHHOro opraHa, M®L, paboTHukom MO®LL B xoae npeaocrasneHua
rocygapcTBeHHoOM ycnyru (ganee - pocyaebHoe (BHecyaebHoe) ob6:kanoBaHue).

5.2. OpraHbl rocygapcTBEHHOW BAacTy,
OpraH13auumn U yNnoaHOMOUYEHHbIE Ha PacCMOTpeHUe Kanobbl Anua,
KOTOpPbIM MOXeT 6biTb HaNpaB/ieHa anoba 3aasuTens B gocyaebHom
(BHecypebHOM) nopagke

5.2.1. anoba Ha pelwieHns n aelictemsa (6e3aeiicTeme) AONKHOCTHBIX /ML, YNOJHOMOYEHHOTo
opraHa NofaeTcs 3aABUTENIEM B YNOJIHOMOYEHHbI OPraH, Ha UMA PyKOBOAMTENA YNOJHOMOYEHHOTO
opraHa.

5.2.2. B cnyyae ecnu ob6xanyiorca peweHusa W aeicteus  (besgencTeue) pykoBoAUTENA
YNOAHOMOYEHHOTO OpraHa, *kanoba nogaeTcs B BbIWECTOAWMIN opraH (B nopaaKe NOAYMHEHHOCTH).

5.2.3. }anobbl Ha peweHns wu geinctems (bespelicteue) pabotHMka MOL nopatotes
pykoBoauTtento atoro M®L,. Manobbl Ha pelweHua u geicteusa (6esgelicteue) ML nopatotca B
AenapTameHT MHpopmaTn3aLmm 1 cBA3nM KpacHogapcKoro Kpas, Asaatowmnca yupegutenem MoL, nam
OONIKHOCTHOMY INLY, YIIONHOMOYEHHOMY HOPMATUBHbIM NPABOBbIM aKTOM KpacHOAapcKoro Kpas.

5.3. Cnocobbl uHpopmupoBaHUA
3aABUTeNel 0 NnopagKe NoOAAYUN U PACCMOTPEHUA Kanobbl, B TOM
yucne ¢ ucnonblosaHuem EamnHoro noprana n PermoHanbHoro
noprana

NHbopmaumio o nopsgke nogaym W PacCMOTPEHUA Kanobbl 3afBUTENM MOFYT MOJAYYUTb HA
MHPOPMALMOHHBIX CTEHAAX, PACMONOMKEHHbIX B MeCTax MNpefoCTaBAEHUA TOCYAAPCTBEHHOW YCAyru,
HenocpeacTBEHHO B YNOJIHOMOYEHHOM OpraHe, Ha odULUMaAIbHOM CalTe YNOJIHOMOYEHHOrO OpraHa, B
ML, Ha EaguHOoM nopTane 1 PeroHanbHOM nopTane.

5.4. MNepeyeHb
HOPMATUBHbIX NPaBOBbIX aKTOB, pPery/npyloLwwmx nopaaoK aocyaebHoro
(BHecype6Horo) o6:kanoBaHua pewieHuii u geicreunii (bespeiictena)
OpraHa, npeAoCTaBAAIOLWEro rocyAapCcTBEHHYIO YCAYry, a TaKXe ero
BONYKHOCTHBIX 1LY

HopmaTMBHbIMM MPaBOBbLIMKU AaKTaMU, PEryAVPYIOLLMMKW NOPAAOK AocyaebHoro (BHecyaebHoro)
063KaNoBaHWA peleHnin u aencteuii (besgeincteuna) ynosHomoueHHoro opraHa, M®L, A0AKHOCTHbIX
/ML, YNONHOMOYEHHOrO opraHa, paboTHukos MOLL, asnatoTca:



depepanbHbint 3akoH N 210-93;

NocTaHOBAEHWE NaBbl agMUHUCTPaLMK (rybepHaTopa) KpacHogapckoro Kpas ot 11 peBpansa 2013
r. N 100 "O6 yrtBepxaeHuu [lNopagka nNofaym U PACCMOTPEHUA Kanob Ha peleHuAa U AencTeua
(bespeiicTBME) WCMONHUTENbHbLIX OPraHOB rOCYAapCTBEHHOM BnacTM  KpacHogapckoro  Kpas,
NPeaoCTaBAAOWMX FOCYAAPCTBEHHbIE  YCAYTM, WX AOMKHOCTHbIX Auy  AMbo  rocyfapCTBEHHbIX
rPaK4aHCKMX  cayrKawmx KpacHoAapcKoro Kpad, MHOropyHKUMOHANbHOTO UeHTpa, paboTHMKoB
MHOTOQYHKLMOHANbHOIO LeHTpa".

6. OCO6eHHOCTH BbINO/IHEHUA
aAMUMHUCTPATUBHDBIX Npoueayp (aenctemii) B ML,

6.1. NepeyeHb
a4MMHUCTPATUBHbBIX Npoueayp (pelicTeuii), BbinonHaembix MOLL

6.1.1. [pegoctaBneHWe roCyfapCTBEHHOW  ycayrM  BKAwo4YaeT B ceba  cneaylowme
aAMWUHUCTPATUBHbIE NpoLeayps! (aencTeua), BbinoHAsemble MOLL:

MHPOPMMpPOBaHME 3aABUTENA O MOPAAKE NPeoCTaBAEHMA rocyaapcTBeHHOM ycnyrn B ML, o
X04e BbINOJIHEHMA 3anpoca O MPeLOoCTaBJAEHUN TFOCYLAPCTBEHHOW YCAYrM, MO MHbIM BOMPOCaM,
CBA3aHHbIM C MPeAOCTaBAEHUEM TFOCYLAPCTBEHHON YCAYrK, @ TaKKe KOHCY/IbTUPOBAHWE 3aaBUTENA O
nopaaKe NpeaocTaBAeHUs rocygapcreeHHon ycayru 8 MOLL;

3anuck Ha npuem B MOL, ansa nogaum 3anpoca o NpeaocTas/ieHnM rocy4apCTBEHHON yCayru;

npuvem 3anpoca (ganee - 3anaBieHUA) 3aABUTENA O NPEAOCTaBAEHUN rOCYAAPCTBEHHOW yCayru m
WHbIX LOKYMEHTOB, HEO6X0AMMbIX ANA NPeAOoCTaBAEHNA FOCYAapCTBEHHOM YCAYIH;

nepeaady ynonHOMOYeHHOMY OpraHy 3asB/JeHMA O NPeAOCTaBAeHUN FrOCyAapPCTBEHHOM YCAYrn U
WHbIX AOKYMEHTOB, HEO6XO0ANMBIX ANA NPEeSOCTaBNEeHUA FOCYAaPCTBEHHOM YCAYru;

npuem pesynbTaTa NpefoCTaBAeHUA rocyAapCTBEHHOMN ycayrn (MyHUUMNAAbHOIO NPaBoOBOroO aKTa
0 NpeaocTaBieHUU TOCYAAPCTBEHHOM ycayrM Anbo MUCbMEHHOrO OTKasa B ee MNpefoCTaBAeHWUH, C
yKasaHMem NpuinH 0TKasa) oT yNoJIHOMOYEHHOIO OpraHa;

Bbl4AYy 3aABUTEN0 MYHMUMMNANbHOFO NPABOBOrO aKTa O MNPefOCTaBJAEHUW TOCY[apPCTBEHHOM
ycayrn iMbo NUCbMEHHOTO OTKasa B ee MPeAoCTaBAeHMM, C YKaszaHMEM NPUUYMH OTKasa, B TOM uyucne
BblJ4ayy [AOKYMEHTOB Ha Oyma)KHOM HocuTesne, NOATBEP)KAAIOWMX COAEPNKAHUE INEKTPOHHbIX
AOKYMEHTOB, HanpasfeHHblx B M®L, no pesynbTaTam NpeaocTaB/iieHUA rocyAapCTBEHHOW YCayru
YNOAHOMOYEHHbIM OPraHOM, a TaKMKe BblAayy [AOKYMEHTOB, BK/OYanA COCTaBleHME Ha OGymarkHOM
HOCuTeNe U 3aBepeHne BbINUCOK U3 MHPOPMALMOHHOM CUCTEMbI YNOTHOMOYEHHOTO OpraHa.

6.2. NMopAapoK BbINONHEHUA
a4 MUHUCTPATUBHDbIX Npoueayp (aeicteunit) ML,

6.2.1. MHbopmMpoBaHME 3aABUTENA O MOpAAKe NPefOCTaBAeHUA TOCYAApPCTBEHHOW yCayru B
M®L, o xoae BbINOSHEHMA 3anpoca O NPeLOCTaBNeHUM TOCYLAaPCTBEHHOM YCAYTM, MO UHbIM BOMPOCaMm,
CBAI3aHHbIM C MpeaoCTaB/eHMEM FOCYAAaPCTBEHHOM YCIYTK, @ TaKKe KOHCY/bTMPOBAHME 3afBUTENS O
nopsifKe NpeaocTaBaAeHUs rocygapcTeeHHol ycayrm 8 ML,

NHPopmMpoBaHME 3aABUTENS OCYLLECTBAAETCA MOCPEACTBOM PasMELLEHMs aKTya/lbHOU U
ncyepnbiBaoWwen MHOOPMaLMK, HEobXoAMMOW ANA MNOAYYEeHUA TOCYAapPCTBEHHOW YCAyrM, Ha
MHPOPMALMOHHDBIX CTEHAAX WM UHbIX UCTOYHMKAX MHOOPMMPOBAHMSA, a TaKKe B OKHe MOPL, (MHom
cneumanbHo obopyaoBaHHOmM paboyem mecte B MO®L), npeaHasHayeHHOM Ana MHGOPMUPOBAHMUA
3aABUTeNEl O NopsAAKe NPeAoCTaB/leHNA rocyAapCTBEHHbIX YCAYr, O XO4e PacCMOTPEHMA 3anpocoB O
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npesoCcTaBAEHUN FOCYAAPCTBEHHbIX YCAYr, a TaKXe ANA NpefocTaBieHus MHOW MHbOopMaLuMuM, B TOM
yucne yKasaHHon B noanyHkte "a" nyHkta 8 [paBua  opraHu3auMm  AeATesIbHOCTU
MHOTOQYHKLUMOHANbHbIX LLEHTPOB MNPEeAOCTaBNEeHUA TOCYAAPCTBEHHbIX W MYHWUMMAAbHbIX YCAYT,
YTBEPKAEHHbIX NOCTaHoBAeHMeM [MpasuTenbctBa Poccuiickoit ®Pepepaummn ot 22 pgekabps 2012 r. N
1376 "O6 ytBepaeHun [paBun opraHM3auMmM AeATENbHOCTM MHOTOMYHKLUMOHANbHbBIX LEHTPOB
NpeaoCTaBNeHUA rOCYAaPCTBEHHDBIX U MyHULMNANAbHbIX ycayr".

6.2.2. 3anucb Ha npuem B MO®L, ans nogaym 3anpoca O NpPeAoCTaB/EHUM FOCYAaPCTBEHHOM
yCnyru.

B uenax npenocTaBNeHMs TOCYAAPCTBEHHOW YCAYyrM B TOM UWCAE OCYLLECTBAAETCA MNpPUEM
3aABuUTENEl NO NpeaBapuTenbHoi 3anncy 8 MOLL.

OcHoBaHMeM Ana Hayana agMMHUCTPATUMBHOW Mpoueaypbl sBAseTcs obpalleHue 3aaBUTeNA Ha
PermoHanbHblt  nopTan, EAMHBbIA  NopTan  MHOTOQYHKUMOHA/IbHbIX LUEHTPOB NpeaocTaB/ieHus
rocyaapcTBeHHbIX U MyHULMMaNAbHbIX Yyeayr KpacHoaapcKoro Kpas (aanee - Eannbin noptan MoL, KK) ¢
Le/1blo NoIy4YeHMA rocy4apCTBEHHOM YCAYrn No NpeaBapuTeNbHOM 3anmcm.

3anucb Ha NpMem NPoOBOAUTCA NocpeacTBOM PernoHanbHoro noptana, EguHoro noptana MoL, KK.

3aABUTeN0 NPeaoCTaBAfeTCA BO3MOXHOCTb 3anvcu B Atobble cBoboaHble AnA npuema AaTty M
BpPeMA B Npeaenax yctaHoBnaeHHoro B MOLL rpaduka npuema 3ansutenei.

M®L, He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUA WHbIX AENCTBMIA, KPOME MPOXOXKAEeHWUSA
naeHTUOMKaAUUU U ayTeHTUPUKALIMM B COOTBETCTBMM C HOPMATUBHbLIMM MPaBOBbIMM akTamu Poccuiickol
denepaunn, yKasaHua Lean Npuema, a TakxKe npeaocTaBneHns ceegeHnii, HeobxoAnmbIX ANs pacyeTa
ONMTENIbHOCTM BPEMEHHOTO MHTEPBaA/a, KOTOPbIN HeobxoaMMo 3abpoHMPOBaTb 414 NpUema.

Kputepmem NpUHATUA pelleHns No AaHHON afMMHUCTPATUMBHON Mpouenype ABAAETCA Hanuuue
CcBOBOAHbIX ANA NMpuema AaTbl M BPeMeHU B npeaenax ycTaHoBneHHoro B MOL rpaduka npuema
3aABUTENeN.

Cnocobom ¢uKcaumm pesynbTaTta agMUHUCTPATUBHOM npouesypbl sasetca chopmmpoBaHHOE
yBeAoM/IeHMe 0 3anuck Ha npvem B ML,

Pesynbtatom aAMMHMCTpaTMBHOﬁ npoueaypbl ABAAETCA NONYy4EHUNE 3aABUTENIEM.

C WCNoNb30BaHMEM CpPeacTB PerMoHanbHOro noptana B JIMYHOM KabuHeTe 3asBUTENSA
yBeAOMNEHMUA O 3anucK Ha npuem 8 MOLL;

€ Mcnonb3oBaHuem cpeacts EanHoro noptana MoL, KK ysegomnenuma o 3anucu Ha npnem 8 MOLL
Ha AaHHOM MnopTane.

6.2.3. Mpvem 3aABNEeHUA 3aABUTENS O NPEAOCTaBJIEHMU TOCYAAPCTBEHHOM YCAYIM U UHbIX
AOKYMEHTOB, HEOBXOANMbIX A4 NPeA0CTaBNEHUA rOCYAapCTBEHHOM YCayrU.

OcHoBaHMeM A/ Hayana agMUHUCTPATMBHOM Mpoueaypbl ABAseTcA obpalleHue 3aABUTENS B
M®L, c 3aaBaeHMEM U AOKYMEHTAMM, HEOBXOANMbIMWN ANA NPeaoCTaBAEHMA roCyAapCTBEHHOM yCayru, B
COOTBETCTBUM C NoApasaenom 2.6 PernameHra.

MNpuem 3assneHna n gokymeHtoB B MO®L, ocywectBnsetrca B cootBeTcTBUM ¢ PeaepasibHbIM
3akoHoM N 210-P3, a TaKKe C YyCAOBMAMMU COrNalleHns o B3aumogencrsum MOL, ¢ ynolTHOMOYEHHbIM
opraHom (ganee - cornalieHve o B3aMMOLEeNCTBUM).

Perncrpauus 3asBieHUn 3asaBUTENA O NPeSOCTaBNeHUM TOCYLAPCTBEHHOW YCAYTM U AOKYMEHTOB,
HeobXxoAMMbIX A4 NPeaoCTaBNeHUA rocyAapCTBEHHOM yCayru, ocyllecteaseTca paboTHukom MOL B
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AeHb obpalleHus.

JaHHasA rocygapcteeHHan ycayra 8 M®L, B cooTseTcTBMM cO cTaTbel 15.1 PepepanbHoro 3akoHa N
210-®3 no KOMMJIEKCHOMY 3anpocy He NpeaocTaBaAseTCcA.

PaboTHUK MO®L npu npueme 3asBAeHWA O NPEeAOCTaBNEHUMM TOCYAAPCTBEHHON YyCAyrM W
OOKYMEHTOB, HEOBX0ANMbIX ANA NPefOCTaBNEHNUA FOCYAaPCTBEHHOWN YCAYTn:

yCTaHaBAMBaeT /IMYHOCTb 3asABUTENA Ha OCHOBaHMM MacnopTa rpaxgaHuHa Poccuiickolt
denepalumn U UHbIX [AOKYMEHTOB, YAOCTOBEPAIOWMX /MYHOCTb 3aABUTENA, B COOTBETCTBUMMU C
3aKoHoaaTenbcTBoM Poccuiickoit degepaumy;

NpoBepseT Ha COOTBETCTBME KOMUA NPEACTaBAAEeMbIX [AOKYMEHTOB (3@ WCKAKOYEHMEM
HOTapuaNbHO 3aBEPEHHbIX) UX opurMHanam (Ha npeameT HanMuus NOAYMCTOK MAM [0Me4yaTok).
3aBepsaeT KoNMM OKYMEHTOB, BO3BPaLLL@ET NOAJMHHUKN 3aABUTENIO;

OCyLLECTBAIAET KONMPOBaHME (CKaHMPOBaHME) AOKYMEHTOB, NPeayCMOTPEHHbIX NyHKTamu 1 -7, 9,
10, 14 n 18 yactu 6 ctatbn 7 ®enepanbHoro 3akoHa N 210-d3 (ganee - AOKYMEHTbI IMYHOTO XpaHeHUA)
W NpeacTaB/ieHHbIX 3aABUTENEM, B C/lyvae, eCn 3aaBUTENb CaMOCTOATENIbHO He MpeacTtaBus Konuu
OOKYMEHTOB /JIMYHOTO XPaHEeHMA, a B COOTBETCTBMM C AAMWHUCTPATUBHLIM  PErn1amMeHTOM
npeaocTaBNeHUsa rocyaapcTBEHHOW YCAyrM Ans ee npenocTaB/iieHMa HeobxoAuma Konusi AOKYMEHTa
JINYHOTO XpaHeHUs (3a UCKNOYEHUEM CNyYasi, KOrda B COOTBETCTBUM C HOPMATUBHbIM NPaBOBbIM aKTOM
AN NpefocTaBNeHUs  roCyAapCTBEHHOW  ycayru  HeobxoAuMmo  npeabaB/iieHWE  HOTapWasibHO
YOOCTOBEPEHHON KOMUWU AOKYMEHTAa JIMYHOIO XpaHeHuA). 3aBepAeT KOMuMM AOKYMEHTOB, BO3BpaLlaeT
NOA/IMHHUKM 3as8BUTENIO;

PErnCTPUPYET 3aAB/IEHME U AOKYMEHTbI, HeobXoaMMble ANA NPEeAOoCTaB/eHUA roCyAapCTBEHHOM
yenyru, GopmMupyeT NakeT AOKYMEHTOB.

B cnyyae HeCOOTBETCTBUA AOKYMEHTA, YA0CTOBEPAIOLLETO IMYHOCTb, HOPMATUBHO YCTAHOBAEHHbIM
TpeboBaHMAM WAM ero oTcyTcTBUA PaboTHUK MOL nHbopmupyeT 3aaBuTens o HeobxogMmocTu
npeabABNEHUA [OOKYMEHTa, YAOCTOBEPAIOWEr0 /JMYHOCTb, ANA NPefoCTaBleHUsA [OCYAapCTBEHHOM
ycnyru u npegnaraet obpatutbca B MOL, nocne npuBeseHus B COOTBETCTBME C HOPMATUBHO
YCTaHOB/IEHHbIMW TPEBOBAHUAMM AOKYMEHTA, YAOCTOBEPAIOLLErO IMYHOCTD.

Mpy NpepoCcTaBAEHUMN FOCYAAPCTBEHHOM YCAYTM NO 3KCTEPPUTOPUANbHOMY NpUHLMNY MOLL:
NPUHMMAET OT 3aABUTENA 3aB/IEHNE U SOKYMEHTbI, MPeACTaBAEHHbIE 3aABUTENEM;

OCYLLECTBAAET KONUPOBaHME (CKaHMPOBaHWE) AOKYMEHTOB /IMYHOIO XPaHeHUA, NPeACcTaBieHHbIX
3asBUTENEM, B C/lyYae, eCNu 3aABUTE/b CAMOCTOATE/IbHO He MPeACTaBUA KOMUU AOKYMEHTOB IMYHOIO
XpaHeHWs, a B COOTBETCTBMM C agMUHUCTPATMBHbLIM PErNaMeHTOM NPeAoCTaBAEHUA TOCYAaPCTBEHHOM
yCAyrv Ans ee NpefocTaB/iieHns HeobxoamMma Konus SOKYMEHTA JIMYHOTO XpaHeHUs (3a UCKAYeHem
C/lyyan, Korga B COOTBETCTBMUM C HOPMATUBHbLIM MPABOBbIM AKTOM AAs  NpPefoCTaB/eHus
rocyfapCTBEHHOW YCAyrM HeobxoAMmO npeabsaB/eHMe HOTapuaibHO YAOCTOBEPEHHOW Komnuu
AOKYMEHTA IMYHOTO XpaHeHus);

bOpPMUPYET 3NEKTPOHHbIE AOKYMEHTbl U (M) 3NEKTPOHHblIe 06pasbl 3anBAEHMA, AOKYMEHTOB,
NPUHATBIX OT 3aABUTENA, KOMUIA AOKYMEHTOB IMYHOIO XPaHEHUA, NPUHATLIX OT 3aaBUTeNn, obecneunBsas
WX 3aBEePEeHUNE 3/1eKTPOHHOM NOAMNMUCHIO B YCTAHOBAEHHOM MOPAAKE;

C ucnonb3oBaHWem UHGOPMALMOHHO-TETEKOMMYHUKALMOHHbLIX  TEXHO/MOMMIA  Hanpasaset
3NEeKTPOHHbIE AOKYMEHTbI U (MK) 3NEeKTPOHHble 06pasbl AOKYMEHTOB, 3aBepPeHHble YNONHOMOYEHHbIM
OO/KHOCTHbIM oM MOL, B yNO/SIHOMOYEHHbIA OpraH, NPeaoCTaBAAOWMIA COOTBETCTBYIOLLYIO
rocyapcTBEHHYIO YCAyry, B TedeHue 1 paboyero AHA C MOMEHTa NPUHATUSA LOKYMEHTOB.
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Kputepnem npuHATMA pelweHus No HacToAwel agMWHUCTPATMBHOW npoueaype ABAAeTcs
NocTynieHne 4OKYMeHTOB, He0bX0ANMbIX ANA NPeAoCTaBeHNA rocy4apCTBEHHOM YCayTu.

Pe3ynbTaToM WCMONAHEHWUA aAMMHUCTPATMBHOW Mpoueaypbl ABASETCA pernctpauusa 3anpoca
(3asBneHMA) ¥ Bblgaya 3aABUTENI0 PACMMCKM B MOJIYYEHMM [OOKYMEHTOB AnMbBO OTKas B npueme
OOKYMEHTOB, NMpU BbIABAEHUN OCHOBAHWN A1 OTKa3a B Npueme AOKYMEHTOB (MO *KenaHuto 3aaBuUTens
BblAAETCA B MMCbMEHHOM BUJE C YKa3aHWEeM NPUYMH OTKa3a).

NcnonHeHWe AaHHOW agMUHUCTPATUBHOM NpoLeypbl BO3/10XKEHO Ha paboTHMKa MOLL.

6.2.4. MNependaya B YNOJHOMOYEHHbIA OpraH 3asB/ieHWMA O NPEeAOoCTaBNeHUM TocyAapPCTBEHHOM
YCAYTY U UHBIX OKYMEHTOB, HEOBX0AMMbIX ANA NPefoCcTaBeHNA rocyAapcTBEHHOM YCayru.

OcHOBaHMEM A1s Havana agMUHUCTPATUBHOM NpoLeaypbl ABAAIOTCA NpuHATble MOLL 3aaBneHme
W Npunaraemble K Hemy JOKYMEHTbI OT 3asiBUTENA (MaKeT LOKYMEHTOB).

Mepesaya naKketa AOKYMeHTOB M3 MOLL B ynOAHOMOYEHHbIA OpraH OCYyLECTBAAETCA B
COOTBETCTBMM C YC/NOBMSAMW COMMalleHUA O B3aMMOAEWCTBUM Ha OCHOBAHWW pPeecTpa, KOTOopbIi
COCTaBAAETCA B ABYX 3K3eMMNIApax, COAEpXKallMx AaTy W BpemaA nepenayu, 3aBepeHHbIX NoAnUCAMM
OOJ/IKHOCTHOTO /MLa YNONHOMOYEHHOro opraHa 1 paboTHnka ML,

Kputepuamm  agMMHUCTPATMBHOW  Mpoueaypbl MO nepedade MakeTa OOKYMEHTOB B
YNOAHOMOYEHHbI OpraH ABAAIOTCA:

CO6/'II-0[],EHM€ CpoKoOB nepenayun 3aAB/IEHUN U npunaraembiX K HUM OOKYMEHTOB, YCTAHOBJ/IEHHbIX
3aK/IIOYEHHbIMUK COornalleHnAMM o BSBMMO,EI,GI‘/JICTBVIVI;

aflpecHOCTb Hanpas/aeHua (COOTBETCTBME YOJIHOMOYEHHOTO OpraHa);

cobntogeHe KOMNAEKTHOCTU NepesaBaemMblxX LOKYMEHTOB M NpeabaABAfeMblX K HUM TpeboBaHui
opopmaeHUn, NpPesyCMOTPEHHbIX COFNALLEHUAMM O B3aUMOLENCTBUN.

Cnocobom ¢uKcaumm pesynbTaTta BbINOJHEHUS agMMHUCTPATUMBHOM npoueaypbl sABAAETCA
HanuumMe noanucein ynosIHOMOYEHHOrO AO/IKHOCTHOrO /IMLA YNOJAHOMOYEHHOrO OpraHa M paboTHMKa
ML, B peecTpe.

PesynbtaTtom MCMNOAHEHMUA aAMMHMCTpaTMBHOﬁ npoueaypbl  ABNAETCA NOsy4yeHMe NakeTa
AOKYMEHTOB YNO/IHOMOYEHHbLIM OPraHOM.

NcnonHeHne p[AaHHOM aAMWMHWUCTPATMBHOM Mpoueaypbl BO3N0XKEHO Ha paboTHuka MOL, u
YNOAHOMOYEHHOE A0/IKHOCTHOE INLL0 YNONHOMOYEHHOTO OpraHa.

6.2.5. MNepepaya MyHUUMNANAbHOIO NPABOBOrO aKTa O MPeAOoCTaB/AEHUU FOCYAAPCTBEHHOM YCAYrn
NMb0 NUCbMEHHOro OTKasa B ee NPefoCTaB/leHNN, C yKasaHUEM MPUYMH OTKasa, U3 YNOJHOMOYEHHOro
opraHa B M®LL no akcTteppuTOpManbHOMY NPUHLMNY.

OcHoBaHMem Ana Ha4vana a,D,MVIHMCTpaTMBHOﬁ npoueaypbl  ABNAETCA HOAFOTOBﬂeHHbIVI
YNO/THOMOYEHHbIM  OpPraHom AOnAa Bblga4dyn MYHMLI,MI'IaJ'IbeIﬁ HpaBOBOVI adKT O npenocrasieHnun
I'OCY,EI,BpCTBEHHOﬁ ycnyrum MB0 NUCbMEHHbIV OTKas B ee npegocrtassieHnun, C ykasaHMem NpuYmnH OTKasa,
B C2iydae, eC/in rocyaapcCTtBeHHaA ycayra npenocrtaBsiaeTca nocpeacrsom 06pa|.u,eH|/|ﬂ 3aABUTENA B MCDU,

I'Iepe,a,at-la MYHNUMNANIbBHOTO NPaBOBOro akta O nNpegocrtaBieHUU I'OCYAapCTBEHHOﬁ ycnyru nmbo
NMNCbMEHHOIO OTKa3a B €e npeaoctaBieHnn, C ykadaHnem npnymH OTkasa, n3 ynoJIHOMO4YeHHOro opraHa
B |\/|¢’|_|I OoCyLwectBaiAeTCcA B COOTBETCTBUU C yCnoBUAMU CornalleHna o B3aI/IN\O,CI,EI7ICTBI/IM Ha OCHOBaHWU
peecTpa, COCTtaB/1IEHHONo B 2 aK3emMnnaAapax, cogepxauwero Aaty U BpemAa nepenayvyun, 3aBepeHHOro
nognncamm ynoaHOMo4YeHHOro go/1xXKHOCTHOro 11mua ynoJlHOMO4Ye€HHOIo opraHa n pa60THVIKa MCDU,.



Pe3ynbTaToM WCNOMHEHWA aAMWHUCTPATUBHOW npoueaypbl ABAsetcA nosydyeHne ML, w3
YMOAHOMOYEHHOIO OpraHa MyHMLMNAAbHOrO MPaBOBOrO akTa O MPeAOCTaB/eHUU FOCyAapCTBEHHOM
YCANyrv iMbo NMCbMEHHOTo 0TKasa B ee NpeAoCTaB/EHMM, C YKAa3aHUEM NPUYMH OTKasa, 418 ero Bblaaun
3anABuTeNIO.

Cnocobom ¢uKcaumm pesynbTata BbINOAHEHUA aAMUMHUCTPATUBHOM npoueaypbl ABAseTcA
Hann4me nognucen AONKHOCTHOrO /IMLA YNOJHOMOYEHHOro opraHa 1 pabotHnka M®L, B peecTpe.

Kputepuamm MNpuMHATUA pelleHuMa MO HacToALWen agMUMHUCTPATMBHOW npouedype ABAAETCA
rOTOBHOCTb pe3y/ibTaTa NpPesoCTaB/eHNa rocyAapCTBEHHONW YCAYrM B BUAE MYHMUMNANABHOTO NpPaBoBOro
aKTa 0 NpegoCTaBNEHMMU FOCYAAPCTBEHHOM YCAyrM niMbo NMCbMEHHOTO OTKasa B ee NPeaoCTaB/ieHnu, C
yKa3aHMeM NPWYMH 0TKa3a, K Bblgaye 3assutento 8 MOL.

McnonHeHWe J[aHHOM aAMWHUCTPATMBHOM npoueaypbl BO3/M0XKEeHO Ha paboTHMKa MOL u
AONKHOCTHOE INLLO YNOHOMOYEHHOrMO OpraHa.

6.2.6. Bbligaya 3aaBUTENO0 MYHULMNAIBHOIO MPaBOBOrO akTa O NpPeaoCcTaBAeHMM FrocydapCTBEHHOM
ycayrm nnbo NMCbMEeHHOro OTKasa B ee NpefoCcTaBAeHUH, C YKa3aHMEM NPUYMH OTKa3a, B ML,

OcHoBaHMeM /14 Ha4yana agMWHUCTPATUBHOMN npoueaypbl asnderca noaydyeHne MOL,
MYHUUMNANbHOTrO MPaBoOBOro akTa O MNpeAoCTaB/feHUM rocyAapCTBEHHOM ycayrm AMbo MUCbMEHHOro
OTKa3a B ee NpeAoCcTaB/ieHnn, C yKazaHMemM NpUYMH 0TKasa, 411 ero Bblaaun 3aasuTento.

Bblgaya MyHMUMNANbHOrO NPaBOBOro akTa O NpPefoCTaB/eHUn I'OCV,EI,apCTBEHHOﬁ ycnyru nmbo
NMNCbMEHHOIo OTKa3a B ee npeaocraB/sieHnn, C ykasaHnmem npumynH OTKa3a, B MCDLI, OCyLW,ecCTBNAETCA B
COOTBETCTBUU C yC/iOBNAMU cornawleHna o BBaMMOAEf/‘ICTBMM.

PaboTHuk MO®L npu Bblgaye MYHMUMNANBHOTO MPABOBOrO akKTa O MpPeaocTaBieHUmn
rocygapcTBEHHOM yCAyrn AMB6O NUCbMEHHOro OTKasa B ee MNpeaoCTaBAEHUM, C yKasaHMEM NPUYUH
OTKa3sa:

YCTaHaB/AMBAET JIMYHOCTb 3asABUTENS Ha OCHOBAaHMWM NacnopTa rpaxaaHuHa Poccuitckol
depepaumm U MHbIX [OOKYMEHTOB, YAOCTOBEPAMLWMX JIMYHOCTb 3aABUTENA, B COOTBETCTBUM C
3aKoHoaaTenbcTBoM Poccuiickoit Pepepaumnu;

BblAAeT MYHMUMMNANbHbIA NPaBOBOM aKT O NPeAOCTaBNEeHWMM TOCYAAPCTBEHHOW ycayrn Anbo
NMUCbMEHHbLIM OTKa3 B ee MNpeaoCTaB/lieHWW, C YKasaHMeM MPUYMH  OTKasa, MNOAYyYeHHbId OT
YNOAHOMOYEHHOrO OpraHa.

PaboTHMK M®L, ocywecTBnseT cocTaBleHNe U BblAayy 3anABUTENO AOKYMEHTOB Ha GyMarkHOM
HocuTeNe, MOATBEP)KAAOWMX COAEPIKaHWE 3NEKTPOHHbIX AOKYMEHTOB, HanpaBaeHHbix B M®L no
pesynbTaTam NpeaoCcTaBAEHUA roCyAapCTBEHHOM YCAYTU YNOHOMOYEHHbIM OPraHOM, B COOTBETCTBMM C
TpeboBaHMAMM, yCTaHOBAEHHbIMM MpaBuTenscTBoM Poccuiickoit eaepauum.

KpVITepI/I’r'IN\VI aAMMHMCTpaTMBHOVI npoueaypbl No Bblaa4e MyHMUUNAZIbBHOIO MPaBOBOro akta O
npeanocrasieHnun FOCYAapCTBeHHOVI ycnyru nmMbo NUCbMEHHOrO OTKasa B ee npeaocrasieHnn cC
YKa3aHneM NpUvnH OTKa3a ABNAAKOTCA:

COGHIO[J,EHME YCTaHOBJ/IEHHbIX cCornaweHnamn o B3aMMOAeVICTBMM CpoKOoB nMnoJsiy4yeHMA U3
YNO/THOMOYEHHOIO OpraHa MYHUUMNANbHOINO MNpPaBOBOro akTta O MNpPeaoctaBieHUU I'OCV,CI,apCTBEHHOﬁ
ycnyru B0 NMCbMEHHOrO OTKa3a B ee npeagocrtasieHnun, C ykasaHMem nNnpnuyYnH OTkasa,

COOTBETCTBME NepeaaHHbIX Ha Bblaadyy MYHUUWUNA/IbHOIO MPaBOBOro akKta O NpeaocTtaBeHUU
I'OCYAapCTBEHHOﬁ ycnyrum nmMbo NUCbMEHHOro OTKasa B ee npegocrasieHnn, C yKasaHunem npuymH
OTKa3a, TDEGOBaHWr’IN\ HOPMATUBHbIX NPaBOBbIX aKTOB.



PeByanaTOM aAMMHMCTpaTMBHOl‘/‘I npouenypbl ABNAETCA Bblga4d4a 3aABUTENHO MYHULUUMNA/NIbHOIO
NpPaBoOBOro akta O MNpeaocrtaBiaeHUN I'OCV,EI,apCTBeHHOﬁ ycnyrum MBO MNUCbMEHHOro O0TKasa B ee
npeaocrtasieHnun, C ykKasaHnmem npmnuynH OTKkasa.

Cnocobom ¢uKkcaumm pesynbTaTa agMUHUCTPATUBHOM MNpouenypbl ABAAETCA JMYHAsA NOAMUCH
3aABUTENA C PAacCLMPPOBKON B COOTBETCTBYHOLWLEN rpade pPacnMCcKuM, NOATBEPKAAIOWAA NOJAYYEHUE UM
MYHULMNANbHOTO NPABOBOrO aKTa O NpPeAoCTaBAEHMM TOCYAAPCTBEHHON ycayrn nMbo NUCbMEHHOro
OTKa3a B ee NpeAoCTaB/lEHUMN, C YKA3aHMEM NPUYNH OTKA3a, NOATBEPKAAOLWAA NOAYyYeHNe pe3ybTaTa
npeaoCcTaBAEHNA FOCYAAPCTBEHHOW YCAYTU 3aABUTENEM.

McnonHeHWe gaHHOW aAMUHUCTPATUBHOM NpoLLeAyPbl BO3/10XKEHO Ha paboTHMKa MOLL.

Mpunoxkenue 1

aAMUHUCTPATUBHOMY pernameHTy
npeAoCTaBNEHNA rOCYAapPCTBEHHOM ycayru
"Bblgaya npeaBapuTe/IbHOro paspeLleHus

Ha coBepLUeHME CAe/0K MO OTYYKAEHUIO
OBUXMMOTO MMYLLLECTBA HECOBEPLLIEHHOIETHETO
nogoneyHoro"

B yHOJ’IHOMOquHbH\/JI OopraH

(Ha3BaHUE)
oT
(®.M.0. BagBuTessa)
Tes. (coT. TeJ.)
(e-mail) :
BasaBJjieHMre
A,
(®.M.0. BagBuTesnda)
T'paxIaHCTBO IOKYMEHT, YyIOCTOBEPSOWMM JIMUHOCTE :

(korma M KeM BBIIAH)
Anpec (mo MecTy permcTpaumum)

Arnpec (o MecTy MHNpeObBaHMUA)

llpomwy Bac paspemumnTs MHE OT MMEHM MOETO HECOBEPUIEeHHOJIETHEeTO ChHHa (Iouepwn)
ToIa POXIeHUS

(©®.71.0. HeCOBEpPUEHHOJIETHETO B BO3pacTe mo 14 jyer)

nponaTb (OOMEHATL, NepPeperMCTPMPOBaTh) (3aMlOJIHUTh HYXHBM MIYyHKT) :

1) npuHanjexammy eMy Ha »IpakBe COOCTBEHHOCTHM (OOJIeBOM COOCTBEHHOCTM)
aBTOMOOMUIb (OPYyTO¥ aBTOTPAHCIOPT) Mapku

UIOSHTUOUKALMOHHBEIY HOMEP , T'OO BHEIIyCKa ,
oBuraTesb , llaccu , Ky30B ’
LBET , PEeTMCTPalLMOHHBIM 3HaK , COCTOAWMM Ha ydeTe B

2) OpyTroe IOBWXMMOE MMYyHNEeCTBO (yKaszaThb)
[l[pruMHa COBEPIIEHUA CHOEJIKU

IOIBMXMMOE MMYLIEeCTBO IIpoIaeTcsd 3a (mpomnmceo) pybJen.

[IoJlydeHHEE OT MNPOIaxXy IeHEeXHBEe CpelCcTBa (3aloJIHUTh HYXHBIM IIYHKT) :
1) OymyT mnoTpaudeHH Ha (ykKazaTb, Kak OyIOyT [IOTpPadeHH IeHEeXHEEe CpeICTBa) :



0bsasywCcb B TeudeHHue (oByx - Tpex) MeCcHALleB NPenCTaBUTL B

YIIOJIHOMOUEHHEIN opraH OOKYMEHTEH, I[ONTBEpXIallMe pPaCXOoIOBaHME  OeHEXHBIX
CPenCTB Ha BHIIeYKa3aHHBE lLeJu (UeKyr, MHBE IOKYMEHTH) ;

2) oynoyT 3aUYMCIIeHB Ha CUeT, OTKPHTHM Ha MWMS HECOBEPIEeHHOJIETHETO,
N , B OCB P® N

ObgasynChb B TeueHMe Mecsdlla [IPelCTaBUTb B YIOJIHOMOUEHHB OpTraH IOKYMEHTEH

(koMM CcuUueTa HEeCOBEPUEHHOJIETHEI'O IIOHNONEeYHOI'0) C NOATBEPXIEHMEM IOCTYILJIEHUS

IeHEeXHBIX CPEeIICTB IIOCJIe BHIAUM Pa3pPeleHus.

A, ’
(®.11.0. (ODpm HaIU4uUM)

mapo corJjlacue Ha o00paboTKy UM MUCIOJBb30BaHME MOUMX I[I€PCOHAJIBHHEX IOaHHHX,

comepXallMxXCs B HACTOAWEM 3asBJIEHUM U B IIPelCTaBJIEHHBIX MHOK HOOKYMEHTAaxX.

(mommmce, mara)

K 3agaBiieHuo npujlararnTc4d cjliegyroinme IOOKYMEHTE :

N HanmeHoBaHWe AOKYMEHTA

[loonuce BagBUTEJII IaTa 20 T.

[IpuHATO 20 T. PerMCTPalUMOHHEM HOMEP

[lognuce TpaxnaHMHA (K1) IOOTBEPXOAI0
(. M.0. BagBuTessa)

HNOJIKHOCTHOE JIMULIO
YIIOJIHOMOUYEHHOTO OpTraHa

(momnmce) (M.0. dPammimsa)

PaboTHuk "MOI"

(mommmce) (M.0. dammimsa)

Pacnucka-yeenomiieHmue

3agaBjieHUEe U JOKYMEHTEI I'D.

MpuHan

PerncTpaunoHHbIi Homep
3aAB/eHUA MoAnuCb AONKHOCTHOTO ML

ﬂaTaﬂpMEMa3aﬂBHEHMH
YNO/THOMOYEHHOrIO OpraHa

lNoonuce I'paxiaHMHA (KU) IIOATBEPXOA.
(®.M.0. BagpuTesnda)

JOJIXHOCTHOE JIMLIO
YIIOJIHOMOUEHHOT'O OpTaHa

(momnmceo) (M.0. dPammimsa)



PaborTHuxk "MOI"

(momnmce) (M.0. dPammimsa)

MpunokeHue 2

A4MUHUCTPATUBHOMY PErNaMEHTY
npeaocTaB/eHUsA rocyAapCTBEHHOM yCayrm
"Bblgava npeaBapuUTeIbHOro paspeLleHns

Ha COBepLUEHME CAENOK MO OTHYKAEHMUIO
OBVKMMOTO MMYLLECTBA HECOBEPLUEHHOIETHETO

nogone4yHoro"
B yHNOJIHOMOYEHHBY OpIaH
(Ha3BaHUE)
oT
(®.1M.0. =BasgBurTesda)
Tesi. (coT. Teiy.)
(e-mail) :
BadaBJjieHMUE
A,
(®.1.0. =zagBuUTEsAa)
T'paxIaHCTBO IOKYMEHT, YyIOCTOBEPAOWMM JIMUHOCTE :
(korma M KeM BBIAH)
Arnpec (mo MecTy perucTpalum)
Arnpec (o MecTy HpeObBaHMUA)
Iamo corJjacue MoewMmy (en) HEeCOBEPUEHHOJIETHEMY CBIHY (nouepn)
, rona pPoOXIeHUS
(®./1.0. HeCOBEpPUEHHOJIETHETO B BOo3pacTe no 14 Jjer)
nponaTk (OOMEHATH, NEePepPerMCTPMPOBAaTh) (3alOJIHUTh HYXHBM MIYyHKT) :
1) npMHagjexamuy eMy Ha IIpaBe COOCTBEHHOCTU (moyieBomm CcOOCTBEHHOCTM)
aBTOMOOMIBb (OPYyTOM aBTOTPAHCIOPT) Mapku
MIOeHTUOMKALMOHHLEY HOMEpP , TOI BHIIyCKa ,
OBUTaTeJb , lmaccu , KY30B , LBeT ,
pPeTruCcTPalOHHBIN 3HaK , CcocToammMM Ha yuyere B
2) OpyToe IOBUXMMOE MMYyHNECTBO (yKaszaThb)
Hl r
(®.1.0. (mpM HaJIWUUUMK)
mamo corJlacue Ha o00paboTKy M MCIOJNIB30BaHME MOMX I[IE€PCOHAJIBHEIX  IAHHBIX,

comepXxammMxcd B HaCTOAIIEM 3adBJIEHUM UM B NPEelOCTaBJIEHHEBEIX MHOK IJOKYMEHTAX.

[loonuce TpaxnaHMHA (K1)

JOIXKHOCTHOE JIMLIO
YIIOJIHOMOYEHHOI'O OpI'aHa

PaboTHuUk "MOI"

(momgmmce, mara)
MOOTBEPXOAMW.
(. M.0. BagBuTesda)
(momnmce) (M.0. dPamMmimsa)

(mommmce) (M.0. dammnmsa)



MNpunoxkeHue 3

AAMUHUCTPATUBHOMY periameHTy
npeAoCcTaBNEHNA rOCyAapPCTBEHHOM ycayru
"Bblgayva npeaBapuUTeibHOro paspeLleHns

Ha coBepLUeHMe CAe/I0K MO OTYYKAEHUIO
OBUMMMOTO MMYLLECTBA HECOBEPLUEHHOIETHETO

noaone4yHoro"
B YINOJIHOMOUEHHE OpIaH
(Ha3BaHUE)
oT
(®.M.0. BagBuUTEsAa)
Tes. (coT. TeJ.)
(e-mail) :
BasaBJieHUe

A,

(. M.0. BagBuTesnda)
T'paxmaHCTBO OOKYyMEHT, yIOOCTOBEPSAOUMUM JIMUHOCTD :

(koTma M KeM BBIIAH)
Ampec (mo MecTy permcTpauum)
Arnpec (mo MecTy MHpeObBaHMUA)
He BoO3paxaw, YTOOH MOM (Mmos) Cynpyr (cynpyra) npozal(a) (obmenan(a),
IepeperucTpupoBal (a)) OpuHaIJexamyy MOeMy HECOBEPIIEHHOJIETHEMY CHHY (Ioduepu)

, Toma POXIEHMSA:

(®./1.0. HeCOBEpPUEHHOJIETHETO B BOo3pacTe no 14 jer)

1) Ha TIpaBe COOCTBEHHOCTHU (mnojeBomm COBCTBEHHOCTM) aABTOMOOUIIL (Dpyrou
aBTOTPAHCIOPT) MapkKu

UOSHTUOUKALMOHHBEIM HOMEP , T'OO BHEIIyCKa ,
IBUTATEJb , laccu , KY30B ,
LBEeT , PEeTUCTPAaLMOHHEI 3HAaK , CcocTogmMM Ha ydeTe B

2) mOpyTroe IOBMXMMOE MMyHWeCTBO (yKaszaThb)

[l[prurHa COBEpPIIeHUA CHOEJIKU

IOIBMXMMOE MMYLIEeCTBO IIpoIaeTcsd 3a (mpomnmceo) pybJen.

g, ’
(®.1.0. (mpM HaJIWUUUMK)

malpo corJjlacue Ha 00paboTKy M MCIOJb30BaHME MOMX II€PCOHAJIbHHEX IOaHHHX,

comepXxallMxCcsa B HaACTOAWEM 3asBJIEHUM U B IIPelCTaBJIEHHBIX MHOI HOOKYyMEHTAaxX.

(momnmce, mara)

lNoonuce I'paxiaHMHA (KU) IIOOTBEPXOAK0
(®.M.0. BagBuTesnda)

JOJIXHOCTHOE JIMLIO
YIIOJIHOMOYEHHOT'O opTraHa

(mommmce) (M.0. dammnmsa)



PaboTHuUk "MOI"

(momnmce) (M.0. dPammimsa)

MpunorkeHune 4

aAMUHUCTPATUBHOMY periaMmeHTy
NnpesoCTaBNEHNA FOCYAAPCTBEHHOM yCayru
"Bblaaya npeABapuTeNbHOIO paspeLleHns

Ha coBepLUeHMe CAENOK MO OTHYKAEHUIO
OBVKMMOTO MMYLLECTBA HECOBEPLUEHHO/IETHETO

noaone4YyHoro"
B yHNOJIHOMOUEHHBY OpIaH
(HaB3BaHUE)
oT
(®.M.0. BagBuUTEsa)
Tesi. (coT. Teiy.)
(e-mail) :
BadaBJjieHMUE
A,
(®./1.0. HEeCOBEPUEHHOJIETHETO, HNOCTUIUIEIO Bo3pacTa 14 jerT)
I'paxnoaHCTBO IOKYMEHT, YyIOOCTOBEPSAUUM JIMUHOCTD :
(koTma M KeM BBIIAH)
Agpec (o MecTy permcTpauumn)
Anpec (no MecTy NpeObBBaHMA)
[Ilpomy Bac pas3pemmMTb MHE C COIJIACHA MOMX 3aKOHHEX NpeIcTaBuUTesIeM (J1s)
(®.7.0. BaKOHHBIX NpeICcTaBUTeJIeN)
nponaTk (OOMEHATH, NEePepPerMCTPMPOBAaTh) (3alOJIHUTh HYXHBM MIYyHKT) :
1) npMHamjexamyy MHe Ha IIpaBe COOCTBEHHOCTU (moyieBomm CcOOCTBEHHOCTM)
aBTOMOOMIBb (OPYyTOM aBTOTPAHCIOPT) Mapku
MIOeHTUOMKALMOHHLEY HOMEpP , TOI BHIIyCKa ,
OBUTaTeJb , lmaccu , KY30B , LBeT ,
pPeTruCcTPalOHHBIN 3HaK , cocToammn Ha yuere B

2) OpyToe IOBUXMMOE MMYyHNECTBO (yKaszaThb)
[IpMuyHa COBEPUEHUS CIOEJKU

IBMXMMOE MMYWEeCTBO NIPOLaeTCHa 3a
[IoJlydeHHEE OT NPOIaxXy IeHEeXHBEe CpelCcTBa (3aloJIHUTh HYXHBIM IYHKT) :
1) OymyT nmoTpadeHH Ha (ykKasaThb, Ha 4YTO OyIOyT INOTpPadYeHH IeHEeXHEEe CpelcTBa) :

ObgasyoCb B TeueHMe (OBYyX - Tpex) MeCcsAlLeB NpencTaBUTb B
YIIOJIHOMOUYEHHEIN opraH OOKYMEHTEl, [OOTBepXIaplle pacxXxoOOoBaHME IEHEXHEIX
CPpeICTB Ha BHIUIEyKAa3aHHEE Lenu (Ueky, MHble IOOKYMEHTH) ;

2) OynyT 3a4YMCJIIEHE Ha CUeT, OTKPHTHM Ha MM HECOBEpPUEHHOJIETHETO,
N , B OCB P® N

ObasyoChb B TeueHMe Mecsdlla [OpelCTaBUTb B YIOJIHOMOUEHHBM OpTraH IOKYMEHTEH

(komMio CcuUueTa HEeCOBEPULEHHOJIETHeI'O IIOHNOINEeYHOI'0) C IOATBEPXIeHMEM NOCTYILJIEHUS

IOEeHEXHBIX CPEICTB IIOCJIe BHIAUM Pa3pPeleHMUs .

g, ’
(®.1.0. (mpM HaJIUUUMK)

malpo corJjlacue Ha o00paboTKy M MUCIOJIB30BaHME MOMX I[I€PCOHAJIbHHEX IOaHHHX,




comepXxammMxcd B HaCTOAWIEM 3aABJIEHUMM UM B NPEedCTaBJIEHHEBEIX MHOK IJOKYMEHTAaX

(momnuceb, nmara)

K 3agpiieHMIO OpuiararnTcd Cclenymouye IOOKYMEHT:

n/n

HaMMEHOBaHMEAOKYMeHTa

[loonmce 3asgaBUTENS

IaTa 20 T.

[IpmuHuATO

lloonuce TIpaxiaHMHA (KI)

JOJIXHOCTHOE JIMLIO
YIIOJIHOMOUEHHOT'O opraHa

PaboTHuk "MOI"

3adaBJjieHVe M OOKYMEHTH ID.

20 T. PerMcTpaluMOHHEM HOMED

IIoOTBEepPXOak

(®.M.0. =asgBurTesda)

(momnmco) (M.0. damMmmsa)

(momnmce) (M.0. damMmimd)

Pacnucka-yeenomyieHue

PerncTpaunoHHbIi Homep
3aAB/eHNA

MpuHAan

MoAnunch A0NXKHOCTHOTO ANLA

[aTta npvema 3anBneHus
YNO/HOMOYEHHOTO OpraHa

[lognuch TpaxnaHMHA (K1)

JOIXHOCTHOE JIMLLO
YIIOJIHOMOUYEHHOTO OpTraHa

PaboTHuUk "MOI"

MOOTBEPXIA0 .

(®.M.0. =agBuTesa)

(momnmce) (M.0. dPamMmimsa)

(momnmceo) (M.0. dPammimsa)
HavanbHWK ynpasaeHua
ﬂOp360TecHECOBepmeHHOHETHMMM,
oneke U none4vynTenbCrtBa
H.N.ATA®OHOBA







